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Port Blair, dated the 15t% September 2021
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ORDER No. 2022

The Competent Authority is pleased to order relieving/repatriation of
Shri Sudipta Kumar De, a Member of West Bengal Judicial Service
' presently posted as Secretary (Law), A & N Administration on deputation
basis, with immediate effect enabling him to report to his parent

department.

Mo lec)

( Purnima %}T‘nﬁnd )
Assistant Secretary(Perl)

. ; (E.N0.49-5/2006-P

OFFICE ORDER BOOK Q}f:’\g_ ‘?XC\
Copy to :-

1. The Secretary, UPSC, Dholpur House, Shahjahan Road, New Delhi.

2. The Secretary to Govt. of India, Ministry of Home Affairs, New Delhi.

3. Sr.PS to Lt.Governor, Raj Niwas, Port Blair. ;

4. Sr.PS to Chief Secretary, A&N Administration, Port Blair.

5. The Registrar(Judicial Services), High Court Appellate Side, Calcutta,

High Court’s Building, Kolkata-I.
The Secretary, Govt. of West Bengal, Judicial Department, Writet’s
Building, Kolkata-700001.

7. The First Assistant Registrar, High Court at Calcutta, Appellate Side,
Calcutta.

8. Shri Sudipta Kumar De, Secretary(Law), A&N Administration,
Secretariat. A copy of Admn’s Order No. 903 dated 31.03.2021 is
enclosed herewith for compliance before being relieved.

9. All Principal Secretaries/Comm-cum-secretaries/Secretaries/Joint
Secretaries/Deputy Secretaries/Assistant Secretaries, A&N
Administration. ,

10. The Assistant Secretary(Cash), Secretariat.

11. Personal File Concerned.

12. The Pay and Accounts Officer, Port Blair.

13. Vigilance /Confidential Section, Secretariat.

th Nodal Officer(IT), EDP Cell, Secretariat.
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Port Blair dated 31t March 2021

ORDER NO.903

Instances have come to the notice of the Hon'ble LG that
officers on transfer from A&N Administration or within the
Administration, the outgoing formalities are not completed and
due diligence, check and supervision “is not enforced by their
Reporting/ Controlling Officers and proposals are moved in haste,
to give effect to transfer/ posting orders.

Therefore, [ am directed to convey the following instructions
of the competent authority for compliance by the superior officérs,
before proposals ftor relieving of officers, working under their
Administrative Control are submitted for approval of the HLG with
immediate effect. '

To Check and Certify that;

st The outgoing officer has submitted seif contained handing

over notes in respect of major pending works/' issues/ Court

Cases/ Projects/ Vigilance Matters of the Department/

Disciplinary cases etc. and action required to be taken by his

successor. in addition to the ‘mandatory formalities as per

GFR

The outgoing and incoming officers have complied with and

adhered to all outgoing/ incoming formalities.

3 [t nceds 1o be cerufied that the outgoing Officer has heen/
has not been appointed as 10 /PO in any departmental
CHgLiLe S

L. M the Glhicer has been appointed as [0 /PO, whether
the oneoing enquury proceeding has been completed in

id
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i. It completed, the report has been submitied to the
vorpeerocd authority in full shape or not.

e BE et e the reasons may be furnished b the
Cotrtrallure riicer while recommending his/her relicve

n The above equally applies to any additional task tha
s e been assigned to the outgoing Officer. cithe
déparimetntally or by the Administration.
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The relieving officer has paid all his official dues to the
Administration - including .license fee to the official
accommodation, m‘uni_cipa_l dues/ water charges, clectricity
bills and No Dues Certifica.t;;:_obtained from the concerned
authorities are submitted. ~ ' "

The departmental items, if any, issued' @ the Officse
concerned for furnishing of Official quarter viz. Fridge, TVs,
water cooler, washing machine, ACs, nl:ﬁtlrf-':s;s;(:s, cots,
chairs, furniture: ‘curtains, furnishing items utensils,
cutleries, crock_ery:,s;_,_, linen, "or any other household articles
issued by the Qgpa_r!;m@ﬂt;_lo‘{.py_ﬂEWD (Civil/ Electrical) have
been retu;-ne;(ii_ ;ighp.__r'qp’%g;gqng.itiqn and a surrender/ return
certificate obtamed.,, TN T o

Further, thq_ISup(;;;i:or_oif"-___tf_l_t_::;‘reggymg officer certifies that the
outgoing Officer, has submitted HBis/ her APAR Form with
self Appraisal Sheet in’ .prlscrib'éd'fo'tmal. duly completed in
all respect before proposing his/ her relieval.

The Officer c'or_lc:,le_:r‘ned;-_ @S,,é,Rgp_prti_ng Officer/ Reviewing
Officer has’ ngp,plzctedf:ith,e;"__.APngs' of his junior Officers/
Olficials on stipulated time,schedule. :

Departments are to ensure ﬁ_héit_f)i‘o,p‘osai for relieving should
have confirmation of compliance of all points cited above
while submitting t[hega?sg__,;gggjh;ef Secretary. The Chief
Secretary is requested  to  forward only those cases for
approval - ofithe -‘compe-ten“!:ﬂ;l:z_af}at-t}ority that meeq these
stipulationstinrtotality. A%, 2

Any deviation/ non compliance: ito the above shoould be
brought to' the knowledge ‘of HLG while APARs of Officer
concerned are submitted for.réport/ review and acceptance
to the HLG for which HLG is competent.
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This has the approval of Hon'ble LG:
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(Purnima G';l;vz;cnd}
Assistant Secreta ry (Perl)

St PS5 to LG Raj Niwas, Port Blair.

Sr. PSito Chief Secretary, A&N RIS tration, Seoreiatiag
M Prineipal Sccretaries/ Commissioner cuny e ooty s
secretaries/ Jt. Secretaries, ASN Administraon

The Dircctor General of Police, A&N Blands. Part 18an

e Principal Chief Conservator of Forcsrs, A 1o

A Heads of Departments/ Offices. A&N Aclimniyisi: o

A Section, Seeretarial.

Phie Assistant Maunager (IT), EDP Cell, Secrctaral

Assistant Sceretary e




