



















































































































































































4. Inthe sphere of administration—

(a) coltecting of necessary stores and materials;

(b) publication of statistical and other information relating to
activities of Panchayat;

{c} coordination and use of statistics and other information
required for the activiies of the village Panchayat, block
Panchayats and district Panchayat;

{(d) periodical supervision and evaluation of the projects and
programmes entrusted to the different Panchayats in the
district;

(e) accepting donations in the furtherance of the purposes for
which fund might have been raised.

5. Inthe sphere of community development—

(@) coordination and integration of the development scheme of all
blocks in the district and preparing a plan therefore for the
whole district; o

(b) preparation of projects, plans and-schemes conceming two or
more block in the districts.

(c) (i) promating the establishment and development of

Panchayats;

(it} inspection, regulation and controt of the block Panchayat
samities in the district;

(iiiy performance of alt such finctions as are assigned to it
under any law or as may be entrusted by the Administrator
from time to time.

(d) implementation of any development programme that may be
entrusted by the Adminisiration;

(e) distribution and coordination of work among village Panchayats
block Panchayats and district Panchayats.

6. hethe upkaro of agricature—-

(3) unfertaking intencive pioneering stheme relating to paddy,
vegetavlas, puises, ofisceas, plantation crops antd horticulture

(b} construction aid maintenaice ot building for seeds distribution
Comitf 25, ]

{€) .mplemematicn ¢ scileme of (nan.re;

{d} Arranging for the purchas.» and s:?e of .ecessary equibment
for trie protection of piants;

(&) Arranging for the purchase and sale of insecticides;

{fy Establishment and maintenance of model agricuttural forms;

{(g) Procuring and distributing improved seeds;

(h) Impletnenting schem 3 refating to agricultural production and
agricultural development; -

(i) Armanging exhibitions and competitions and development
programme in connection with agricuitural development and
catitle breeding;

7. In the sphere of animal husbandry—

(a} establishment and maintaining supply centres for cattle
breeding;

(b) giving wunoourzgemen. and agsista.ce to cattle breeding
certres run hv recognized institutions,

c}  orovision for the rearg of 8luc calvas;

(d) tw davelopment o fodder-hands;

{e} encouraging and assisting schemes for the storage of grass;

{f) implementing schemes of poultry farming;

(@) the implementation of the schemes of cattle breeding;

(h) establishment and maintaining veterinary hospitals and
dispensaries.
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8. |n the sphere of village and small scale industries-

(a) examining the possibilities of village industries and small scale
industries in the district, preparation and execution of plans for
their revival, organization and development;

(b) providing for necessary assistance and encouragement of
technical training to village workers in village industries and
small scale industries relating to their crafts;

{c) establishing, maintaining, expanding and aiding secondary,
technical and industrial schools .

9. Inthe sphere of social welfare—

(a) providing necessary assistance and encouragement to the
work of institutions of social service;
(b) conducting necessary social welfare activities in the district.

10. In the sphere of relief-
Establishment and management of rejfief centres in time of natural
calamities such as famine and scarcity, floods, fire and earthquake.

11. In the sphere of minor irrigation projects-

(a) digging new ponds and wells and repairing old ponds, wells for
irrigation;

(b) giving assistance for the purchase of pumping sets and
machinery;

(c) provision and prepaganda for improved kits;

(d) encouraging and assisting irrigation schemes on 2
cooperating basis.

SHANKER DAYAL SHARMA

President.

K.L. MOHANFJRIA

Secy. ; *he Govi. 0i I jia
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ANDAMAN AND

BEIEIEECLE]

NICOBAR GAZETTE

JUSH qUT

EXTRAORDINARY
TEER | Ui
Published By Authority

No. 178, Port Blair Friday, December 22, 1995

ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

NOTIFICATION

Port Blair, dated the 22" December, 1995
No. 178/96/F No. 3-5/95-PR.—in exercise of the powers vested in me under sub-section (1) of

section 163 of the Andaman and Nicobar Islands {(Panchayats) Regulation, 1994 (No. 1 of 1994), !, Vakkom
Purushothaman, Lieutenant Govemnor (Administrator), Andaman and Nicobar Islands do hereby specify that
the Zilla Parishad shall have the power to implement the schemes for economic development and social
justice in refation to the following maiters listed in the Sixth Schedule :

1. In the sphere of sanitation and health-

a)
b)
c)
d)
e
f)
g)
h)

provision and maintenance of ,in'ing v.ider su, ply”

1aking necessa,y acrion or steps for imiprovetuent in public heaith 2nid public ametities:
assiming fatnily-planning,

supply of mitk to children and nursing mothers in families in the luw income g-oup,;
provid ng for traininng to mad-wives,

establishment and maintenance of ayurvedic and homoeopathic dispensaiies;
provision of redical relief through ayurvedic and romoeopatiic centres;

assisting recognized medical relief centres;

2. In the sphere of public works—

a)
b)
¢)
d)
e}

construction and maintenance of roads;

the planting and rearing of trees on both sides of the roads;

execution of works entrusted to it by the State Government;

supervision, repairs and preservation of building vested in the district Panchayat,
construction and maintenance of building required for the activities of the district Panchayat:

im fhe sphere of education and other cultural activities—

a}
2
c)
d)
€)
f

9)

astablishment and maintenance of schools upto secondary level subject to Government guidelines;
disbursement of grants to aided schoals subject to Sovernment guidelines;

supervision of the Education Committees av biock and village level,

nreparetion and sanction of educational budget;

administration »f district educational furd; |

preparation of perspective plan for the distrct;

proposal of measures including levy of cess, surcharge and taxes for mobilizing additional resources
for education to the Zilla Parishad;

inspection of primary schocls managed by the Panchayat Samities and conduct of their examinations
if anv,

accepting and managing educational funds;

assisting, encouraging and guiding all educational activities in the district;

organizing camps, conferences and gatherings of reembers of village Pancrayats, block Panchayats
and district Panchayat in the district.
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4. In the sphere of administration-

a) collection of necessary stores and materials:

by numlicziion of statistical and other information refsting to activities of Panchayat;

¢y co-ordination and wse of statistics and other information required for the activitics of the village
Panchayats, block Panchayats and district Panchayats.

) periodical supervision and evaiuation of the projects and programmes entrusted to the different
Panchayals in the district;

e} accepiing denstions in the furtherance of the purposes of which fund might have begn raised.

5.1n the sphere of community development-

2; co-ordination and infegration of the development scheme of 21 blocks in the district and preparing 2
g"‘o w'orm o th"'-'-,-'hol:af v "'='f

. RS Vi 37 more blocks in the disirich

estahishmen o Oove npment of Ferinhsyals,

N ERE reguiRiion anu control af the block Parchayst samities in the distric;

£ narfnrr-"ance of all such functions a3 are assigned it under any law or as may be assigned ~
wen Acieigirsior Irm Sime to (me;

-ertaton of any development programme that may be en'rusted by the Administrator;

DRt wen CO-DIOIBN0N OF WOTK ZToNg VA0S Manciteyals,  DIOCK Panihayats ang Gisiic

[ L NI Ihae

R ér.s-cnci\rp pir_meermg sthemes relzing to pedey + iniies, polses, odsesds, plantztion

. 'namter;arice of huiiding for seeds disti buun meniies;

oy » of scheme of manure,

d) 4rraﬁq:rm fm mL, nurchase and sale of negessary equipment for the protection of plants;

e} arranging tor the purchase and sale of insecticides;

fy establishment and maintenance of mode! agricultural forms;

g) procuring and distributing irmproved seeds;

hy implementing scheme refating to agricultural production and agricultusral devetopment;

i) arranging exhibitions and competitions and development programme in connection with agricuftural
deveiopment and cattie breeding;

7. In the sphere of animal husbandry—

a) estahlishment and maintaining supply centres for cattle breeding:

by giving encouragement and assistance to cadle breeding centres rn by recogrized instifutions;
c} provision for the rearing of stud calves;

4y the devalopment of fodder-lands;

€} encouraging and assisting schemes for the storage of grass;

f} implementing schemes of poultry farming;

g) the implementation of the schemes of catlle breeding;

B. In the sphere of village and smal} scale industries—
a) examining the possibilities of village industries and amall scale industries in the district, preparation
and execution of plans for their revival, organization and development;
D) providing for necessary assistance and encouragement of technical training to village workers in
vilage indusides and small scale industries relating to their crafts;
9. In the sphere of social welfare—

3y providicg necessary assistance and encouragement to the work ¢f Institutions of social service;
b} conducting necessary social weifare activities in the district.

10. In the sphere of relief—

Establishment and management of relief centres in times of natural calamities such as famine and
scarcity, doads, fire and eathquake.
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11. In the sphere of minor irrigation projects-~

digging new ponds and wells and repairing old ponas, wefls for irrigation:
giving assistance for the purchase or pumping sets ana machinery,
provision and propaganda for improved kits:

ercouraging and assisting irigation schemes on a cooperating basis.

UL

CL 3
—

Sdr-
(VALXKOM PURUSHOTHAMARN]
Lieutenant Governar
Andaman @na rligohar slards

By order and inthe namz of .« deitenant Coverrar

5
(M RAZENDRAND
Assistant Secrelaiy{(Panchayais)
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NICOBAR GAZETTE

STUGHI ™I
ANDAMAN AND

EXTRAORDINARY

TR F FhIRrd
Published By Authority

No. 180/95 Port Blair Friday, December 22, 1995

ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

NOTIFICATION

Port Biair, dated the 22™ December, 1995

No. 179/95/F. No. 3-5/95-PR.—In exercise of the powers vested in me under sub-section (1} of

section 163 of the Andaman and Nicobar Islands (Panchayats) Regulation, 1994 (No, 1 of 1994), | Vakkam
Purushothaman, Lieutenant Govemnor (Administrator), Andaman and Nicobar Islands do hereby specify that
the Zilla Parishad shall have the power to prepare plans for eccnomic development and social justice in
relation to the following matters listed in the Sixth Schedule :

1. In the sphere of sanitation and health—

a)
b)
c)
d)
e)
f)
g)
n)
i)
§)
k)
)

establishment and maintenance of dispensaries;

provision and maintenance of drinking water supply; _
taking necessary action or steps for improvement in public health and public amenities;
establishment and maintenance of primary health centres;

assisting family-planning;

supply of milk to children and nursing mothers in families in the low income group;
providing for training to mid-wives;

giving protection against diphtheria, whooping cough and tetanus;

establishment and maintenance of ayurvedic and homoeopathic dispensaries;
provision of medical relief through ayurvedic and homoeopathic centres;

assisting recognized medical relief centres;

providing for training of nurses;

2. In the sphere of public works—

a)
b)
c)
d)
£)

construction and maintenance of road,

the planting and rearing of trees on both sides of the roaq;

execution of works entrusted to it by the State Government;

supervision, repairs and preservation of building vested in the district Panchayat
construction and maintenance of building required for the activities of the district Panchayat;

3. In the sphere of education and other cultural activities-

aj
b)
c)
d)
g)

f)

establishment and maintenance of schools upto secondary level subject to Government guidelines;
disbursement of grants to aided schools subject to Government guidelines;

supervision of the Education Committees at block and village level;

preparation and sanction of educational budget;

administration of district educational fund;

preparation of perspective plan for the district;
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k)

proposal of measures including levy of cess, surcharge and taxes for mobilizing additional resources for
education to the Zilta Parishad;

inspection of pimary schools managed by the Panchayat Samities and conduct of their examinations if
any,

accepting and managing educational funds;

assisting, encouraging and guiding all educational activities in the district;

organizing camps, conferences and gatherings of members of village Panchayats, block Panchayats
and district Panchayats in the district.

4, In the sphere of administration~

a)
b)
c)
d)

€)

collection of necessary stores and materials;

publication of statistical and other information relating to activities of Panchayats;

co-ordination and use of :totistics and other information required for the activities of the village
panchayat, block Panci: sy ' and gistrict anchayats;

periodical supervision ot wvoluation of the projects and programmes entrusied to e different
Panchayats in the district;

accepting donations in the furtherance of the purposes of which fund might have been raised.

5. ki the sphere of community development-

e e

4]

[t =

co-ordination and integration of the development scheme of all blocks in the district and preparing a

ptan therefore for the whole district;

oreparation of projects, plans and schemes conrerning two or more blocks in the district;

{:) promoting the establishment arid development of Panchaysts;

{11) inspection, requlation and control of the block Panchayat ™+ ities in the district;

i) performance of all such functions as are assignad to it welr gny law or as may be assigned by the
Administrator from time to time;

imniemantation of any development programme that may be enirusted by the Administrator;

distribution and co-ordination of work among village Panchayats, block Panchayats and District

Panchayats.

6. In the sphere of agriculture—

a)

b)
c)
d)
e)
f)

g)
h)
i)

undertaking intensive pioneering schemes relating to paddy, vegetables, pulses, ollseeds, plantation
crops and horticulture;

construction and maiitenance of building for seeds distribution certres;

implementation of schemes of manure;

arranging for the purchase and sale of necessary equipment for the protection of plants;

arranging for the purchase and sale of insecticides; .

establishment and maintenance of model agricultural forms;

procuring and distributing improved seeds;

implementing scheme relating to agricultural production and agricultural development;

arranging exhibitions and competitions and development programme in connection with agricultural
development and cattle breeding;

7. In the sphere of animal husbandry—

a
b
c)
d)
e)
f)

g)
h)

establishment and mainiaining supply centres for cattie breeding;

giving encouragement and assistance to cattie breeding centres run by recognized institutions;
pravisior, far the rearing of stud calves;

the development of fodder-lands;

encouraging and assisting schemes for the storage of grass;

impiementing schemes of poulty farming;

the implementation of the schemes or cattle breeding;

establishment and maintaining veterinary hosnitals and uispensaries;

8. In the sphere of viliage and small scale industries—

a)
b}

c)

examining the possibilities of village industries and smail scale industries in the district, preparation and
execution of plans for their revival, organization and development;

providing for necessary assistance and encouragement of technical training to village workers in village
industries and small scale industries relating to their crafts;

establishing, maintaining, expanding and aiding secondary, technical and industrial schools.
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8. In the sphere of social welfare-

a) providing necessary assistance and encouragement to the work of institutions of social service:
b} conducting necessary social welfare activities in the district.

10. In the sphere of relief.

Establishment and management of relief centres in times of natural calamities such as famine and
scarcity, floods, fire and earthquake.

11. In the sphere of minor irrigation projects.

a) digging new ponds and wells and repairing old ponds, wells for irrigation;
o giving assistance for the purchases of pumping sete and machinery;

oy provigion and propaganda for improved kits;

¢} encouraging and assisting irrigation schemes on & cooperating basis.

Sd/f-
(VAKKOM PURUSHOTHAMAN)
Lieutenant Governor
Andaman and Nicobar !slands

By order and in the name of the Lieutenant Governor)

Sd/-
(M.RAJENDRAN)
Assistant Secretary(Panchayats)
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GEACIEER{SEE]
NICOBAR GAZETTE

SIUSHIT AT
ANDAMAN AND

SCHTERYT

EXTRAORDINARY
TIEIAR W USRI

Published By Authority

No. 181/95 Port Biair, Friday, December 22, 1995

ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

NCTIFICATION

Port Blair, dated the 22™ December, 1595

No. 180/85/F. No. 3-5/95-PR.- In exercise of the powers vested in me under sub-sectiovi (1) of section
124 of the Andaman and Nicobar Islands (Panchayats) Regulation, 1894 (No. 1 of 1994), | Vakkom
Purushothaman, Lieutenant Governor {(Administrator), Andaman and Nicobar isiands do hereby specify that a
Panchayat Samiti shall have the power to make plans for economic development and socia! justice in relation
ta the following matters listed in the Fifth Schedule :
1. In the sphere of sanitation and health~
a) contrelting epidemics and expansion and maintenance of health services;
b) family ptanning;
¢) providing facilities for pure drinking water,
d) cultivating public opinion on foliowing methods for the preservation of heaith and sanitation—
(i} nourishment;
(i) maternity and child welfare;
{iii) control and eradication of contagious diseases;
e} providing for help and protection to the people against epidemics.
2. in the sphere of Commmunication—
a) construction and maintenance of village link roads;
b) providing necessary assistance for construction and maintenance viliage approach roads.
3. In the sphere of education and culture-
a) preparation of budget and sanction of plans and expenditure from the Panchayat Samiti Education
Budget;
b) dishursement of funds to aided institutions under supervision of Zilia Parishad;
¢} levying of development fees and other fees to raise resources;
d) raising of public contributions and donations.
4. in the sphere of Social Education—
To cultivate a new outlook, among the people to make them self-reliant industrious and co-operation
minded and especially - .
a) establishing and maintaining information centres, community educational centres and recreation
centres;
b) establishing institutions for rendering social service such as youth clubs, women's clubs and farmers’
associations and encouraging any such institutions if already established;
¢) establishing a village defence corps;
d} encouraging physical and cuitural activities;
e) establishing voluntary health associations,;
f) training gram-sevaks and utilizing their services;
Q) promoting children’s activities.
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5. In the sphere of community development-
a) planning for increased employment and production as well as for cg-ordination of village institutions;

p) training in seif-help and self-sufficiency among the village community on the principle of mutual

cooperation;
) utitizing the surplus energy, resources and time of the village for benefit of the community;
d) providing for the implementation of development programmes entrusted to it by the State

Government.

6. In the sphere of agricalture nd irrigation—
a) planning for agricuitural isnprovemert ir: the block;
b) use of land and water resources and propagat.an of improved agricultural methods according to the

latest researches;
¢) construction and maintenance of irigation works in the block;
d) reclamation and conservation of agricutural land in the block;
e) raintenance of seed multiplication farms, assisting registered seed producers and distribution of

seeds in the block;

f) raising the production of fruits and vegetables,

g} conservation of manonal resources, preparing compost manure, organic manure and mixture and to
arrange for making them easily available;

h) promoting the use of improved agricuftural implements and arranging to make them easily available;

i} the protection of crops, fruit trees and plants against disease;

i} increasing the area of land under irrigation by construction and repair of wells, digging and repairs of
private ponds by undertaking minor irrigation works and by supervision of fie’d channels;

k) providing for the timely and equitable distribution and full use of water available under irrigation

schemes.

7. In the sphere of animal hushandry- _
a) .nproving cattle breed by introductinn of stud bulls, by castration of stray bullocks: and establishment

and mzintaining artificial insemination centres;

b} introduc'ng iraproved wneds of ootle, sheep poultry, etc, giving grants therefore and maintenance of
small breeding centres;

c) controlling and checking infectious diseases;

d) introd:cing improved grass and cattle feeds and providing for their storage;

e) starting and maintaining first-aid centres and veterinary dispensaries,

) providing for milk supply;

a solving the problem of stray cattle.

8. In the sphere of village and smali-scale industries—
To promote, cottage, village and small-scale industries with a view to providing increased employment

and raising peoples standard of living and especiatly-

a; to establish and maintain production and training centres;

by to improve the skills of artisans;

¢} o popularize improved implements;

d) to ensure the implementation of scheme for Cottage, Village and Small-Scale Industries run by the

Khadi and Village Industries Board and other Al India Association.

3. In the sphere of co-operation—
To promote the idea of co-operation in different fields of tife and to organize and encourage co-

operative institutions in the econaomic and social fields and especialiy-
a) to establish and promote the development of muitipurpose cooperative societies for credit, sale,
industry, irrgation and agriculture;
b} promating savings threugh thiift, small savings and insurance schemes.

10. in the sphere of women's welfare--
Implemerting of schemes far women's and children's welfare and maintaining women's and children's

welfare centres, education centres, crafts centres and tailoring centres.
11. In the sphere of women's welfare—
ay implementing schemes of rural housing;

by maintaining decrepit beggars;
¢} sponsoring voluntary institutions of social welifare and coordinating and assisting their activities;

d} propaganda for prohibition and against drug addiction.
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12. In the sphere of relief-

Providing immediate relief in case of floods, fires, epidemic and other natural calamities on a small or
large scale.

13. In the sphere of collection of statistics—
Collecting and coordinating statistics as may be required by the village Panchayats, taluka
Panchayats or district Panchayats or by the State Govermnment.

14. In the sphere of trusts—
Managing trusts in furtherance of the objects of any prcgramme that may be cacried out with the

taleka fund.

15. In the sphere of rural housing-
Development of village sites with the co-operation of the village population and planning of rural

housing.

16. In the sphere of .nformation—
Developmert of village sites with the co-operation of the village population and planning of rural
housing.
a) community radio listening programme:
b) amanging exhibitior;
c} publications.

Sd/-
{(VAKKOM PLURUSHOTHAMAN)
Liewtenarnt Governor
Andaman and Nicobar lslands

By arder and in the name of the Lieutenant Governor

Sd/-
{(M.RAJENDRAN)
Assistant Secretary(Panchayats)
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SUSHIH dAT
ANDAMAN AND
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NICOBAR GAZETTE
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EXTRAORDINARY
TSP R 9 YHIBY
Published By Authority

No. 182/95, Port Blair Friday, December 22, 1995

ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

NOTIFICATION

Port Blair, dated the 22" December, 1995

No. 181/95/F. No. 3-5/95-PR.- In exercise of the powers vested in me under sub-section 62 of the
Andaman and Nicobar Islands {Panchayats) Regulation, 1994 (No. 1 of 1994), | Vakkom Purushothaman,
Lieutenant Governor (Administrator), Andaman and Nicobar Islands do hereby specify that a2 Nyaya
Panchayat may exercise the foliowing powers mentioned in sections 63 and 65 of the said Regulation :

{i) SECTION-83 :
A Nyaya Panchayat may take cognizance of the following suits, namely -

()
{b)
()
(d)

suits for money due or contract not affecting any interest in immovabie property;
suits for recovery of movable property or far the value thereof ;

suits for compensation for wrongfully taking injuting movable property;

suits for damages catised to standing crops by cattle trespass;

where the amount of value of the calm does not exceed Rs. 100/-.

{ii) SECTION-65
A Nyaya Panchayat may take cognizance of and try the following offences specified in the Third
Schedule including abetment of, and attempts to commit, such offences :

SECTION
160
277
285
289
290
294
341
352
374
379
403

411
428

447

UNDER THE INDIAN PENAL CODE, 1860 :

BRIEF DESCRIPTION

Affray

Fouling water of public spring or reservoir.

Negligent conduct with respect to fire or combustible matter.

Negligent conduct with respect to animals.

Public nuisance in cases not otherwise provided for.

Obscene acts and songs.

Wrongful restraint.

Assault or criminal force atherwise than cn grave provocation.

Untawiul compulsory labour.

Theft where the value of the subject matter does not exceed rupees fifty.

Dishonest misapprapriation of property where the value of subject matter does not exceed
rupees fifty,

Dishonestly receiving stolen property where the value of the subject matter does not
exceed rupees fifty. . ’

Mischief by killing or maiming cattle, etc. of any value or any animal of the value of ten
FUpees.

Criminal trespass.
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448
509
510

24
28

House trespass.
Words, gesture, or act intended to insult the modesty of a woman.
Misconduct in public by a drunken person.

UNDER THE CATTLE TRESSPASS ACT, 1871:

Forcible opposing the seizure of cattle or rescuing the same.
Causing damage by cattle to land crop and public road.

Sd/-
(VAKKOM PURUSHOTHAMAN)
Lieutenant Governor
Andaman and Nicobar Islands

By order and in the name of the Lieutenant Govemor
Sd/-

{(M.RAJENDRAN)
Assistant Secretary(Panchayats)

-
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ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

*kk

ANDAMAN AND NICOBAR ISLANDS
(PANCHAYATS ADMINISTRATION)
RULES, 1997 '

ISSUED VIDE NOTIFICATION NO. 131/97 DATED 19™ SEPTEMBER, 1997




Rule

O oA w N

10.
11.
12.
13.
14.
15.
18.
17.
18.
19.
20.
21.
22.
22A.
22B.

23.
24.
25.
26.
27.

28.

29.

30.
31.

INDEX

Subject matter
Short title and commencement.

Definitions and interpretation.

Leave entitiement to Chairpersons, Vice Chairpersons and Others.
Preparation of list of business.

Notice of meeting to members.

Verification of the service-return of the office copy of the notice of
list of business..

Verification of the service-return of the office copy of the notice of
list of business.

Attendance Register.

Quorum for Gram Sabha, Gram Panchayat, Panchayat Samiti and
Zilla Parishad (ordinary and special meetings).

Adjournment of meeting for want of quorum.

Note to be kept of the failure to hold meeting for want of qguorum.
Minutes book of meeting.

Motions and Resolutions pressed for division.

Manner of voting.

Voting by proxy prohibition.

Decision by majority of votes.

Language in which minutes are to be recorded.

Responsibility for recording minutes of meetings.

Motion of no-confidence against Pradhan.

Motion of no-confidence against Up-Pradhan.

Motion of no-confidence against Pramukh and Up-Pramukh.

Motion of no-confidence against Adhyaksh and Up-Adhyaksh.
Reporting of result of no-confidence motion. :
Removal of Chairperson & Vice Chairperson on refusal to vacate
office.

Convening the meeting of a Panchayat.

Powers of the Chairperson in allotting seats.

Rules to be observed while speaking.

Notice of resolution.

Permission of chairperson for discussing matters not specified for
the business.

Report on the work of the previous year and the proposed work of
the following year in respect of :-. (A} Gram Panchayat, (B)
Panchayat Samiti, (C) Zilla Parishad, and (D) District Planning
Committee.

Examination of the Annual Administration Report and the budget
by the Administrator before approval.

Inspection of works through Committees/Officers.

Permission of Gram Panchayat before erecting new structures,
buildings, additions to be obtained.
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32.
33.
34.
35.
36A.
36B.

36C.
36D.
36E.

36F.

3606.
36H.

361.

36J.

36K.

36L.

36M.
36N.
360.
36P.
36Q2.
36R.

37.
38.
39.

40.

41.
42.
43.
44,
45.

46.

47.

Payment of fees.

Exemption from permission.

Construction proposal {0 pre-suppose civic amenities.

Approach road or passage for building.

Restriction on construction of over-tank and water body.

Maximum coverage of residential building.

Regulations for construction of residential building.

Prohibition of dry latrine.

Classification of land for construction.

Manner of processing of application.

Construction within Port Blair Municipal Council area.

Restriction for construction in the vicinity of airport or prohibited
area.

Right of applicant if the permission or refusal is not communicate
within time limit.

Permission for construction of building for commercial or
institutional purposes.

Grounds for withholding or refusing permission.

Inspection of structure or building under construction.

Rate of fee for application.

Construction of Park and Garden.

Building of pubilic drain.

Collection and disposal of solid waste.

Appeal against the decision of Gram Panchayat.

Direction by the Administration.

Manner of disposal of appeal by the prescribed authority.
Appointment of Joint Committee and its duties.

Manner of resolving the difference of opinion between the
constituent Panchayalts.

Delegation of functions to Gram Panchayat by Zilla Parishad and
Panchayat Samitis. '

Delegation of financial powers to Chairperson by Panchayat.
Powers, functions and duties of Chairperson and Vice-Chairperson.
Method of recruitment, conditions of service.

Duties of Secretary of Panchayat.

Appointment of Officers and employees by Panchayat and
conditions of service of such Officers and employees.

Discipline and control- of officers and employees appointed by a
Panchayat.

Powers of the Administrator to dispense with or relax the

requirement of any rules.
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ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

Port Blair, dated the 19™" SEPTEMBER, 1997

No. 131/97. F.No. 3-21/96-PR. In exercise of the powers conferred by section 202 of the Andaman
and Nicobar Islands (Panchayats) Regulation, 1994, the Lieutenant Governor (Administrator) is pleased
hereby to make, after previous publication, the namely :-

THE ANDMAN AND NICOBAR ISLANDS
(PANCHAYATS ADMINISTRATION RULES, 1997)

1. Short title and Commencement;
(i) These rules may be called the Andaman & Nicobar Islands {Panchayat Administration) Rules,

1997. They shall come inte force on the date of their publication in the Official Gazette.
2, Definitions and interpretation:

(iy In these rules, unless the context otherwise requires:-
(a} "Chairperson” means the head of a Panchayati Raj Institution (PRI) narnely, Pradhan,

Pramukh, Adhyaksha, as the case may be, of the said institutions;

(b) "Form" means a Form appended to these rules and includes a transiation thereof in Hindi;

(c) "Gram Sabha" means the Gram Sabha of a Gram Panchayat;

(d} "Panchayat’ means a Gram Panchayat, a Panchayat Samiti or a Zilla Parishad as the case
may be;

(e) "Regulation” means the Andaman & Nicobar Islands (Panchayats) Regulation, 1984,

(i "Section" means a section of the Regulation;

(g) "Secretary” means the Secretary of a Gram Panchayat and also include the Executive Officer
of a Panchayat Samiti and the Chief Executive Officer of a Zilla Parishad;

(h} "Vice-Chairperson” means the Up-Pradhan of a Gram Panchayat, Up-Pramukh of a Panchayat
Samiti and Up-Adhyaksha of a Zilla Parishad;

(iy Words and expressions used but not defined in these rules shall have the meaning respectively
assigned to them in the Regulation.

{2} The General Clauses Act, 1897, shall apply for the interpretation of these rules as it applies for the

interpretation of a Regulation of a Union Territory.

PART- Il
PANCHAYAT ADMINISTRATICN
CHAPTER- I

Leave of Chairperson, Vice-Chairperson and other elected members. .

3. Leave - A Panchayat, by a resolution at @ meeting, may grant leave of absence to its Chairpersons,
Vice-Chairpersons or any other elected member for a period not exceeding one month in a year reckoned
according to the British Calendar, Sanction of such {eave shali forthwith be reported to the Executive Officer
of the Panchayat Samiti, the Chief Executive Officer and the Director of Panchayat. During such leave the
incumbent shall be entited to honorarium at the rate at which he drew the same immediately before

proceeding on leave:

|
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Provided that the absence (other tha: the absence from the meetings of the Panchayat) of an
incumbent for not more than five consecutive days fiom his duties without intimation shall not be construed

in mean his absence without leave.

CHAPTER - #il

Meetings of a Panchayat
{Section 25, 121 and 160}

4, preparation of list of business.—The fist of business to be transacted at every meeting of a Panchayat,
except at an adjourned meeting, shall be prepared by its Secretary, under instructions of the Chairman or in
nis absence by the Vice-Chairman and shall be entered in the book of agenda to be maintained for the
purpose and countersigned by the Chairperson or the Vice-Chairperson as the case may be.

5. Notice of meeting to members. - (1) At least seven days notice of the list of business to be transacted
at every meeting, axcept an emergent or special meeting, of a Gram Sabha shall be sent to each member
of the Panchayat, Panchayat Samiti Member, the Zilla Parishad Member and the Executive Officer of the
Panchayat Samiti concerned in Form 1. An emergent or special meeting of the Gram Sabha may be calied
after giving five days notice in Form 1, superscribing "EMERGENT or "SPECIAL MEETING", as the case
may be. The place and time of the meeting shall be written in the notice.

(2) Notice of list of business to be transacted at every meeting except an emergent or special meeting of a
Fanchayat shall be sent to each member of the Panchayat in Form 1-A. The period of notice shall be, -

{a) five days in respect of Gram Panchayat;
{b) seven days in respect of a Block Panchayat; and
{c) fifteen days in respect of a Zilla Panchayat.

An emergent or special meeting may be called after giving,-

{i) threa days notice in respect of a Gram Panchayat;
(i) five days notice in respect of a Block Panchayat; and
(i) seven days notice in respect of a Zilla Panchayat. The notice shall be in Form 1-A. The place and

time of the meeting shall be written in the notice.

(3} A copy of the budget of 2 Panchayat alongwith the list of works proposed to be undertaken by the Gram
Panchayat, Pancirayat Samiti, Zilla Parishad and any other agency if required to be considered at a
mecting of the Panchayat specially cailed for the purpose shall be enclosed with the list of business for

such meeting.

6. Service of notice o members and its display. - (1) The notice of the list of business to be
transacted at a meeting or an emergent meeting of a Gram Sabha in Form-1 shall be sent by the Secretary
of the Gram Panchayat to each member of the Panchayat and also to the Panchayat Samiti Member and
the Zilla Panshad Member representing the Gram Panchayat in the same manner as prescribed in sub-rule
{2). The notice shall also be affixed in conspicuous places in all the villages under the junsdiction of the
Gram Panchayat and shall also be sent to the Executive Officer of the concerned Panchayat Samiti. Wide
publicity shall be given for the Gram Sabha meeting through bit notices, by beat of drum or by
annguncement through loudspeakers etc. as may be found suitable and convenient. The date and time of
the rmeeting of the Gram Sabha shall be chosen preferably on a non-working day with the intention of larger

paricipation of the members.

‘\(2) The notice of the list of business to be transacted at a meeting or an emergent meeting of a Panchayat
in Form 1-A, shall be sent by the Secretary of the Panchayat to each member of the Panchayat by a
messenger of by means of a message through wireless or by other means. The messenger of the
Panchavat or of the agency through whom the message is sent shall deliver the notice to the member to
whom it is addressed. In the absence of the member, the notice may be delivered to an adult member of his
family residing with him. The messenger shall obtain the signature of the member or the adult member of
his family residing with him, as the case may be, on the office copy of the notice as a token of the receipt
therecf. If the member is absent and there is no other adult member of his family to whom the notice may
be deliverad, it shall be served by affixing on the outer door or some other conspicuous part of the house of
the member in the presence of a witness. A note of such service shall be made on the office copy of the

notice.
(3) Every notice under ryle 5 shall be displayed on the notice board of the Panchayat at least five days

before the time fixed for a meeting except an emergent meeting. {n the case of an emergent meeting, such
notice shal! be displayed three days before the time fixed for such meeting.

+
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7. Presiding member to verify the service=-return of the office copy of the notice of list of business. -
On the date of meeting the Chairperson, the Vice-Chairperson or the Presiding member, as the case may
be, shall verify the service return of the office copy of the notice and of the list of business aiid on being
satisfied that the notice has been duly served on all the members, the business shall be taken up by him for
discussion. If the notice is not served on any of the members, the meeting shalt be adjourned 2nd shail be
held on another date to be fixed by the Presiding member, and for such adjourned meeting a fresh not:ce of
not exceeding three days shail be served on all the members in Form -3. \

8. Attendance Register. -An attendance register in Form -2 shall be maintained by the Secretary of the
Panchayat. The register shall be kept in the meeting place at the time fixed for each meeting. Every
member shall sign his name in the register as scon as he enters the meeting place. Where a member is
unable to sign his name, he shall put his thumb impression in the presence of the Pradhan, the Up-Pradhan

or the Presiding member, who shall make the necessary attestation.

9. Quorum.- The following shall be the quorum required for meetings of Gram Sabha, Gram anchayat,
Panchayat Samiti, Zilla Parishad for the kinds of meetings in each Panchayat;

(1) Gram Sabha.—(a} For an ordinary meeting as well as a requisitioned meeting under proviso to
sub-section (1) of section 9, one-tenth of the total number of members of the Gram Sabha.
(b) For a special meeting under sub-section (4) of section 21, a quorum of not less
than fifteen percent of the total membership of the gram sabha is necessary.
(c) If a special meeting of the Gram Sabha called to move a no confidence motion against the Pradhan in a
Gram Panchayat fails to acquire a quorum, no notice shall be served for another meeting within a period of
one year from the date on which the recommendation of the Panchayat couid not be considered for lack of

quorum,
{d) The Zilla Parishad Member and the Panchayat Samiti Member representing the Gram Panchayat shall

also be represented in the general, special or emergent meeting of the Gram Sabha who shall have the
right to vote in the meeting. The Zilla Parishad Member, if he is not a member of the Gram Sabhz, shall not
be entitled to cast his vote in deciding a no confidence motion.

{2) Gram Panchayat: -(a} Two-thirds of the total membership of a Gram Panchayat shall be sufficient
quorum for a meeting including a special meeting called under sub-section (2) of section 21 of the
Regulation. However, to carry a motion of no confidence under sub-section (3) of section 21, a majority of
the total membership of the Gram Panchayat present and voting is necessary. For an adjourned meeting of

an ordinary meeting, no guorum shall be necessary.

{b) For a special meeting, including the special meeting called under sub-section (2) of section 21, a
majority of the total membership of a Gram Panchayat is necessary.

{3) Panchayat Samiti - {a) Two-thirds of the total membership of a Panchayat Samiti shall be sufficient
quarum for an ordinary meeting of a Panchayat Samiti -,

(b) Not less than two-thirds of the total membership is necessary for a special meeting called for the
purpose under sub-section (1) of section 117 of the Regulation to move a motion of no confidence against
the Pramukh and Up-Pramukh. However, 10 carry the motion under sub-section (2) of section 117, a
majority of not less than two-thirds of the membership of the Panchayat Samiti present and voting is

necessary.

(4} Zilla Parishad -{a) Two-thirds of the total membership of a Zilla Panshad shall be sufficient quorum for
an ordinary meeting, no quorum shall be necessary for a meeting . adjourned for want of quarum.

{b) For a special meeting called for the purpose under sub-section (1) of section 156 of the Regulation not
less than two-thirds of total number of members of the Zilla Parishad is necessary. However, to carry a
motion of no confidence under sub-section (2} of section 156, a majority of not less than two-thirds of the
total membership of the Zilla Parishad present and voting, is necessary.

10. Adiournment of meeting for want of quorum. -(1) If, within ocne hour from the time appointed for
holding a meeting of a Panchayat quorum is not present, the meeting may be adjourned and may be held
on another date to be fixed by the Chakrperson or the Vice-Chairpersen or the Presiding member as the
case may be. The members shalh be informed of the date, place and time of the adjourned meeting by a
fresh three day's notice in Form-2. No quorum shail be necessary for such adjourned meeting. No business
other than that included in the list of business for transaction at the originat meeting shall be brought before

an adjourned meeting.

(2).In determining the quorum, fraction of one half and above be counted one, and less than half shall be .
ignored.



11. Note to be kept of the failure to hold meeting for want of quorum. -When a meeting of a Panchayat
is not held for want of quorum, the Chairperson or the Vice- Chairperson or the Secretary of the Panchayat

shall make a note to that effect in the attendance register referred to in rule 8.

12. Minute Book of meeting - Minutes of every meeting of a Panchayat shall be entered in a minute book
to be kept for the purpose and shall be read out before the meeting is concluded. The person who presides

over the meeting shall then sign it.

13. Motions and Resolutions pressed for division. -If there is difference of opinion on any mation or
resolution, it shall be put to vote. Every such motion or resolution shall be recorded in full in the Minute
Book together with the number of members voting for or against the motion or resolution.

14. Manner of voting. -When a question is put to vote, the presiding member shall decide the manner in
which the members shall cast their votes.

15. Voting by proxy prohibited. -No vote shall be given by proxy and no member shall vote if he is not
present in person at the time of voting.

16. Decision by majority of votes. -Subject to provision of quorum required for various meetings
prescribed in the rules, all questions at any meeting shall be determined by a majority of votes of the
members present and voting. The presiding member shall have and exercise a casting vote in the case of

an equality of votes.

17. Language in which minutes are to be recorded, -The minutes of the proceedings of a meeting shall
be recorded either in Hindi or in English.

18. Person responsible to record the minute. -The meeting of the proceedings shall be recorded by the
Secretary of the Panchayat or in his absence by such officer or employee of the Panchayat or in the
absence of officers and employees of the Panchayat by such member of the Panchayat as may be

authorized by the presiding member in this behalf,

CHAPTER-IV
MOTION OF NO CONFIDENCE AGAINST CHAIRPERSON
AND VICE-CHAIRPERSON
(Section 21, 22, 117 and 156)

19. Praghan: (1} A motion of no confidence against the Pradhan may be moved by any member of a Gram
Panchayat, after giving 7 days notice. The notice siiall be in Form -4. The notice shall be addressed tc the
Pradhan and shall be defivered to him and in his absence to the Up-Pradhan or in the absence of both to
the Secretary of the Panchayat. The Pradhan or in his absence the Up-Pradhan or in the absence of both,
the Secretary shall call a special meeting of the Gram Panchayat within 15 days from the date of moving
the notice of no confidence by serving notice to the Pradhan, Up-Pradhan and all the members of the
Panchayat in Form 1-A. A copy of the notice of no confidence motion moved by the member shail be

enclosed therewith.

{2) The meeting shall be presided over by the Up-Pradhan or in his absence, the members assembled shall
elect one from among themselves to preside over the meeting. A quorum of a majority of the total
membership of the Gram Panchayat is necessary for the mesting. Within one hour from the appointed time,
if there is no quorum, the no confidence motion shall deemed to have not been carried and the meeting
shall be dissolved. The Secretary shall send the repont of the dissolution of the meeting far want of quorum
to the concerned Executive Officer of the Panchayat Samiti, the Assistant Commissioner, the Deputy
Commissioner(Director of Panchayat Elections), the Chief Executive Officer of the Zilla Parishad and also

the Secretary (Panchayat} of the Administration.

(3) If the motion is carried by a majority of the total membership of the Gram Panchayat, the Presiding
Officer shall call a special meeting of the Gram Sabha with a quorum of not less than fifteen percent of the
total membership of the Gram Sabha giving not less than 7 days notice and recommend to the Gram
Sabha, the removal of the Praghan from his office. The notice shall be in Form -1 with which a copy of the
no confidence moticn moved by the member shall be enclosed. If the Gram Sabha approves the
recommendation by a majority of the members present and voting, the Pradhan shall cease to hold office
after a penod of three days from the date of such approval, unless he has resigned earlier.

20. Up-Pradhan: (1} A motion of no confidence against the Up-Pradhan may be moved by any member of
a Gram Panchayat, after giving 7 days notice. The notice shall be in Formn 4. The notice shall be addressed
to the Pradhan and shall be delivered to him and in his absence to the Up-Pradhan or in the absence of
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both, to the Secretary of the Panchayat. The Pradhan or in his absence the Up-Pradhan or in the absence
of both, the Secretary shall call a special meeting of the Gram Panchayat within 15 days from the date of
moving the notice of no confidence by serving notice to the Pradhan, Up-Pradhan and all the members of
the Panchayat in Form 1-A enclosing therewith a copy of the no confidence motion moved by the member.

{2) The Up-Pradhan shall not preside over the meeting but shall have a right to speak or otherwise take pant
in the meeting. A quorum of not less than two-thirds majority is required for the meeting, which, if not
available within one hour from the appointed time, the meeting shall be dissolved. The dissolution of the
meeting shall be intimated to the Assistant Commissioner concerned, the Executive Officer concerned and

the Chief Executive Officer, Zilla Parishad.

(3} If the motion is carried by a majority of two-thirds of the total membership of the Gram Panchayat
present and voting, the Up-Pradhan shall cease to hold office after a period of three days from the date on

which the motion is camried unless he has resigned earlier.

21. Pramukh and Up-Pramukh: (1) A motion of no confidence against the Pramukh or the Up-Pramukh
may be moved by any member of a Panchayat Samiti, after giving 7 days notice. The notice shall be in
Form 4. The notice shall be addressed to the Pramukh and shall be delivered to him and in his absence to
the Up-Pramukh or in the absence of both, to the Executive Officer. The Pramukh or in his absence the Up-
Pramukh or in the absence of both, the Executive Officer shall call a special meeting of the Panchayat
Samiti within 15 days from the date of moving the notice of no confidence by serving notice to the Pramukh,
Up-Pramukh and alt the members of the Panchayat Samiti, in Form 1-A enclosmg therewith a copy of the

no confidence motion moved by the member.

{2). The Pramukh or the Up-Pramukh shall not preside over the meeting but shall have a right to speak or
otherwise take part in the proceedings of the meeting. The meeting shall be presided over by the Pramukh
if the motion is against the Up-Pramukh and if the motion is against the Pramukh the meeting wilt be
presided over by the Up-Pramukh. In the absence of both the Pramukh and Up-Pramukh, the members
assembled shall elect one from among themselves to preside over the meeting. A quorum of not less than
two- thirds of the total membership of the Panchayat Samiti is necessary for the meeting. Within one hour
from the appointed time, if there is no quorum, the no confidence motion shall deemed to have not been
carried and the meeting shall be dissolved. The Executive Officer shali send the report of the dissolution of
the meeting for want of quorum to the concemed Assistant Commissioner, the Deputy Commissioner
(Director of Panchayat Elections), the Chief Executive Officer of the Zilla Parishad and also the Secretary

(Panchayat) of the Administration.

(3) if the motion is carried by a majority of not less than two-thirds of the total membership of the Panchayat
Samiti present and voting, the Pramukh or the Up-Pramukh or both, as the case may be, shall cease to hotd
office after a period of three days from the date on which the motion is carried unless the Pramukh or the
Up-Pramukh or both, as the case may be, have resigned earlier.

22. Adhyaksha and Up-Adhyaksha: (1) A motion of no confidence against the Adhyaksha or Up-
Adhyaksha may be moved by any member of a Zilla Parishad, after giving 15 days notice. The notice shal!
be in Form- 4. The notice shall be addressed to the Adhyaksha and shall be delivered to him or in his
absence to the Up-Adhyaksha or in the absence of both to the Chief Executive Officer of the Zilla Parishad.
The Adhyaksha or in his absence the Up-Adhyaksha or in the absence of both, the Chief Executive Officer
shall call a special meeting of the Zilla Panchayat within 21 days from the date of moving the notice of no
confidence by serving notice to the Adhyaksha, Up-Adhyaksha and all the members of the Zilla Parishad, in
Form 1-A enclosing therewith a copy of the no confidence motion moved by the member,

(2) The Adhyaksha or the Up-Adhyaksha against whom the no confidence motion is moved shall not
preside over the meeting but shall have a right to speak or otherwise take part in the proceedings of the
meeting. The meeting shall be presided over by the Up-Adhyaksha, if the motion of no confidence is against
the Adhyaksha, and the Adhyaksha shall preside over the meeting, if the motion of no confidence is against
the Up-Adhyaksha. In the absence of both, the members assembied shall elect one from among
themselves to preside over the meeting. A guorum of not less than two-thirds of the total membership of the
Zilla Panshad is necessary for the meeting. Within one hour from the appointed time, if there is no guorum,
the no confidence motion shall deemed to have not been carried and the meeting_ shall be dissolved. The
Chief Executive Officer shall send the report of the dissolution of the meeting for want of quorum to the
Deputy Commissioner (Director of Panchayat Elections), the Director of Panchayats and the Secretary

(Panchayat) of the Administration.
(3) if the motion is carried by a majority of not less than two-thirds of the total membership of the Zilla

Parishad present and voting, the Adhyaksha or the Up-Adhyaksha or both as the case may be, shall cease
to hold office after a period of three days from the date on which the motion is carried vntess the Adhyaksha
or the Up-Adhaksha or both as the case may be, have resigned earlier.



22A. The result of the no confidence motion against the Chairperson or Vice-Chairperscen of a
Panchayat shall immediately be reported to the Assistant Commissioner, Deputy Commissioner (Directos
of Panchayat Elections), the Director of Panchayat and the Secretary (Panchayats) of the Administration, by

the Secretary concerned of the Panchayat.

22B. If any of the Chairperson or Vice-Chairperson refuses to vacate the office, as provided for in the
rules in this Chapter, the Assistant Commissioner or the Deputy Commissioner (Director of Panchayat
Elections), as the case may be, remove him from office through an order issued.

CHAPTER-V
CONDUCT OF BUSINESS
(See rule 25-121 and 160)

23. Convening the meeting of a Panchayat.- (1) The notice of the meeting of Panchayat shall contain the

place, date, time and also the business of the meeting.
{2} A notice of resolution sent within the time prescribed in these rules shall be invariably included in the

business proposed for the meeting.
{3) The Chairperson of the Panchayat or in his absence the Vice-Chairperson of the Panchayat shall

preside over the meeting. 7
(4) In case both the Chairperson and the Vice-Chairperson are absent either willfully or otherwise, the
members assembled shall elect one from among them to preside over the meeting, provided there is

quorum for such meeting.

24. Powers of the Chairperson.- (1) Seats for the members shall be such as may be aliotted by the
Chairperson. The members shalt speak from the place of seats allotted to them.
(2 The Chairperson may suspend any member from voting or otherwise taking part in the proceedings

of the meeting, if the member is found guilty of rule 25.

25, Rules to he observed while speaking.- {1} A member while speaking shall not,
(a) comment on any matter which is sub-judice.
(b) make personal charge or accusation against a member or official of a Local Self Government, the
UT Administration, any State Government aor Central Govemnment.
{c) use offensive language about the conduct or proceedings of the Parliament, of the Legislature of
any State, UT Administration or any Local Self Government.
d) utter defamatory words.
e) use unfairly his right of speech for the purpose of obstructing the business of the Panchayat.
y A member who has once addressed the meeting on a maotion shatl not subseguently move or

second an amendment thereto.
(g) A member shall sit down and refrain from speaking if called to order by the Chairperson.

o —
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26. Resolution.- {1) A notice of resolution shall be in writing in Form 4-A. The notice should be sent to the

Secretary any day. A resolution received after issue of notice for a meeting shall be included only in the

next meeting, unless its inclusion for the present meeting is approved by the Chairperson, for reasons to be

recorded in writing.

{2) A member may move a resolution, at the appointed time for moving the resolutlon in the meeting,

provided it is inciuded in the business of the meeting. '

{3) Subject to admission of the resolution, the member may put questions to the Chairperson on all matters

connected with the administration of the Panchayat, and the answer shall be given by the Chairperson or by

the person concerned authorized by him.

(4) A member may also discuss in the meeting and take part in general discussicns about the
deveicpmental activities taking place under the jurisdiction of the Panchayat.

{5) All questions shall be put to the Chair and all answers shail also be given to the Chair.

(6) No resolution shali be moved nor adopted in the mesting of a Panchayat concerning the service matters

of personnet of the UT Administration, the armed forces and of the Andaman Police Force.

{7) Copies of all resclutions adopted concerning the Panchayats shall be sent among others to-

(a) the Assistant Commissioner concerned, the Executive Officer of Panchayat Samiti concerned, the
Deputy Commissicner (Director of Panchayat Elections), the Director of Panchayat and the Chief
Executive Officer of the Zilla Panishad - if adopted by a Gram Panchayat,

{0} the Assistant Commissioner, the Deputy Commissioner(Director of Panchayat Elections), the
Director of Panchayats and the Chief Executive Officer of the Zilla Parishad, if adopted by a
Fanchayat Samiti; and

(c) the Deputy Commissioner (Director of Panchayat Elections), the Director of Panchayats and the
Sccretary (Panchayat) of the Administration -if adopted by the Zilla Parishad.

27. No matter other than business notified in the notice for the meeting shall be discussed in the
meeting. unless specifically permitted in writing by the chairperson.
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CHAPTER - VI

ANNUAL ADMINISTRATION REPORT AND BUDGET
(Section 45,136 and 178)
(Also see rule 41 of PA&F Rules, 1977)

28. Report on the work of the previous year and the proposed work of the following year :-

{(A) Gram Panchayat :- {1) A Gram Panchayat shall prepare and place before the Gram Sabha at its
meeting before 10" May each year an Annual Administration report of the previous financial year alongwith
the actual income and expenditure budget under different heads of account of the previous year and the
budget estimate for the next financial year in the manner prescribed hereunder. The budget estimate shall
be realistic based on the last year's performance which shall include the funds transferred/assured by the
Panchayat Samitt and the Zilla Parishad, if any, and shall be presented before the Gram Sabha for
approval. The Panchayat Samiti Member concerned and the Zilla Parishad Member concerned shall be
invited to attend and they shall invariably attend the Gram Sabha. The notice shall be sent in Form -1 of the
A&N Islands (Panchayat Administration) Rules, 1997. All expenditure incurred during the previous year and
the anticipated expenditure under each head of account proposed to be spent during the next financial year
by the Gram Panchayat, within the geographical area of the Gram Panchayat shall be placed before the
Gram Sabha for approval. A list of works proposed by the Panchayat Samiti Member and the Zilla Parishad
Member to be carried out by the Panchayat Samiti and the Zilla Parishad respectively within the
geographical area of the Gram Panchayat shall also be placed before the Gram Sabha for information. If
any work of project has been undertaken for meeting any emergent situation on public demand, the same
shail be got ratified by the Gam Sabha specially convened for the purpose or in the immediate next meeting
of the Gram Sabha whichever is earlier. If any work or project is so undertaken by the Panchayat Samiti or
by the Zilla Parishad for the benefit of one or more contiguous Gram Panchayats and if any of the Gram
Panchayat dispute for carrying out the work/project in the Gram Panchayat, the matter shall be referred to
the "Joint Committee” referred to in rule 38 of the A&N Islands (Panchayat Administration), Rules, 1997
whose decision shall have the force of approval of the Gram Sabha. The annual administration report shail
show the work done during the previous year under different heads of account/development in such a
manner that the expenditure and the balance under each head shall tally the receipt. Any work done which
cannot be classitied under any specific head shall be shown under the head "Miscellaneous works". The
report shall show the amount of fund placed at the disposal of the Gram Panchayat under section
30,34,35,36 and the taxes collected under section 37 and the amount spent for the performance of any
function under section 28 and 29 or for making any provision under section 30. The amount spent on
misceltaneous work, if any, shall be shown separately in the report. The report shall alse show a detailed
account of all the funds and other assistance received from each source. The receipts and expenditure of
each head of account/each assistance/ grants received together with its balance left over should be tallied.

{2) The annual administration report shall also specify in brief on the reports of the committees and the
sub-committees of a Panchayat and the number of meetings and inspections, if any, conducted by the

committees and sub-committees.

(3) The Gram Panchayat shall also prepare 2 list of works in Form-6(a), Form-6(B) and 6-(C), grouping
them separately for the Gramm Panchayat, Panchayat Samiti, Zilla Parishad or by any other agency, carried
out during the previous vear and also proposed to be carried out during the following year alongwith the
actual expenditure budget (Revised Budget Estimate) of the previous year and the Budget Estimate for the
next financial year. in the budget estimate for the next year, the anticipated realistic receipts from different
sources and the estimated cost, the amount proposed to be spent duning the financial year and whether the
approval of the Gram Sabha exist or not shall be indicated. The list of work proposed by the Panchayat
Samiti Member concerned and the Zilla Parishad Member concemed shall also be appended with the report
in Form-6{C), but the cost of these works shall not form part of the budget of the Gram Panchayat. Form 6-
A, 6-B and 6-C shall accompany Part |, Part Il and Part IH of both the Revised Estimate and the Budget

Estimate.

(4) The budgets both the Revised Estimate of the previocus year and the Budget Estimate for the ensuing
year of a Gram Panchayat shall be in three parts. Part | shall consist of income accrued during the previous
year or anticipated to accrue during the ensuing year, as the case may be, and the expenditure thereon for
payment of salary, honorarium, office expenses, works expenditure, expenditure for maintenance of assets
transferred to the Panchayats, investments, grant of relief for natural calamities etc. incurred during the
previous year and proposed to be incurred during the next year, as the case may be, out of the Gram
Panchayat's own income which shall also include the general purpose grants given by the UT
Administration. Part 1l shall consist of funds provided/expected to be provided to the Panchayats for
carrying out Plan Schemes entrusted by the Andaman and Nicobar Administration. Part-Hll shall consist of
funds provided/proposed to be provided under Centralty sponsored schemes for carrying out specific
schemes, funds placed/proposed to be placed at the disposal by different, deparments of the
Administration or other agencies/central government etc., for carrying out the activities entrusted to the
FPanchayats, during the previous year and the next financial year.



(5} The Income and Expenditure Budgets of a Panchayat for the previous and ensuing years, to be shown

in Part -1 shall consist of the following:-
{a) Income from Markets, rents, taxes, cess, tolls etc.,
(b) Grants given to the Panchayats for general purpose,

{c} Matching grants,

(d} Donations etc.,

{e) Funds placed at the disposal of the Gram Panchayats for maintenance of assets
transferred to the Panchayat etc., and

(N Funds received from any other source for general purpose.

Provided that the works/items of expenditure which are completed during the previous year shall be
listed first and the incomplete works shall be listed last in order of preference in the revised
budget for the previous year and in the budget estimate for the next year, the incompliete works
shalt be written first and new items of expenditure shall be listed thereafter in order of preference.

{6) The maintenance funds shall be fully utilized for the purpose for which it is granted, but the total
expenditure budget of a Gram Panchayat drawn out of Part-l minus ${(e) above shall not exceed four-fifth

of the income in any financial year.

(7) The income and expenditure budget of a Panchayat for the previous and ensuing years, to be shown in
Part -l shall consist of the following:-

(a) Grants given for specific works included in the annual plan programme of the Union Teritory for

each sector/sub-sector separately, indicating the works in order of preference, the estimated cost,

the amount spent during the previous year/proposed to be spent during the next year which shall

not exceed the funds provided for the purpose;
(b) Funds transferred to the Panchayats by any department of the UT Administration for carrying out

specific plan works indicating the details as in (a) above;

(8) The income and expenditure budget of a Panchayat for the previous and ensuing years, to be shown in
Part -l shall consist of the following: -

(a) Funds transferred out of centratly sponsored schemes by the Central Government/Director (Rural

Development), DRDA/Project Director eic., indicating the details of works to be done in any

particular sphere or place etc, and
{b) Funds received from any other source for carrying out capital or any specific work for which such

funds are received.

Provided that while preparing the list of works/items of expenditure for the Revised Estimate for the
previous year, the works completed shal! be listed first followed by the incomplete works and in the Budget
estimate for the next year, the incomplete works shall be listed first followed by new items of work.

{9) The establishment budget of both the revised estimate and budget estimate shall be in Ferm-9 and the
budget for contingent expenditure shall be in Form-10 for the Panchayats at alf the three levels.

(10) The reports mentioned in sub-rule (1) to (9) above finally prepared by the Pradhan shall be submitted
to the Panchayat Samiti concermned after having brought before the meeting of the Gram Sabha and
adopted through a resolution before 31% May each year. A copy of the report alongwith a copy of the
resolution shail also be forwarded to the Assistant Commissioner concemed.

(B} Panchayat Samiti :~ {1) A Panchayat Samiti shall place at its meeting before 10" June each year, an
annuat administration report of the previous ftnancial year alongwith the Actual Income and Expenditure
Budget under different heads of account of the previous year and the Budget Estimate for the next financial
year in the manner prescribed in sub-rile (1) to (9) of rule 28A. The Panchayat Samiti shall consider and
approve the list of works proposed by the Gram Panchayat in the coming financial year on the basis of
available financial rescurces. The Panchayat Samiti shall not change the priority assigned by the Gram
Panchayat but will have the power to restrict the number of works to be undertaken in the financial year on
the basis of assessment of funds likely to be made available to the Gram Panchayats. The works so
approved by the Panchayat Samiti shalf be listed in Volume-l. The Panchayat Samiti shail also examine
the tist of works proposed by the Panchayat Samiti Members and prioritise them. Only those works which
can be undertaken within the available funds in Part-l, Part-ll and Part-lll of the budget shall be listed for
being taken up during the next financial year. List of warks to be undertaken by the Panchayat Samiti from
its own resources will be listed in Volume-ll. The budget so drawn out and approved by the Panchayat
Samiti in its meeting shall be sent to the Zilla Parishad. A copy of the budget of the Panchayat Samiti
consisting the budget of each of the Gram Panchayat under its jurisdiction shall also be sent to each Gram
Panchayat. Among other things the report shall also show the amount of fund placed at the disposal of the
Panchayat Samiti under section 125,127, 128, 130 and also the taxes collected under section 128 and all
other receipts of funds; and the amount spent for the performance of any and all functions entrusted to it
under the Regulation. A report alongwith the budget estimate of income and expenditure in the like manner
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as of the Gram Panchayat, shall be submitted to the Zilta Parishad before 30" June each year. The budget
estimate of both income and expenditure shall be realistic. The list of works to be executed during the next
financial year shall also be sent in the manner prescribed in sub-rule (3) of 28A in Form - 7(A), {B) and (C}
wherein only the works proposed in Form 6-C by the Panchayat Samiti Members concerned shall be
inctuded. The priority of works to be underiaken shall be decided in the meeting of the Panchayat Samiti
convened for the purpose well before sending the report to the Zilla Parishad. The list of works shall be
entered afresh in Form-7(A}. (B) and (C) as the case may be in order of priority assigned to each work by
the Panchayat Samiti which shall accompany the Annual Administration report and the Budget of the
Panchayat Samiti to the Zilla Parishad. Form 7-C shall contain the works proposed by the Zilla Parishad

Members.

(2) The Panchayat Samiti shall follow sub-rule (1) to (9} of the rule 28-A, for the preparation of both the
Revised Budget Estimate for the previous fear and the Budget Estimate for the next year.

(3) While consolidating the revised budget of the previous year and the budget estimate of next year of the
Gram Panchayats under the jurisdiction of the Panchayat Samiti, only the sub-totals of each head of
account/development of the budget of the Gram Panchayats shall be given by the Panchayat Samiti, but
they shall enclose a copy of the detailed budget of each Gram Panchayat alongwith the consolidated

budget of the Panchayat Samiti.

{4) Both the revised budget of the previous year and the budget estimate of the next year of the Panchayat
Samiti shall be in detail,

{5) The grand total of the budget of the Panchayat Samiti shall be total sum total of all the Gram
Panchayats under its jursdiction and its, own budget.

(8} The report shall be finaly prepared by the Pramukh and after it is approved by the Panchayat Samiti
shal} be forwarded to the Zilla Parishad alongwith a copy of the resolution before 30" June each year. A
copy of the report alongwith copy of the resolution shall also be forwarded to the Deputy Commlssmner the

Chief Planning Officer and the Secretary of the District Planning Committee.

{C) Zilla Parishad: (1) The Zilla Parishad shall consolidate the annual administration reports of all the
Fanchayat Samitis containing the reports of the Gram Panchayats, and also its own Annual Administration
Report, the income and expenditure budget for the previcus and the ensuing financial year and place the
same in the meeting of the Zilla Parishad before 10" July each year. The repost shali show the funds placed
at the disposal of the Zilla Parishad under section 163, 164,165,167 and 168, the income received from the
properties vested with the Zilla Parishad under section 169, tax collected under section 170 and any other
income accrued to the Zilla Parishad. The budget shall be realistic based on last years performance. The
Zilla Parishad shail examine the list of works listed in Volume i to be executed by the Panchayat Samiti. It
shall not change the order of prigrity assigned by the Panchayat Samiti but can restrict the number of works
to be undertaken during the financial year on the basis of its assessment of resources likely to be available
with the Panchayat Samiti. The Zilla Parishad shall also examine the works listed by the Zilla Panshad
Members to be executed from within the resources assigned to the Zilla Parishad itself. It shall also finalize
the prionities of such works and restrict them on the basis of funds likely to be available. Such works shall
be listed in volume Wl in Form 8-A, 8-B and 8-C in the manner prescribed in sub-rule (3) of rule 28-A. The
Zilla Parishad in its meeting shall accord priority to the works listed in Form 8-(A), (B) and (C) and shall
select and approve the works proposed to be carried out during the ensuing financial year according to

availability of funds.

(2) The Zilla Parishad shall follow sub-rule (1) to (8) of rule 28-A, for the preparation of both the revised
budget for the previous year and the budget estimate for the next year.

(3) While consclidating the revised budget of the previous year and the budget estimate of the next year of
the Gram Panchayats and the Panchayat Samitis under the jurisdiction of the Zilia Parishad eniy the totals
of each head of account/development of the Gram Panchayats and the Panchayat Samitis shali be given by
the Zilla Parishad, but they shall enclose a copy of the detailed budget of each Gram Panchayat and each

Panchayat Samiti alongwith the consotidated budget of the Zilla Parishad.

(4) Both the revised budget of the previous year and the budget estimate of the next year of the Zila
Parishad shall be in detail.

(5) The grant total of the budget of the Zilta Parishad shalf be the sum total of all the Gram Panchayats and
Panchayat Samitis under its jurisdiction and its own budget.

{(8) The report shall be finally prepared by the Adhyaksha and after it is approved by the Zila Parishad shall
be forwarded to the Chief Secretary, Andaman and Nicobar Administration alongwith a copy of the
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resolution before 31° August each year. A copy of the report alongwith a copy of the resolution shall also
be forwarded to the Deputy Commissioner, the Chief Pianning Officer and the Secretary of the District

Pianning Committee,

(D) District Planning Committee:- (1) The District Planning Committee shall consolidate the draft ptans of
the Zilla Parishad (consisting the draft plans of the Gram Panchayats, Panchayats Samitis and of the Zilla
Parishad), Municipal Council and Tribal Councils. The District Planning Committee shall meet before 10"
October each year to finalize the consolidated plan and submit the same to the Administration. As soon as
the size of the Annual Plan is decided by the Planning Commission, the Planning Deparntment of the
Administration would communicate to the Zilla Parishad and the Municipal Council the guantum of funds
earmarked for functions to be performed by the Panchayati Raj Institutions and the quantum of grant-in-aid
as well as aliocations proposed under various heads for schemes to be executed by the PRIs. The Part |l
budget of the PRIs shall stand approved by the Administrator to the extent of grant-in-aid so allocated. The
allocation of funds between the Zilla Parishad, Panchayat Samiti and the Gram Panchayats shall be in the

ratio of 20:15:65.

(2) Upon receipt of the allocation of funds and immediately thereafter, the Adhyaksha, Zilla Parishad shall
call the meeting of the Parishad to decide the works that are to be executed during the ensuing Financial
year within the allocation made by the Administration. Only the works included in the draft plan already
approved by the Gram Sabhas, which find place in the draft plan of the Zilla Parishad (comprising the plans
of the Panchayat Samitis, the Gram Panchayats and its own plan) can be taken up in order of priority.

(3) The works so decided in the meeting of the Zilla Parishad shall be sent to the Administration for
inclusion in the Annual Plan Programme of the Union Territory.

29. Approval of the Administrator :- {1) The Administrator shall cause the Annual Administration report
and the budget examined by the Administration and shall either approve or direct the Zitta Parishad for
modification of the budget as he may choose.

{2) If the budget is returned by the Administrator to the Zilla Parishad, it may either revise the budget as
directed or may send down within 15 days to the Panchayat Samitis for modification. The Panchayat Samiti
may modify the budget of the Gram Panchayat as directed by the Zilla Parishad or return the budget to the

Gram Panchayat for modification within 7 days thereon.

(3} The modified consolidated budget of the Zilla Parishad shall then be sent to the Administrator for
approval, before 20" August each year.

{4) The Administrator may, according to availability of funds under various heads of developments approve
and allocate funds for each head or may sariction lump sum funds in one or more instalknents. As far as
practicable, the Administrator shall indicate to the Zilla Parishad, the total amount being allocated to the

PRIs subject to cbservance of conditions prescribed thereon.

(5) When lump sum fund is allotted for one or more heads of development, the Zilla Parishad, after re*aining
the share of the Zilla Parishad shait distribute the balance to each Panchayat Samiti, who in turn after
retaining their share allocate the shares meant for the Gram Panchayats under its jurisdiction.

(6} The Zilla Parishad shall evolve necessary criteria for allotment of funds to the Zilla Parishad, the
Panchayat Samitis and the Gram Panchayats from time to time based on the criteria of population,
remoteness, wealth of each PRI availability of basic amenities in the village etc. Such criteria shall be
revised every five years after conducting proper study and survey.

(7) If the Zila Panshad fails to give intimation about the budget sancticned by the Administrator to a
Panchayat Samiti or the Panchayat Samiti fails to intimate the approval to a Gram Panchayat within one
month from the date of approval of the budget by the Administrator, the Panchayat Samiti or the Gram
Panchayat, as the case may be, proceed to implement the budget as proposed by if, subject to availability
of funds and intimate the same to the Panchayat Samiti and or the Zilla Parishad, as the case may be.

(8) The Panchayat Samiti or the Gram Pénchayat, as the case may be, in such circumstances, shali Reep a
record of the facts of the incident and get its action ratified by the Zilla Parishad and the Secretary

{(Panchayat) of the Administration.
(9) The decision of the Secretary (Panchayats) of the Administration in such cases shall be flow.

(10) No expenditure shall be incurred by a Gram Panchayat, a Panchayat Samiti or the Zilla Parishad
uniess the budget is approved by the Administrator.



30. Inspection of works:- (1) The Zilla Parishad, through its Officers and also through Committees
authorized shall inspect the works in all the Gram Panchayats, Panchayat Samitis and its own works.

(2) The Panchayat Samiti through its Officers and also through Committees authorized shall inspect the
works in all the Gram Panchayats under its jurisdiction and also its own works.

CHAPTER - VII
CONTROL OF BUILDING OPERATIONS

31. Application in Form 31. -(1) Subject to the provisions of rule 33, any person intending to erect a new
structure or a new building or to make any addition to an existing structure or building in any area within the
jurisdiction of a Gram shall for obtaining prior permission in writing of the concerned Gram Panchayat make
an application in duplicate in Form 11 to the Gram Panchayat. The Secretary or any other employee of the
Gram Panchayat authorized by the Pradhan in this behalf, shall receive the application, in duplicate, retain
one copy of it and return the other copy noting thereon the date of receipt under his signature and the seal

of the Gram Panchayat.

(2) An application in Form 11 shall be submitted alongwith a plan in duplicate, of the proposed structure or
building, a site plan in duplicate, copy of records of right and copy of such other records showing title and

interest of the applicant in respect of the land as may be necessary.

{3) Such applications shall be scrutinized by a sub-committee called "Sub-Committee on controi of building
operation” appointed by the Panchayat under these rules. The Committee may recommend or reject the
application for reasons to be recorded in writing and forward the same to Gram Panchayat.

(4) Copies of Form 11 shall be supplied on demand by the Gram Panchayat to any intending applicant at a
non-profit making price to be fixed by the committee referred to in sub-rule (3). The Secretary shall

maintain the accounts of the stock of Form 5.

(5) Notwithstanding anything contained in sub-rule (4) any person may submit his application in Form 11
under sub-rule {1} in manuscript, type-written or otherwise mechanically prepared copy of the Form.

32. Payment of fees. -(1) No application under rule 31 shall be considered by a Gram Panchayat unless
such application is accompanied by a receipt granted by the Gram Panchayat against fee paid by the
applicant at such rate as may be applicable under rule 36M. The Secretary or any other employee of the
Gram Panchayat, authorized by the Pradhan in this behalf, shall receive the fee tendered in cash and shall

immediately grant a formal receipt therefore.

(2} The fee referred to in sub-rule (1) shall not be refunded to the applicant under any circumstance.

33. Exemption from permission. -{(1) No permmission of the Gram Panchayat shall be necessary for
erection of any new thatched structure, tin shed or tile shed without brick wall covering an area not
exceeding eighteen square metres, and such structure or shed does not cover more than three fourth of the

total area of the land including appurtenant land.

{2) Permission of the Gram Panchayat shall not be necessary for repair of an existing structure or building
unless-
(i) any structural change is involved, or
(iiy such repair brings any change in existing covered area, or
(iii} such repair includes any addition of ‘a prejection from the existing structure or building at ground

level or upper level.

(3) Permission of a Gram Panchayat shall not be necessary for erection a boundary wall unless it is made
of brick or cement concrete and unless the bounded area is not kept as vacant land but is used or likely to
be used as stockyard or for any commercial or institutional purpose either on open space or by erecting

temporary shed.

34. Construction proposal tG pre-suppose civic amenities:- (1) With effect from such date and with
respect to such Gram of Grams as may be specified by the Adrinistration by notification, a plan for new
structure or building within the jurisdiction of a Gram Panchayat shall have reasonable provision for—

{a) adequate drainage facility by means of access and passage leading to existing public drains or
drainage channels or by means of soak-pit having adeguate capacity,

(b) sanitary facilities including garbage disposal facility, and

(c) access road or passage to the plot as referred to in rule 33.



{2) If a Gram Panchayat is of opinion that for the purpose of proper sanitation in a locality, any premises
should have its drainage facility through a private drain owned by another plot-holder, the Gram Panchayat
may, by a written notice to the owner of such premises as also of such private drain, require -

(a) the owner of such premises to connect his house drain with such private drain, and

(b} the owner of such private drain {0 permit such connection with the private drain.

{3) When a connection is made under sub-rute (2) maintenance, repair and clearing of the private drain
from the point of such connection up to the public drain shall be the joint responsibility of the owners of such

premises and private drain:

Provided that if any dispute arises between the owners in the discharge of the joint responsibilities,
it shall be referred to the Pradhan, and his decision in such dispute shall be final and binding on the owners.

Explanation:- For the purposes of this rule, "public drain" means a drain maintained by the Government of
India, the Administration or any local authority where the owner or the cccupier of a building or tand may

cause his drains 10 empty.

35. Approach road or passage for buiiding:- (1) With effect from such date, and with respect to such
Gram or Grams, as may be specified by the Administration by notification, every structure or building shall
have an approach road or passage from a public road, and the minimum width of such passage or road

shall be one and eight-tenth meters.

{2) If an existing passage or road over which the public have a right of way, is less than one and eight-tenth
meters wide, the plot-halders on either side of such passage or read shall keep a front set-back in such
manner as to allow a front setback of nine-tenth meter on either side of the road after leaving int the middle

a clear passage of one and eight-tenth meters :

Provided that if a Gram Panchayat is of the opinion that all existing building or part thereof should
be set-back to aliow a regular passage or road of not less than one and eight-tenth meter in pursuance of
any development plan, the Gram Panchayat, after giving the owner of such building an opportunity of being
heard, may, by a notice in writing, require that owner to puil down that building or any part thereof within
such time as may be specified in the notice, and on receipt of such notice, the awner shall be bound to act

accordingty.

Provided further that when the plot-holders on either side of an appreach passage or read allow
front set-back in such manner that on leaving a front set-back of nine-tenth meter in front of each house
along the passage, a continuous width of five meters for the passage or road is obtained, such passage or
road may be taken over and maintained by the Gram Panchayat.

{3) whenever there is a service road or approach passage available, no direct access from a building shall
be permitted t0 a public read.

Exptanation :« For the purposes of this rule, ‘public roads' means The Andaman Trunk Road, or 2 road
maintained by the Zilla Parishad or by the Port Blair Municipal Councif, any other road normaily used for
vehicular traffic and maintained by the APWD.

36A. Restriction on construction over tank and water body:- A Gram Panchayat shall not give
permission for any erection or construction by filling up any tank, pond, or other water body, marshy land or
abandoned brickfield, and shall take such steps as may be considered appropriate to maintain them -

(a) for use as public water body, or

{b) for drainage facility in the locality, or

{c) for fire fighting purposes, or

(d) from environmental and ecological point of view, or
(e) for promotion of pisciculture, or

(f for any other use of public interest:

Provided that subject to any direction or order issued by a comf;etent authority under any taw for
the time being in force, 3 Gram Panchayat may, for reascns to be recorded in a resolution adopted in this
behalf, give permission under special circumstances for any such erection or construction,

36B. Maximum coverage of residential building :- The maximum building coverage of an individual plot
shall be two-third of the total area for a residentiat building:
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Provided that one-third of the totai plot area that shall be kept vacant, shall include front side and
rear set -back spaces:

Provided further that in the case of any application for any addition to an existing structure or
building, the Gram Panchayat shall refuse permission if the existing coverage added with the proposed

addition exceeds two-third of the total plot area.

36C. Regulations for construction of residential buiiding :- (1) Subject to such order as may be issued
by the Administration in this behalf, structure or a buiiding or a boundary wall made of brick or cement
concrete within the jurisdiction of a Gram Panchayat shall be erected or constructed with a setback of at

least nine-tenth meters from each side of the plot:

Provided that there shall be a minimurn perpendicular distance of one and eight-tenth meter from
the side of any proposed new building to the side of an existing building.

(2) Subject to the maximum height of fiteen meter, the height of a new or existing structure shail be one
and half times the width of the approach road added with the width of the front set back of that building-

Provided that no set-back in the building shall be allowed.

(3) The area of a habitable room shall be not iess than six square meters with a minimum width of two and
one-fifth meter,

(4) The area of a kitchen shall be not less than three square meters with a minimum width of one and half
meters.

(5) The area of an independent water-closet or an independent bathroom shall be not less than eight-tenth
square meters with a minimum width of seventeen-twentieth meters if a water closet is combined with
bathroom, its floor area shall not be less than one and a half square meter with a minimum width of nine-

tenth meters.

(8) The height of all habitable and multipurpose rooms shall not be tess than two and six-tenth meters from
the surface of the floor to the lowest point of the ceiling the height of the kitchen, water-closet. bathroom,
corridor or passage shall not be less than two and one-tenth meters from the surface of the floor to the

lowest point of celling.

Explanation:- In this rule, "habitable room" means a room meant for human habitation other than a
kitchen, bath, water-closet or store-room.

36D. Prohibition of dry latrine:- A Gram Panchayat shall not accord pemmission for erection or
construction of a dry latrine either in an existing building or as a part of a new construction.

36E. Classification of land for construction:- If any structure or building is proposed to be erected or
" constructed on any land recorded other wise than as homestead land, the Gram Panchayat shall withhold
permission for such erection or construction until the appiicant produces an order allowing change of
classification of the said land by the coliector or any other competent authority having jurisdiction under any

law for the time being in force.

36F. Manner of processing or application :- (1) On presentation of an application under sub-rule (1) of
rule 31, and upon recommendation by the Sub-Committee under sub-rufe (3) of rule 31, the Praghan or the
Up-Pradhan or any other member authorized by the Gram Panchayat in this behalf, shall also examine the
right, tile and interest of the applicant in respect of the land on which the structure or the building is
proposed to be erected, the building plan and the site plan, and, after such inquiry as may be considered
necessary, shall within a period of thirty days from the date of receipt of the application, place it before the
Gram Panchayat for granting or, as the case may be, refusing permission for the erection or construction

applied for.
(2) A Gram Panchayat shail, when granting permission under sub-rule (1) specify a reascnable period
within which the structure or the building is to be completed and if the erection or construction is not

completed within the period so specified, it shall not be continued thereafter without fresh permission unless
the Gram Panchayat, on an application made in this behalf, allows an extension of such period :

Provided that the Gram Panchayat may, if it considers necessary in view of changed
circumstances, require a modification of the building plan for reasons to be recorded in writing in case of
delay in completion of the work.
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(3} When a Gram Panchayat refuses permission under sub-rule {(1),-

(it the applicant shall be given an opportunity of being heard;

(i} grounds for refusal shall be recorded in writing and communicated to the applicant;

(i} the applicant may be allowed to submit modified proposal removing the grounds for refusal in a
fresh application form or in a plain paper as may be appropriate, with two copies of maodified
building pian and other records as may be relevant, within a period of one year from the date of
communication of such refusal such proposal shall not be taken as a new proposal and the
applicant shall not be required to deposit any fee as referred 1o in rule 36M.

{4) As soon as may be after the Gram Panchayat grants or refuses permission under sub-rule {1), the
Pradhan or the Up-Pradhan or the person authorized in this behalf shall communicate in writing to the
applicant of the permission granted for the construction sought for or the refusal in this behalf, as the case

may be:

Provided that
(i} in the case of permission, one approved copy of the building plan and of the site plan shall be

returned to the applicant, and the date within which the erection or construction should be
completed, shail be communicated;
(i) in the case of refusal, the applicant shall be informed of the grounds therefore and communicated in
writing.
(5) Subject to the provisions of rule 36G and rule 36H, communication to the applicant under sub-rule {2)
shalt be made by the Gram Panchayat within a pericd of sixty days from the date of receipt of the

application under sub-rule (1) of rute 31.

36G. Construction within Port Blair Municipal Council area;- (1) Notwithstanding anything contained in
these rules, any application under sub-rule (1) of rule 31 pertaining to the Port Blair Municipal area as
defined in the Andaman & Nicobar Islands {Municipal} Regulation, 1994 shall be subject to the provisions
of any rule made, or any order or direction of a competent authority issued, under the Andaman & Nicobar
Islands (Municipal) Regulation, 1994 or any rules made thereunder,

(2) An application under sub-rule {1) shall, within a period of thirty days from the date of receipt of the
application, be forwarded by the Gram Panchayat with its comments to the Zilla Parishad having jurisdiction
and the Zilla Parishad, on receipt of such application and comments of the Gram Panchayat, shall, on a
reference of the matter to the Port Blair Municipal Councii Autherity, if necessary, return the application and
other documents within a penicd of thirty days from the date of such receipt, with its approval or comments
as the case may be, 1o the Gram Panchayat for consideration under sub-rule (4) of rule 36F within a period
of ninety days from the date of receipt of the application under sub- rule {1) of ruie 31.

38H. Restriction for construction in the vicinity of airport or prehibited area :- No person shall erect
near ar in the vicinity of any airport or of a prohibited area notified as such by a competent authority under
any law for the time being in force, any structure or building tending hazard to aviation or security, as the
case may be. The Gram Panchayat, on receipt of such an application under sub-rule {1} of rule 31, shall
cause an examination and inquiry under sub-rule {1) of rule 36F, and forward the application on the date of
its receipt to the Zilla Parishad with comments. The Zilla Panishad on receipt of the application and the

comments of the Gram Panchayat shall —

(a) approve the praoposal and the pian with or without any modification, or

(b} refuse to approve the proposal and the plan, and return the application and the other papers
within a period of thirty days from the date of their receipt by the Zilla Parishad to the Gram
Panchayat for appropriate regularization under sub-rule( 4} of rule 36F within a period of ninety
days from the date of receipt of the application under sub- rule (1) of ruie 31.

36l. Right of applicant if the permission or refusal is not communicated within time limit:- If
permission or refusal under sub-rule (5) of rule 36F, rule 36G or rule 36H, as the case may be, is not
communicated by the Gram Panchayat within the time-limit as prescribed, it shall be presumed that the
Gram Panchayat has accerded such permission and it shall be tawfui for the applicant to erect any structure
or building conforming to the building plan and the site plan furnished by him with the application without

waiting for such permission,

36.1. Permission for construction of building for commercial or institutional purposes.:- (1) Gram
Panchayat shall not accord permission for erection of a structure or construction of a building for
commercial or institutional purposes or for estabiishing a Factory or workshop or warehouse or godown—

fa) in a predominantiy residentiai area, or
(b} on aroad or an approach passage having a width measuring less than five maters.
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(2) There shall be a front set back of not less than one and one fifth meters for a structure or building
referred to in sub-rule (1).

(3) The maximum allowable building coverage of a structure or building referred fo in sub-rule (1) shall be
three-fifth of the total plot area.

{4) in the case of a proposed building on a total land measuring between four thousand square meters, and
twenty five thousand square meters, the Gram Panchayat shall be handed over management and control of
not less than one-sixteenth of the total land accommodating public facilities like power sub-station, public
transport terminal, garbage vat and such other facilities; for plots measuring more than twenty five thousand
square meters, the Gram Panchayat shall be handed over one-tenth of the total land for such purposes.

{5) Subject to the pravisions of this rule, erection or construction of a building for commercial or institutional
purposes, shall be governed by the rules applicable for construction of a building for residential purposes.

36K. Grounds for withholding or refusing permission:- (1} A Gram Panchayat may withhold or refuse
permission under sub-rule (1) of rule 36F to 36J if-

(a) the site plan, building plan, elevation, section or specification contravenes any provision of the
Regulation or any rule framed thereunder or any other law for the time being in force;

{(b) the application for pemission does not contain required particulars or has not been prepared in
the manner laid down in these rules;

(c) any information or document required by the Gram Panchayat under the Regulation or the rules
thereunder has not been duly furnished;

(d) the proposed structure or building shall, or is likely to disturb environment and sanitation of the
locality;

{e) the proposed structure or building is an encroachment on Government land or any iand vested
with the Gram Panchayat or any other local authority.

{2) When a Gram Panchayat takes a decision under sub-rule (1), the procedure laid down in sub-rules (3),
(4) and (5) of rule 36F shall, in so far as they are applicable, be followed.

36L. Inspection of structure or building under construction :- (1} The Pradhan or the Up-Pradhan or
any other person authorized by the Pradhan in this behalf, may at any time and without notice, inspect any
structure or building in respect of which permission under sub-rule (1) of rule 36F has been given, while the

work is in progress.

(2} #, on making an inspection under sub-rule (1), the Pradhan or any other person as aforesaid is satisfied
that the structure or building is being erected —

{(a) otherwise than in accordance with the building plan as approved, or

(b} in such a way as to contravene any of the provisions of the Regulation or these rules, the
Pradhan may, after giving the owner of such stnucture or building an opportunity of being heard,
make an order directing the owner to make such alterations within such time as may be specified
in the order, with the object of bringing the structure or building in conformity with such plan or
provisions, as the case may be, and the owner shall be bound to carry out the direction.

(3) Without prejudice to the provisions of section 37 or any other law for the time being in force, the
Pradhan, in any case in which the erection or construction of any structure or building or any work
connected therewith has been commenced or is being carried on unlawfully may, with the assistance of the
police or any employee of the Gram Panchayat, if necessary, take such steps as he may deem fit to stop

the continuance of such unlawful erection or construction:

. Provided that if the Pradhan, in order to prevent continuation of the untawful work, depute any
police or any employee of the Gram Panchayat to watch the premises, the cost of providing the same shall
be borne by the person undertaking such erection or construction.

36M. Rate of fee for application :- Any person who makes an application under sub-rule(1) of rule 31,
shall pay cause to be paid a fee in cash to the Gram Panchayat at the rate shown in the table below.



THE TABLE

Nature of structure or building. Fee to be paid {in rupees)
(a) Thatched, tin, tile or asbestos shed without brick wall covering an area of more 25.00

than 18 square meters but not more than 40 square meters.

(b) Thatched, tin, tile or asbestos shed without brick wall covering area of more than 50.00
40 square meters '

() Boundary wall made of brick or cement concrete if the bounded area is not kept as
vacant plot but is used or likely to be used as stockyard or for any commercial or
institutional purpose, either on open space or by erecting temporary shed, when

the bounded area is -

(i} not more than 40 square meters 25.00
(i) maore than 40 square meters. 40.00
(d)  Any brick-walled one storied structure or building covering an area of not more 70.00
than 40 square meters. '
(e} Any brick-walled one storied huilding or structure covering an area of more than 40 100.00
square meters.
{f (1Y Any brick-walled two-storied structure or building covering an area of not more 150.00
than 40 square meters on the ground floor.
(i) Additional fee for each floor above first fioor. 50.00
@) {i} Any brick-walled two-storied structure or building covering an area of more than 250.00
40 square meters on the ground floor.
(i} Additional fee for each floor above first floor. 100,00
(n (i) Any one storied workshop or structure or building covering an area of not more 200.00
than 100 square meters.
(1) Additional fee for each floor above the ground floor. 100.00
(i {iYAny workshop, shed or cone-storied structure or building for commercial or 500.00
business purpose covering an area of maore than 100 square meters,
(i) Additional fee or each floor above the ground. 200.00
(i} Increasing the existing area of the structure or building.
{i) By not more than one-fifth of the existing covered area. 50,00
{ii) By more than one-fifth of the existing covered area. 100.00

36N, Construction of Park and Garden :- With effect from such date and with respect to such Gram or
Grams as may be specified by the Administration by notification, a Gram Panchayat shall endeavor to
construct at least one Park and Garden in a vested land in very constituency of the Gram Panchayat and for
the said purpose, the Gram Panchayat shall submit proposal to the competent authority for earmarking a
particular vested land.

360. Building of public drain :- With effect from such date and with respect to such Gram or Grams as
may be specified by the Administration by notification, a Gram Panchayat shall endeavor to build and
maintain, where it considers necessary a system drainage within its predominantly residential area and
sufficient out fall in or outside such residential area and, for this purpose, the Gram Panchayat may make
use of any vacant land either under its management or as a resuit of set-back of any structure or building:

Provided that the Gram Panchayat shall not build any super-structure on any vacant land as a
resuit of set-back of any structure or building :

Provided further that for building a system of drainage, a Gram Panchayat shall ensure unhindered
use of any approach passage or road.

36P. Collection and disposal of solid waste :- (1) With effect from such date and with respect to such
Gram or Grams as may be specified by the Administration by notification, a Gram Panchayat shall
endeavor to build and maintain, where it considers necessary, a system of collection, removal and disposal
of solid wastes from residential, commaercial or institutional buildings.
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(2) The Gram Panchayat may provide or appoint in convenient situations, including the situation arising out
of any vacant land as a result of set-back of any structure or buiiding, public receptacies, depots or places

for the temporary deposit of-

(@) rubhish,

(b) offensive matters,

{c) demestic and trade refuse,

{d) carcasses of dead animals, and
(e) excreta and poliuted matters,

(3) It shall be the duty of the owners or the occupiers, as the case may be, of all premises to cause ail
matters referred to in clauses (a) to {e) of sub-rule (2) to be collected from their respective premises and to

be deposited in public receptacles, depots or places provided or appointed under sub-rute (2), at such time
and in such manner as the Pradhan may, on giving adequate publicity, specify.

(4} The Gram Panchayat shall make adequate provision for preventing receptacles, depots or places from
becoming sources of nuisance.

(5) All matters deposited in public receptacles, depots or places as aforesaid and alf solid wastes collected
shall be the property of the Gram Panchayat.

36Q. Appeal against the decision of the Gram Panchayat:- (1} , on receipt of an application under sub-
rule (1) of rule 31, which has not been referred to the Zilla Parishad under rule 36G or rule 36M, as the
case may be, a Gram Panchayat refuses to grant permission to the erection of any structure or building, an
aggrieved person may prefer an appeal to the executive Cfficer of the Panchayat Samiti within ninety days,
from the date of communication of such order of refusai the Executive Officer shall decide the matter after
giving notice to the parties concerned, and his decision in the matter shall be final.

(2) It, on receipt of an application under sub-rule (1) of rule 31, which has been referred to the Zilla Parishad
under rule 356G or rule 36H, as the case may be, a Gram Panchayat or a Zilla Parishad refuses to grant
permission for the erection or construction of any structure or building, an aggrieved person may prefer an
appeal to the Deputy Commissioner having jurisdiction, within ninety days from the date of communication
of the refusal to grant such permission and the Deputy Commissicner shall decide the matter after giving
notice to the parties concerned, and his decision in the matter shall be final.

36R. Direction by the Administration:- The Administration may issue such general or special directions,
not inconsistent with the provisions of the Regulation or these rules, as may, in its opinion, are necessary

for the purpose of giving effect to these rules.

CHAPTER - Vill
DISPOSAL OF APPEAL AGAINST THE ORDER OF THE GRAM PANCHAYAT REGARDING
SANITATION ETC.

37. Manner of disposal of appeal by the prescribed authority:- When an appeal has been preferred
under the provisions of rule 36Q, the prescribed authority shalt give at least 15 day's notice of appeal to the
Gram Panchayat before disposing of the same.

CHAPTER - IX
JOINT COMMITTEE

38. Appointment of Joint Committee and its duties:- (1) Subject to the previous approval of the
Panchayat Samiti or Zilla Parishad concerned, two or more Gram Panchayats or Gram Panchayats and
Panchayat Samitis or Gram Panchayats, Panchayat Samitis and Zilla Parishad may combine to appoint a
Joint Committee consisting of such representatives as may be chosen by the respective Gram Panchayats,
Panchayat Samitis and Zilla Parishad for the purpose of transacting any business or carrying out any work
in which they are jointly interested or when one or more Gram Panchayat refuse for such a work or project

within its geographical area.

(2} The Gram Panchayats/Panchayat Samiti/Zilla Parishad which combine to form the Joint Committee shall
subscribe to a written instrument which shall be drawn up for this purpose. The Chairpersons shail sign the

instrument.
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(3) The written instrument, referred to in sub-rule {2), shall contain the following:-

(a) the specific purpose for which the Joint Committee s formed and the conditions on which the Joint
committee may frame schemes binding on the constituent Panchayats;

() the pariod for which the Joint Committee is to function;

(c) e number of members to be sent to the Joint Committee by each of the Panchayats intending to
form the Joint Committee and the term of office of such members;

(dr the financiai and administrative powers, including the power to supervise the construction of any
Joint work, which the Joint Committee shall exercise;

(e) the power which the constituent Panchayats shail exercise in relation te any joint scheme.

(4} The Joint Committee shall, frem time to time, make stich report of progress of work to the constituent
Panchayats as may be required by them.

(5) The constituent Panchayats may frame or modify rules regarding the constitution of the Joint Committee
and the term of office of the members thereof and the method of conducting business.

39. Manner of resolving the difference of opinion between the constituent Panchayats:- If any
difference of opinion arises between the constituent Panchayats forming the Joint Committee, it shall be
referred to such officer as the Administration may prescribe, and the decision of such officer thereon shall
be final and binding on each of the constituent Panchayats.

CHAPTER-X
DELEGATION OF FUNCTIONS BY ZILILA PARISHAD AND PANCHAYAT SAMITIS AND OF
FINANCIAL POWERS BY GRAM PANCHAYAT

40. Delegation of functions to Gram Pancghayat by Zilla Parishad and Panchayat Samitis ;-(1) The
functions of the Zilla Parishad/Panchayat Samiti which it may deiegate to a Gram Panchayat shall reiate to
the area of the Gram Panchayat concerned. .

{2) Before delegating any of its functions to a Gram Panchayat the Zilla Parishad or the Panchayat Samiti
shall communicate its intention in this regard to the Gram Panchayat concerned. The Gram Panchayat
after receiving such communication from the Zilla Parishad/Panchayat Samiti shall intimate its willingness or
otherwise to discharge the function on behalf of the Zilla Parishad/Panchayat Samiti. The Zilla
Parishad/Panchayat Samiti shall delegate the function only when the Gram Panchayat expresses its

willingness in writing.

(3) The Zilla Parishad/Panchayat Samiti shall make available the necessary funds and technical assistance
to the Gram Panchayat for performing the function delegated by it.

{4) The Zilla Parishad and the concerned Panchayat Samiti shall have the power to supervise the work
undertaken by the Gram Panchayat in performing any function delegated to it under this rule and the Gram
Panchayat shall abide by the direction of the Panchayat Samiti concerned or the Zilla Parishad concemed

as the case may be.

(5) The delegation of function by the Panchayat Samiti and the Zilla Parishad shall be subject to such
restrictions and conditions as may be mutually agreed upon.

(6) The order of detegation shall be communicated by the Pramukh/ Adhyaksha to the Pradban. A copy of
such communication shall be sent to the Chief Executlve Officer of the Zilla Parishad and the Executive

Officer of the Panchayat Samiti.

41. Delegation of financial powers to Chairperson by Panchayat:-The Panchayat shall, while delegating
any financial power 10 a Chairperson or while withdrawing or madifying such power, forthwith give intimation
thereof to the Assistant Commissioner, Executive Officer, Chief Executive Officer, Deputy Commissicner,
and the Director of Panchayat. The Secretary (Panchayats) of the Administration and any other concerned
authority which the Panchayat feels it necessary shat! also be informed of the position besides recording the
minutes in the minute book of the Panchayat.
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CHAPTER - X!
POWERS, FUNCTIONS AND DUTIES OF CHAIRPERSON AND VICE-CHAIRPERSON.

42. Powers, functions and duties of Chairpersons and Vice-Chairpersons:- (1) The Chairperson shall
have, in addition to the powers and functions conferred and imposed on him by or under the Regulation, the
following powers and functions—

(a} The Chairperscn shall be responsible for custody of the seal of the Panchayat,

(b} Subject to the prior approval of the Panchayat, the Chairperson shail have the power to enter into any
contract relating to works and expenditure of the Panchayat,

(c) The Chairperson shall have the power to suspend any officer or employee appointed by the
Panchayat for misconduct or negligence of duty:

Provided that the Chairperson shall report the same for approval at the next meeting of the
Panchayat.

{d} The Chairperson may, subject to the approval of the Panchayat, give three months notice or three
months pay in lieu thereof to any officer or employee appointed by the Panchayat whose services

are not required by the Panchayat.
(o) The Chairperson may, subject to the approval of the Panchayat, give order for the forfeiture of the

salary for a period not exceeding one month of any officer or empleyee appointed by the Panchayat
who may be absent fram his duties without leave or without giving previous notice of such absence.

{fy The Chairperson shall, if so required by the Panchayat, ask such officers or employees of the
Panchayat to furnish such security as the Panchayat or any other authority may, from time to time,
determine.

(2) The Vice-Chairperson shail exercise such of the powers and perferm such of the functions of the
Chairperson as the Chairperson may, from time to time, delegate to him by order in writing:

Pravided that no financial power or function shali be delegated to the Vice Chairperson by the
Chairperson without the approval of the Panchayat:

Provided further that the Chairperson may at any time withdraw all or any of the powers and
functions delegated to the Vice-Chairperson.,

Note:- The terms “Chairpersen” in this chapter applies to the “Pradhan” of a Gram Panchayat, “FPramukh”
of a Panchayat Samiti and "Adhyaksha" of a Zilla Parishad and the term “Vice-Chairperson” applies to the
“Up-Pradhan” of a Gram Panchayat, “Up-Pramukh” of a Panchayat Samiti and “Up-Adhyaksha” of a Zilla
Parishad. It shaii not apply to a Chairperson or Vice-Chairperson of a Committee or a Sub-Committee or a
meeting of a Gram Panchayat, Panchayat Samiti or Zilla Parishad etc.

CHAPTER - XII
SECRETARY AND STAFF OF A PANCHAYAT

43. Method of recruitment, conditions of service, and duties of Secretary of a Panchayat :-

(1) The Secretary of the Panchayat shall be appointed by the Administrator, as provided for in the
Regulation.

(2) The Secretary shall be appointed by the competent authority of the Andaman and Nicobar
Administration as provided for in the Andaman & Nicobar Islands {Panchayat Secretary} Recruitment Rules,
1995 as amended from time to time and any other Recruitment rules prescribed by the Administrator from

time to time.

44, Duties of Secretary of a Panchayat :- {1) The Secretary of a Panchayat shall be incharge of the office
of the Panchayat. He shalt work under the direct supervision of the Chairperson or the Vice-Chairperson
and shall be responsible to the Panchayat through the Chairperson or the Vice-Chairperson as the case

may be.
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{2) Notwithstanding anything contained in any other rules, the Secretary shafl-
(a) prepare the assessment list in due time;
{b) prepare the budget in due time;
{c) by responsible for maintaining the cash book ang other books of accounts. He shall also be
responsible for preparing the monthly and quarterly statements of accounts and placing the same
before the Panchayat;

(d) be responsible for keeping all records of the Panchayat in safe custody;

(e) be responsible for producing all records before the auditors or inspecting officers as and when
directed by the Chairperson;

ify be responsibte for maintaining all registers relating to Choudhary and Chowkidars;

(g) be responsible for preparing and sending to the appropriate authority necessary reports and returns
refating to Choudhary and Chowkidars;

(h) be responsible for bringing to the notice of the Chairperson ali important information furnished by
Choudhary and Chowkidars;
(i} be responsible for submission to the appropriate authority in due time all grant-in- aid bills;
(i} be responsible for allotting duties to Choudhary and Chowkidars when they report to the

Panchayat office for duty;
(k) perform such other duties in respect of the work of the Panchayat and of the Administration as the
Chairperson, the Vice-Chairperson or the Administrator may direct from time to time;
() inspect work sites for assessing the works in progress and for giving directions if the works are not
carried out according to sanctions;
(m) attend to complaints relating to developmental works in progress and to submit reports thereof to

the authority calling for such reports; _
i) visit the sites where works are undertaken by individuals who are granteg lean by the Panchayat

and report to the competent authority if the [oans are misused and to cause recovery of loss

thereof:
in) perform ali other duties and functions assigned in the Andaman and Nicobar Isiands (Panchayats)

Regulation, 1994 and other duties as may be entrusted from time to time.

STAFF OF PANCHAYAT

45. Appointment of officers and employees by Panchayat and conditions of service of such officers
and employees :- (1) A Panchayat may, with the prior approval of the Administrator, create such posts of
officers and employees as may be necessary for carrying out the work of the Panchayat and may make

appointments to such posts:

Provided that no such post shatt be created or abolished and no revision of the scale of pay of any
such post shall be made by the Panchayat without providing sufficient fund to meet the expenses and

without the prior approval of the Administrator.

(2) The salary of the officers and employees of the Panchayat shall be paid out of the Panchayat Fund
accrued to the Panchayat from their own income or provided specifically by the Government far the purpose

of appointing such officers and staff of a Panchayat.

(3) The staff of any department or organization transferred under the charge of the Panchayats, such
department or organization shall alse transfer funds for the payment of salary and altowances etc. to the
PRIs. Such stalf wilt be paid out of such funds transferred or alternatively, the depariment concerned may
make payment to the staff by cheque/cash/demand draft, through the Panchayats.

(4) The Panchayat, while submitting any proposat to the Administrator through the Director of Panchayat for
the creation of any post shall give justification for, and state the duties, qualifications and scale of pay of the
proposed post, and also indicate how the pay and allowances for the posts are proposed to be met.

(5) The Director shall forward the proposal to the Administrator with his findings for disposal.

{6} The candidates for appointment to the posts of officers and employees under sub-ruie (1) shall be
between 18 and 35 years of age, the upper age limit being relaxing up to 35 years in the case of the
Scheduled Castes, Scheduled Tribes candidates.

(7) Any appointment of an officer or employee under sub-rule (1} shall be made in accordance with the
policy laid down by the Administrator from time to time, and shall be made only on approval by the
Administrator. Expenditure for such posts shall not be made out of funds provided for purposes other than

the funds mentioned in sub-rule (2). *

(8) In the matter of superannuation and re-employment of the officers and employees appointed under sub-
rule (1), the provisions of Govt. rule shall apply mufatis-mutandis.
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486, Discipline and controi of officers and employees appointed by a Panchayat:—

(1} The Panchayat may take disciplinary action against any officer or empioyee appointed under sub-rule
(1) of ruie 45 by removing or dismissing him from service or by forfeiting his salary for a period not

exceeding one month. The Panchayat may also recover from the pay of any such officer or employee the
whole or part of any pecuniary loss caused to the Panchayat by negligence or breach of orders.

(2) Before any disciplinary action referred to in sub-rule (1) is taken against any officer or employee, the
Panchayat shatl give him a reasonable opportunity of being heard.

(3} The Panchayat may place any officer or employee under suspension where a disciplinary proceeding
against him under this rule is contemplated or is pending and shall record in writing the circumstances in
which the order of suspension is made.

(4) An appeal shall lie to the Director of Panchayat against any disciplinary action under this rule. The
appeal shall be preferred by the officer or the employee concerned within thirty days of receipt of the order
regarding such disciplinary proceedings. The decision of the Director of Panchayat on such appeal shall be

final.

47. Savings :- (1} Nothing in rules 45 and 46 shall be construed to limit or abridge the power of the
Administrator to dispense with or relax the reguirement of any of these rules to such extent and subject to
such conditions as it may consider necessary for dealing with for dealing with a case in a just and equitable

manner,

(2) The forms prescribed under these rules are subject to change or madification from time to time and
may be changed or medified by issue of executive orders whenever and wherever nacessary.

Sd/-

{LP.GUPTA)

Lieutenant Governor
Andaman and Nicobar Islands

By order and in the name of the Lieutenant Governor
Sd/-
{M.RAJENDRAN}

Assistant Secretary(Panchayats)
F.No. 3-21/96-FR
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A & N Islands (Panchayat Administration) Rules, 1997
FORM -1

{See Rute 5{1)]
# Form of notice of Ordinary/Special/Emergent meeting of Gram Sabha

By Special Messenger/Through Police Wireless/by beat of drum/Announcement.

To*

* (All elected members of the Gram Panchayat, Panchayat Samiti/Zilla Parishad member concerned
through Special messenger and to all members of the Gram Sabha by affixing the notice in conspicuous
places in all vilagesfimportant public offices/by beat of drum/announcement over loudspeaker etc.)

Notice is hereby given that to transact under mentioned business, the next meeting of the $
Gram Sabha will be held at ... {place)

Kindly make it convenient to attend the said meeting.
List of business to be transacted :-
1.
2.
3.

etc.

Dated this the day of 19,0

Gram Panchayat

* Ta be sent to the Zilla Parishad Member/Panchayat Samiti Member and the Executive Officer concerned
and all elected members of the Gram Panchayat individually in the manner prescribed in rule 6 and to all
the members of Gram Sabha by affixing the notice at all conspicuous places/by beat of

drum/announcement through loudspeaker etc.

# Score out whichever is not applicable.

$ Write the name of the Gram Sabha.

® . j01



A & N Islands {(Panchayat Administration} Rules, 1997

FORM-1A
{See Rule 5({1)]

* Form of notice of General/Ordinary/Special/Emergent meeting of a Panchayat
By Special Messenger/Through Police Wireless

*  Notice is .hereby given that an Emergent/Specia/Ordinary meeting of the
(write the name of Gram Panchayat/Panchayat Samiti’Zilia

Parishad) at {place of meeting) on (date) at
‘(am/pm) to transact the undermentioned business.

Business
1,
2. .

3.
He is requested to make it convenient to attend the said meeting.

Place :

Date :

Secretary/Executive Officer/Chief Executive Officer
Gram Panchayat/Samiti/Zilla Parishad.

* _Score out whichever is not applicable.
A & N lslands {Panchayat Administration) Rules, 1997

FORM -2
[See Rute 7 & 9)

Form of notice of Adjourned meeting of Panchayat
By Special Messenger,

Gram Panchayat/Samiti/Zilla Parishad.

To

Notice is hereby given that the meeting of the *Gram Panchayat/Panchayat
Samiti'Zilla Parishad which was adjourned on the day of 18 will be
held at {place} at am/pm on the day of 18

to transact the items of business which were on the agenda of the said meeting dated

He is requested to make it convenient to attend the said adjourned meeting.

Dated this day of 19

Secretary/Executive Officer/Chief Executive Officer
Gram Panchayat/Samiti/Zilla Parishad.

* Score gut whichever is not applicable.



A & N islands {Panchayat Administration) Rules, 1997

FORM - 3
[See Rule 8]

Form for attendance register for meeting of Panchayat
Name of the Gram Panchayat/Panchayat Samiti/Zilla Parishad.
(H Date of meeting.
(2) Place of meeting.

{3) Time of meeting,

(4) Nature of meeting : ORDINARY/EMERGENT.

Sl. Name of Member Signature.

Signature of Secretary Signature of Chairperson,

A & N istands (Panchayat Administration) Rules, 1997

FORM -4
[See Rule 19 to 22]

NOTICE
{ To be delivered in person in the office of the Gram Panchayat/Panchayat SamitifZiila Parishad

concerned and an acknowledgement
obtained on the office copy)

To
*The Pradhan
*The Pramukh
*The Adhyaksh
(Name of the Gram Panchayat/Panchayat Samiti/Zilla Parishad).

l, (name)} Member {nrame of Gram

Panchayat/Panchayat Samiti/Zilla Parishad)} hereby move a motion of no confidence against Shri
{name) {designation)

ie Pradhan/Up-Pradhan/Pramukh/Up-Pramukh/Adhyaksh/Up-Adhyaksh of the concerned Panchayat).

Place:

Date :

Signature :
Name ;
Name of Panchayat **

* Score gut whichever is not applicable.
“* Write the name of Gram Panchayat/Panchayat Samiti/Zilla Parishad.

- . 1Us



A & N Islands (Panchayat Administration) Rules, 1997
FORM-4A

[See Rule 26)

To
*The Pradhan

*The Pramukh
*The Adhyaksh

(Name of GP/PS/ZP as the case may be)

i (Name) Member of (Name of Gram
Panchayat/Panchayat Samiti/Zilla Parishad) hereby move a resolution as detailed below for adoption in the

next meeting of the Panchayat,

Place ;

Date :

Name of Member

* Score out whichever is not applicable.

THE RESOLUTION

(Here write or type the fulf text of the resolfution. Append separate sheet if required)
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A & N islands (Panchayat Administration) Rules, 1997

FORM -5
[See Rule 28]
(Also see rule 41 of Account & Finance Rues)

INCOME AND EXPENDITURE FOR THE PREVIOUS AND ENSUING YEARS AND ANNUAL
ADMINISTRATION REPORT OF A PANCHAYAT

INCOME BUDGET FOR AND
Heads of receipts Actual receipt Anticipated receipt
during the year during ensuing year
(R.E) (B.E)
1 2 3

A. RECEIPTS (PART -1 FUND}

1. Opening Balance ................
2. Contrbution by Administration -

(a) for maintenance of —
(i) Dafadars & Chowkidars
(i} Secretary & Other Officers and employees.
(iity For honorarium of elected member.
(iv) For fixed TA, if any, of elected members.
(b} for development work
(¢} in the form of incentive grant
{d} in the form of matching grant {for items 3 & 6)
(e) as untied fund for general purpose
{f) as fund for properties transferred

3. Taxes collected under section 37*/128"/170™

(attach separate detailed list for each item)

Fines etc. received from Nyaya Panchayat

Recegipts from Catile Pounds

Receipts from properties and remunerative assets created by the Panchayat.

Receipis in respect of management of estates and all interest therein vested in the State (maintenance
fund)
Contribution/Grant by Zilla Parishad/Panchayat Samiti.

Receipts from Gifts, contribution, income from trust etc.

N v s

oo

10. Receipt on account of fines and penalties.

11. Receipt on account of recovery of cost of demofition of bldgs.
12. Receipt on account of recovery of cost of works carried out.
13. Receipts for acting as agent of Zilla Parishad.

i4. Any other receipt (give details).

I5. Leans and advances
(i) From Central/UT Administration.
(i) From financial institutions and other sources.
Receipts on deposits and advances of Part-I fund.

6. Miscellaneous receipts, if any not classified above.

Sub : Total Receipts — A — (Part-l Funds)

- 10s



B. RECEIPTS PART - Il FUNDS

|. CONTRIBUTION/GRANT FROM A & N ADMINISTRATION, DEPARTMENTS OF THE

UT ADMINISTRATION FOR SPECIFIC PURPOSE

Head of receipts. Actual receipts Anticipated receipts

during the year during ensuing year
(R.E) (B.E)

MY -

Sl

7.

Opening Balance

Grant received for construction of roads, footpath,
bridges, culverts etc. of plan schemes.

Grants given for Water Supply.

Grants given for Sanitation.

Funds provided by the Departments of the
Administration for specific programs (specify)

()

(b) |

(c) »

Receipt from the UT Administration for specific works under
any other sector or sub-sector of Annual Plans (specify)

(a)

{b)
{c) Receipts on deposits and advances of Part-ll Fund.

Any other Part — |l fund not specified above.

Sub — Total Receipts — Part -l Funds

C — PART- il FUND

RECEIPTS FROM CENTRAL GOVERNMENT/DIRECTOR(RD}/DRDA ETC. FOR

SPECIFIC SCHEMES

Opening balance
Fund received from the Central Government/DRDA/Director (RD) etc.

(a)
(b}
(c)
{d}
(e)
()

(9) .

Sub-Total Receipts — C.Part — Ill Funds

Grant Total Receipts (A+B+C)

10u



EXPENDITURE BUDGET FOR AND

Head of receipts Actual receipt Anticipated receipt
during the year during ensuing year
(RE.) (B.E)
1 2 3

A. EXPENDITURE (PART-| FUND}

Expenditure for :-

1. Contribution from Administration -

(a}  for maintenance of —
(i} Dafadars & Chowkidars.
(i)  Secretary & Other Officers and employees.
(liiy  For honorarium of elected members.
(iv) towards TA, if any, of elected members.

(b)  for development works as shown in Form 6-A/6-B, 7-A/7-B
or 8-A/8-B as the case may be.

2. Taxes re-funded if any (section 37*/128**/170***
(attach separate detailed list for each item).

Expenditure towards maintenance of properties of Panchayat.
4. Expenditure towards maintenance of Gowvt. properties (for which
funds specifically provided) attach list.
Expenditure on properties and remunerative assets created by the Panchayat.
Expenditure for management of estates and all interest therein vested in the State
{maintenance fund).
7. Expenditure out of Contribution/Grant by Zilla Parishad/Panchayat Samiti.
8. Expenditure from Gifts, contribution, income from trust etc.
9. Expenditure on account of fines and penalties.
10.  Expenditure on account of recovery of cost of demolition of buildings.
11.  Expenditure on account of recovery of cost of works carried out.
12.  Expenditure for acting as agent of Zilla Parishad.
13.  Any other expenditure (give detaiis).
14.  Expenditure for getting Loans and Advances (if any)
(i) From Central/UT Administration
{iy  From financial institutions and other sources
(i}  Refund of deposits and advances of Part-f fund.
15. Miscellaneous expenditure, if any not classified above.
{attach separate sheet or relevant Form, if any)

w

& »

Sub-Tota!l Expenditure - Part-l.Fund (1)

Closing Balance

Total (Expenditure + Closing Balance)

Note ; The total expenditure plus closing balance should tally with the total receipts.
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A & N Islands {Panchayat Administration) Rules, 1997

FORM - 6-A
[See Rule 28-A]
PART-

REVISED ESTIMATE {ACTUAL EXPENDITURE)} OF WORKS FOR THE YEAR

(Enter the details or works done under Part-i fund and show the work-wise expenditure which
shall tally the expenditure shown for works in Form 5)

List of works carried out during the year in Gram Panchayat as

approved by the Gram Sabha and further discussed in its meeting held on

A. EXECUTED BY GRAM PANCHAYAT

Si. Name of work Estid. Fund available Actual Expenditure
No. Cost. during the year during the year
and head of a/c

EXPENDITURE ON WORKS OUT OF PART — | FUNDS

Roads, Bridle Paths/foot path, bridge, culvert, if any.

A.
1.
2.
3.

Sub — total (A)

B. BUILDINGS including offices, residential grs., shopping complex, schools, tourist cottages,
piggery, poultry, dispensaries, anganwadis etc.

1. :

2.

3.

Sub-total (B)

C. Parks, playgrounds, burial grounds, social forestry etc.

2.
3.
Sub-Total (C)

D. Irrigation, soil conservation, water supply, sanitation etc.
1.
2.
3.
Sub-Total(D)

E. General works (including expenditure on street lights etc.)

1.
2.
3

Sub-Total
Total Part-!

Ciosing Balance
Note : Total expenditure plus closing balance should tally with the Part- receipt.

- . 10



EXPENDITURE ON WORKS OUT OF PART-II FUNDS

(OUT OF GRANT-IN-AID PROVIDED BY THE ADMINISTRATION

FOR SPECIFIC WORKS)
A. Roads, Bridie Paths/foot path, bridge, culvert, if any.
1.
2.

Sub-Total {A)

gﬁé_lmi_ngs including offices, residential grs., shopping complex, schools, tourist cottages,
piggery, poultry, dispensaries, anganwadis efc.

1,

2.

3.
Sub-Total (B)

C. Parks, playgrounds, burial grounds, social forestry etc.

IO N

sub-Total (C)
D. Irrigation, soil conservation, water supply, sanitation etc.
1.

2,

Sub-Total (D)

E. General works {including expenditure on street lights etc.)

1
2
3

Sub-Total

Total Part-II

Closing Balance

Note : Total expenditure plus closing balance should tally with the Part-Ii receipt.

EXPENDITURE ON WORKS QUT OF PART — il FUNDS

(OUT OF GRANT-IN-AID/FUNDS PROVIDED BY THE DRDA/PROJECT DIRECTOR/CENTRAL
GOVT./ZILLA PARISHAD OR ANY OTHER AGENCY FOR SPECIFIC WORKS)

SI.No. [ Name of |Estt. Cost 1 Amount Expenditure | % of works |
~_ | work/scheme/warks | received incurred ‘completed
R T 3T 4 5T e
I F | T T
E B - 1 A
B ] T | |
Total Part - 1l S - - e e e

| Closing Balance _ B
Note : Total of Part -Ill plus closing balance should tally the Part — Ill receipts.

Secretary Pradhan
{Seal) (Seal}

o S AV



B. EXPENDITURE PART-{l FUND

1. CONTRIBUTION/GRANT FROM A & N ADMINISTRATION, DEPARTMENTS OF THE
UT ADMINISTRATION FOR SPECIFIC PURPOSE

Actual expenditure Anticipated expenditure
during the year during ensuing year
{R.E) (B.E)

Head of receipts.

1. Expenditure for construction of roads, footpath, bridges,
culverts etc. of plan schemes.
Expenditure on Water Supply programs.
Grants given for Sanitation.
Expenditure on works out of funds provided by the Departments
of the Administration for specific programs (attach list)
5. Expenditure from fund provided by the UT Administration for specific works under any other sector or
sub-sector of Annual Plans (specify)
(a)

{b)
{c) Expenditure on deposits and advances of Par-1l Fund.

6. Any other expenditure out of Part If fund not specified above.
(attach list or relevant form, if any)

N

(Only total needs to be given in this form, if details are given in Form 6-A/7-A/8-A by the GP/PS/ZP)

Total Expenditure — Part — Il Funds {1f)
Closing Balance

Total :
Note : The total expenditure plus closing balance should tally the total receipt of Part il funds.

C - PART -ill FUND

EXPENDITURE QUT OF FUND OF CENTRAL GOVERNMENT/DIRECTOR (RD)/DRDA
ETC. FOR SPECIFIC SCHEMES

Expenditure out of funds received from the Central Government/DRDA/Director(RD) etc. {Enter
tota! of expenditure incurred on each scheme and given details in Form 6-A/7-A/8-A, as the case may be).

(a)
(b)

(c) etc.

Sub-Total Expenditure (11}
Closing Balance

Total

Total Receipts (A+B+C)

Total Expenditure (I+11+111}

Closing Balance (Receipts (-) Expenditure) o _
Note : The total expenditure plus closing balance should taliy the total receipt of Part — i Funds.

G = 11y



ANNUAL ADMINISTRATION REPORT FOR THE PREVIOUS YEAR

1. General activities of the Panchayat leading to economic development and social
justice.

2. Important incidents taken place within the jurisdiction of the Panchayat.

3. Report on the works of the Committees and Sub-Committees.

(a} Committees
A

{b) Sub-Committees

4. Report on the inspections carried out by Committees and Sub-Committees.

5. Number of Gram Sabhas convened in_the Panchayat. {For Gram_Panchayats

only)
(The Panchayat Samitis and_Zilla Parishad shall give the number of meetings

conducted by them during the year).

6. Report on natural calamities, untoward incidents taken place.

7. Any other activities of the Panchayat.

Certified that the report has been placed before the Gram Sabba, General Body
meeting of the Panchayat Samiti/Zilla Parishad and adopted in its meeting held on

Piace:
Date :
Signature .
Chairperson of the Panchayat/Panchayat Samiti/Zilla Parishad
ote :

Arny points omitted in the budget/Annual Administration report form given above
may be added by the Panchayat. .
The abcve format is common for the Gram Panchayat, Panchayat Samiti and the
Zilia Parishad.

3 Sections of the Regulation quoted in the format whichever is not applicable may be
scored out by the Gram Panchayat/Panchayat Samiti/Zilla Parishad.
Any item omitted in the format and which are to be included under various sections
of the Reguiation and rules framed thereunder may be added by the Panchayats.

Pertains to Gram Panchayats
Pertains to Panchayat Samiti
* Pertains to Zilla Parishad

orm S is common for Gram Panchayats, Panchayat Samiti and Zilla Parishad.

- 11



A & N Islands (Panchayat Administration) Rules, 1997

FORM - 6-B
[See Rule 28-A]
PART

- BUDGET ESTIMATE ON WORKS PROPOSED FOR THE YEAR
(Enter the details or works done under Part! fund and show the work-wise expenditure which

shall tally the expenditure shown for weorks in Form 5).

List of works carried out during the year in Gram Panchayat as
approved by the Gram Sabha and further discussed in its meeting held on

(viiij EXECUTED BY GRAM PANCHAYAT

Sl Name of work Esttd. Fund available Anticipated  Expdr.
No. Cost during the year during the year
and head of a/c

ANTICIPATED EXPENDITURE OQUT OF PART =1 FUNDS

CONTINUING WORKS FROM PREVIOUS YEAR

A. Roads, Bridle Paths/foct path, bridge, cuivert, if any.

1.
2.
3
NEW WORKS

1.
2.
3

Sub-Total (A)

B. BUILDINGS including offices, residential grs., shopping complex, schools, tourist cottages,
piggery, poultry, dispensaries, anganwadis etc.

CONTINUING WORKS FROM PREVIOUS YEAR

NEW WORKS
1.
2,
Sub-Total(B)
C. Parks, playgrounds, buriai grounds, social forestry etc.

CONTINUING WORKS FROM PREVIOUS YEAR

1.
2.
3 .
NEW WORKS
1.
2
Sub-Totai F_
- 1



D. lrrigation, Soil Conservation, Water Supply, Sanitation efc.

CONTINUING WORKS FROM PREVIOUS YEAR
1.
2
NEW WORKS

1
2

Sub-Total (D)

E. General works (including expenditure on street lights etc.)

CONTINUING WORKS FROM PREVIOUS YEAR
1.
2.
3

NEW WORKS
f.
2.
Sub_—TotaI
Total Part-|

Closing Balance
Note: Total expenditure plus closing balance should tally with the Part-l receipt.

ANTICIPATED EXPENDITURE OF PART ~ Il FUNDS

(OUT OF GRANT-N-AID PROVIDED BY THE ADMINISTRATION
FOR SPECIFIC WORKS})

CONTINUING WORKS FROM PREVIOUS YEAR

A. Roads, Bridle Paths/foot path, bridge, culvert, if any.

NEW WORKS
1.
2.
Sub-Total (A}
B. Building inciuding offices, residential grs., shopping complex, schools, tourist cottages, piggery,
poultry, dispensaries, anganwadis etc.

CONTINUING WORKS FROM PREVIOUS YEAR
1.
2.
3.

NEW WORKS

1.
Sub-Total (B)
C. Parks, playgrounds, burial grounds, social forestry etc.

CONTINUING WORKS FROM PREVIOUS YEAR

[ENEY



NEW WORKS

1.
2.

Sub-Total
0. Irrigation, Soil Conservation, Water Supply, Sanitation etc.

CONTINUING WORKS FROM PREVIOUS YEAR

-k

NEW WORKS
1.
2,
Sub-Total (D)
E. General works (including expenditure on street lights etc.}

CONTINUING WORKS FROM PREVIOUS YEAR

1.

2.
NEW WORKS

1.
2.
Sub-Toetal (E)
Total Part-1l

Closing Balance
Note: Total expenditure plus closing balance should tally with the Part-| receipt.

OUT OF PART - Il FUNDS

{OUT OF GRANT-IN-AID/FUNDS PROVIDED BY THE DRDA/PROJECT DIRECTOR/CENTRAL
GOVT./ZILLA PARISHAD OR ANY OTHER
AGENCY FOR SPECIFIC WORKS)

SIiNo. | Name of [Estt. Cost Amount Expenditure | % of works |
work/scheme/works regeived incurred completed
} 1 2 3 4 ] 5 6

CONTINUING WORKS FROM PREVIOUS YEAR

I‘T I J [ |
2. | l . I

NEW WORKS

T T J |
2 T i L | J;
: _ : |
J

Sub-Total
Total Part — i

| Closing Balance B _
Note : Tota!l of Part i plus closing balance should tally the FPart — ] receipts.

Secretary Pradhan

st R &



A & N Islands (Panchayat Administration) Rules, 1997

FORM 6-C
[See Rule 28-A]

LIST OF WORKS EXECUTED DURING THE PREVIOUS YEAR AND PROPOSED TO
BE EXECUTED DURING THE ENSUING YEAR

(The Gram Panchayats only needs to mention the names of works executed by the
Panchayat Samiti and the Zilia Parishad and their estimated cosi. The actual expenditure
shall be given by the Panchayat Samiti and the Zilta Parishad.}

REVISED ESTIMATE FOR THE YEAR

(The work should be entered Fund-wise, namely Part-l Fund, Part-l Fund and Part-li
Fund of the Panchayat Samiti and the Zilla Parishad concerned. First of ali the works
undertaken under Part-l, followed by Part-ll and Part-1ll shall be entered. The Gram
Panchayat needs to mention the name of works only. The completed works should be
entered first followed by incomplete work under each Part. The Estimated cost of the
works and up to what stage the works have been completed shall be given by the
Panchayat Samiti and the Zilla Parishad.)

Sl.No. Name of work Estt. Cost Completed % Remarks

EXECUTED BY PANCHAYAT SAMITI

Completed works of Part-t Fund

Continuing works of Part-l Fund

New works of Part-1 Fund

Completed works of Part-I} Fund

Continuing works of Part-1l Fund

New works of Part-ll Fund

Completed works of Part-lil Fund

Continuing works of Part-1ll Fund

New works of Part-1ll Fund




LIST OF WORKS PROPOSED TO BE EXECUTED DURING THE ENSUING YEAR

{The Gram Panchayats only needs to mention the names of works executed by the
Panchayat Samitt and the Zilla Parishad and their estimated cost. The actual expenditure
shall be given by the Panchavat Samiti and the Zilla Parishad.}

REVISED ESTIMATE FOR THE YEAR

(The work should be entered Fund-wise, namely Part-l Fund, Part-Il Fund and Part-lii
Fund of the Panchayat Samiti and the Zilla Parishad concerned. First of all the works
undertaken under Part-l, followed by Part-ll and Part-Ill shall be entered. The Gram
Panchayat needs to mention the name of works only. The completed works should be
entered first followed by incomplete work under each Part. The Estimated cost of the
works and up to what stage the works have been completed shall be given by the
Panchayat Samiti and the Zilla Parishad.)

SI.No. Name of work Estt. Cost. Completed % Remarks

PROPOSED TO BE EXECUTED BY PANCHAYAT SAMITI

Completed works of Part-| Fund

Continuing works of Part-| Fund

New works of Part-I Fund

Completed works of Part-| Fund.

Continuing works of Part-ll Fund

New works of Part-li Fund

Completed works of Part-lll Fund

Continuing works of Part-lll Fund

New works of Part — {il Fund




Si.No. Name of work Estt. Cost. Completed %

Remarks

PROPOSED TO BE EXECUTED BY ZILLA PARISHAD

Completed works of Part-l Fund

Continuing works of Part-} Fund

New works of Part-1 Fund

Compieted works of Part-1]1 Fund

Continuing works of Part-1l Fund

New works of Part-1l Fund

Completed works of Part-111 Fund

Continuing works of Part-111 Fund

New works of Part-lll Fund

Secrelary

117
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A & N Islands (Panchayat Administration) Rules, 1997.

FORM - 7-A
[See Rule 28-A]

PART -1

REVISED ESTIMATE (ACTUAL EXPENDITURE) OF WORKS FOR THE PREVIOUS
YEAR

{Enter the details or works done under Part-l Fund and show the work-wise expenditure which
shall tally the expenditure shown for works in Form 5),

List of works carried out during the year in Gram Panchayat as

approved by the Gram Sabha and further discussed in its meeting held on

(x) EXECUTED BY PANCHAYAT SAMITI

Sl. Narme of work Esttd. Fund available Actual Expenditure
No. Cost. during the year during the
and head of a/c year

EXPENDITURE ON WORKS OUT OF PART — | FUNDS

Roads, Bridle Paths/foot path, bridge, culvert, if any.

A,
1.
2.
3.
Su

b— Total (A)

B. Buildings including offices, residential grs., shopping complex, schools, tourist cottages,
piggery, poultry, dispensaries, anganwadis etc.

1.

2.

3

Sub-Total {B)

C. Parks, playgrounds, burial grounds, social forestry efc.
1.
2.
3.
Sub-Total |

D. Irrigation, soil conservation, water supply, sanitation etc.

1.
2.
3

Sub-Total(D)

E. General works (including expenditure on street lights etc.)
1

2.

3‘ e —
Sub-Total

Totai Part-|

Closing Balance
Note : Total expenditure plus closing balance shouid tally with the Part-| receipt.

| -
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EXPENDITURE ON WORKS OQUT OF PART-l| FUNDS

(OUT OF GRANT-N-AID PROVIDED BY THE ADMINISTRATION
FOR SPECIFIC WORKS)

A. Roads, Bridle Paths/foot path, bridge, culvert, if any.
1.

2.
Sub - Total (A)

B. BUILDINGS including offices, residential grs., shopping compiex, primary schools,
tourist cottages, piggery, poultry, dispensaries, anganwadis etc.

1.

2.

Sub-Total (B)

C. Parks, playgrounds, burial grounds, social forestry etc.
1.

2.

Sub-Total |

D. Irrigation, soil conservation, water supply, sanitation efc.
1.

2‘ -

Sub-Total{D)

E. General works (including expenditure on street lights etc.)
1.

2.
Sub-Totai
Total Part-I|

Closing Balance

Note : Total expenditure plus closing balance should tally with the Part-l receipt.

EXPENDITURE ON WORKS QUT OF PART-ilII FUNDS
(OUT OF GRANT-IN-AID/FUNDS PROVIDED BY THE DRDA/PRGJECT DIRECTOR/CENTRAL
GOVT./ZILLA PARISHAD OR ANY OTHER AGENCY FOR SPECIFIC WORKS)

SL.No. | Name of [Estt. ] Amount Expenditure | % of
- work/scheme/works | Cost received incurred works
e ) | completed
L 2 3 4 S J.__6
1 _ T
MR IN | T
Sub-Total T
Tolal Part — II
| Closing Balance - -
Nate : Total of Part — 11l plus closing balance should tally the Part-lit receipts,

Executive Officer ' Pramukh
(Seal) {Seal)

peos - 11y




A & N Islands (Panchayat Administration} Rutes, 1987,

FORM-7-B
[See Rule 28-A]

PART-l

BUDGET ESTIMATE ON WORKS PROPOSED FOR THE ENSUING
YEAR

(Enter the details or works done under Part-! Fund and show the work-wise expenditure
which shall tally the expenditure shown for works in Form-5)

List of works carried out during the year in Gram
Panchayat as approved by the Gram Sabha and further discussed in its meeting held on

(x) EXECUTED BY PANCHAYAT SAMITI

Sl Name of Gram Panchayat Fund availabie Estimated cost  Anticipated Expdr.
No.  and Name of work during the year and head of A/c during the year

ANTICIPATED EXPENDITURE OUT OF PART — | FUNDS

CONTINUING WORKS FROM PREVIOUS YEAR

A. Roads, Bridle Paths/foot path, bridge, culvert, if any.

NEW WORKS
1.

3,
Sub-Total (A)

B. BUILDINGS including offices, residential grs., shopping complex, schools, tourist
cottages, piggery, poultry, dispensaries, anganwadis eic,

CONTINUING WORKS FROM PREVIOUS YEAR
1.
2.
3
NEW WORKS

1.
2.
Sub-Total(B)

C. Parks, playgrounds, burial grounds, social forestry etc,

CONTINUING WORKS FROM PREVIOUS YEAR

W~



NEW WORKS

Sub-Total

D. Irrigation, Soil Conservation, Water Supply, Sanitation etc.
CONTINUING WORKS FROM PREVIOUS YEAR
1.
2.
3
NEW WORKS

1.
2.
Sub-Total (D)

E. General works (including expenditure on street lights etc.)

CONTINUING WORKS FROM PREVIOUS YEAR
1.
2.
3

NEW WORKS

1.
2‘ .
Sub-total
Total Part-|

Closing _Ba[ance
Note: Total expenditure plus closing balance should tally with the Part-i receipt.

ANTICIPATED EXPENDITURE OF PART — Il FUNDS

(OUT OF GRANT-IN-AID PROVIDED BY THE ADMINISTRATION
FOR SPECIFIC WORKS)

CONTINUING WORKS FROM PREVIOUS YEAR

A. Roads, Bridle Paths/foot path, bridge, culvert, if any.

1.
2.
3

NEW WORKS
1.
2.
Sub-Total (A)
B. Building including offices, residential grs., shopping complex, schools, tourist cottages,
piggery, poultry, dispensaries, anganwadis etc.

CONTINUING WORKS FROM PREVIOUS YEAR

W=
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NEW WORKS

1.
2

Sub-Total (B)

C. Parks, playgrounds, burial grounds, sociat forestry efc.

CONTINUING WORKS FROM PREVIOUS YEAR

1.
2.
NEW WORKS
1.
2

Sub-Total

D. lrrigation, Soil Conservation, Water Supply, Sanitation etc.

CONTINUING WORKS FROM PREVIOUS YEAR

1.
2.
NEW WORKS
1.
2

Sub-Total (D)

E. General works (including expenditure on street lights etc.)

CONTINUING WORKS FROM PREVIOUS YEAR
1.
2.
NEW WORKS

1.
2

Sub-Total {E)

Total Part-ll

Closing Balance

Note: Total expenditure plus closing balance should tally with the Part-1 receipt.

QUT OF PART - ill FUNDS

(OUT OF GRANT-IN-AID/FUNDS PROVIDED BY THE DRDA/PROJECT DIRECTOR/CENTRAL

GOVT./ZILLA PARISHAD OR ANY OTHER
AGENCY FOR SPECIFIC WORKS)

L

SINo. [Name of |Estt. Cost [ Amount Expenditure | % of works
work/scheme/works received incurred completed
1 2 3 T4 5 6
CONTINUING WORKS FROM PREVIOUS YEAR
1. ] } ] | 1
2. | I ! ! i
NEW WORKS
T : — ]
2. B o
Sub-Total ]
Total Part — il r
Closing Balance e

Note : Total of Part Il plus closing balance should tally the Part — Il receipts.

Executive Officer Pramukh

i
[




A & N Islands (Panchayat Administration) Rules, 1997

FORM 7-C
[See Rule 28-A]

LIST OF WORKS EXECUTED DURING THE PREVIOUS YEAR AND PROPOSED TO
BE EXECUTED DURING THE ENSUING YEAR

The list of works given by the Gram Panchayats in Form 6-C and as approved by
the Panchayat Samiti are to be copied here. The actual expenditure shall be given by the
Panchayat Samiti which are concerned to them. The Zilla Parishad shall give the
expenditure of works belonging to them in their budget).

REVISED ESTIMATE FOR THE YEAR

(The work should be entered Fund-wise, namely Part-l Fund, Part-ll Fund and Part-ill
Fund of the Panchayat Samiti and the Zilta Parishad concerned. First of all the works
undertaken under Part-|, followed by Part-li and Part-lil shall be entered. The completed

works should be entered first followed by incomplete work under each Part. The
Estimated cost of the works and up to what stage the works have been completed shall
be given by the Panchayat Samiti and the Zilla Parishad}.

SiNo. Name of work Estt. Cost. Completed % Remarks

EXECUTED BY PANCHAYAT SAMIT!

Completed works of Part-l Fund

Continuing works of Part-1 Fund

New works of Part-l Fund

Completed works of Part-il Fund

Continuing works of Part-1l Fund

New works of Part-1l Fund

Completed works of Part-]ll Fund

Continuing works of Part-Hl Fund

New works of Part-ill Fund




EXECUTED BY ZILLA PARISHAD

(Panchayat Samiti need not total the amount. This will be done by Zilla Parishad).

Completed works of Part-1 Fund

New works of Part-l Fund

Completed works of Part-ll Fund

Continuing works of Part-1l Fund

New works of Part-1l Fund

Completed works of Part-1l] Fund

Continuing works of Part-Ill Fund

New works of Part-lli Fund

LIST OF WORKS PROPOSED TO BE EXECUTED DURING THE ENSUING YEAR
(The actual expenditure shall be given by the Panchayat Samiti and the Zilla Parishad)

BUDGET ESTIMATE FOR THE YEAR

(The work should be entered Fund-wise, namely Part-l Fund, Part-ll Fund and Part-lit
Fund of the Panchayat Samiti and the Zilla Parishad concerned. First of all the works
undertaken under Part-l, followed by Part-ll and Part-lll shal! be entered. The completed
works should be entered first followed by incomplete work under each Part. The
Estimated cost of the works and up to what stage the works have been completed shall

be given by the Panchayat Samiti and the Zilla Parishad).

Sl. No. Name of work Estt. Cost.  Completed % Remarks

PROPOSED TO BE EXECUTED BY PANCHAYAT SAMITI

Completed works of Part-1 Fund

Continuing works of Part-] Fund

New works of Part-1 Fund

Completed works of Pari-il Fund

Continuing works of Part-ll Fund

Sl 124



New works of Part-1l Fund

Completed works of Part-1ll Fund

Continuing works of Part-lll Fund

New works of Part-1ll Fund

Total

St. Name of work Estt. Cost. Completed % Remarks

PROPOSED TO BE EXECUTED BY ZILLA PARISHAD

Completed works of Part-1 Fund

New works of Pari-l Fund

Completed works of Part-ll Fund

Continuing works of Part-1l Fund

New works of Part-l} Fund

Cormnpleted works of Part-Hl Fund

Continuing works of Part-lll Fund

New works of Part-1ll Fund

(The Panchayat Samiti need not total the expenditure on works of Zilla Parishad. This will
be done by Zilla Parishad).

Executive Officer Pramukh



ABSTRACT OF ACTUAL WORKS EXPENDITURE OF PANCHAYAT SAMITI
INCLUDING THE EXPENDITURE OF GRAM PANCHAYATS.

Sl. Name of Gram Panchayat Part-l Part-ll Part-lll Total Expenditure

1.

2.

10.
11.
12.
13.
14.

15.
Total Gram Panchayats

Total Panchayat Samiti

Grand Total of Panchayat Samiti

A copy of the budget of the Gram Panchayat concerned is enclosed.

Place :

Date :

Executive Officer Pramukh



A & N Islands (Panchayat Administration) Rules, 1997

FORM 8-A
[See Rule 28-A]

PART -1

REVISED ESTIMATE (ACTUAL EXPENDITURE) OF WORKS FOR THE PREVIOUS
YEAR

{Enter the details or works done under Part-1 Fund and show the work-wise expenditure
which shall tally the expenditure shown for works in Form 5)

List of works carried out during the year in Gram Panchayat as
approved by the Gram Sabha and the Zilla Parishad in its meeting held on

(xiy EXECUTED BY ZILLA PARISHAD

Sl Name of work Esttd. Fund available Actual Expenditure
No. Cost. during the year during the
and head of a/c year.

EXPENDITURE ON WORKS OUT OF PART — | FUNDS

roads, Bridle Paths/foot path, bridge, culvert, if any.

Bttt

Sub - Total (A)

B. BU!I DINGS including offices, residential grs., shopping complex, schools, tourist
cottages, piggery, poultry, dispensaries, anganwadis etc.

1.

2.

S _

Sub-Total (B)
C. Parks, playgrounds, burial grounds, social forestry etc.
1.

2.

3

Sub-Toial i

1.

2.
Sub-Taolul(D)

E. General works (including expenditure on street lights etc.) B

1

2.

3' -

Sub-Total (E) )

Total Partd “

Cios_iﬂg Fialance

Note : Toiaj expenditure plus closing balance should tally with the Part-i reEéfpi.

o
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EXPENDITURE ON WORKS QUT OF PART-li FUNDS
(OUT OF GRANT-IN-AID PROVIDED BY THE ADMINISTRATION
FOR SPECIFIC WORKS)

A. Roads, Bridle Paths/foct path, bridge, culvert, if any.
1.

2.
Sub — Total {A) .

B. BUILDINGS including offices, residential grs., shopping complex, schools, tourist
cottages, piggery, peultry, dispensaries, anganwadis etc.

1.

2,

Sub-Total (B)

C. Parks, playgrounds, bunal grounds, social forestry etc.
1.

2.
Sub-Total |

D. Irrigation, soil conservation, water supply, sanitation etc.
1.

Z2.
Sub-Total(D)

E. General works (including expenditure on street lights etc.}
1.

2

Sub-Total (E)
Total Part-li

Closing Balance
Note : Total expenditure plus closing balance should tally with the Part-ll receipt.

EXPENDITURE ON WORKS OUT OF PART-lll FUNDS

{OUT OF GRANT-IN-AID/FUNDS PROVIDED BY THE DRDA/PROJECT DIRECTOR/CENTRAL
GOVT.JANY OTHER AGENCY FOR SPECIFIC WORKS)

[SI.No. | Name of | Estt. Amount | Expenditure | % of
work/scheme/works | Cost received incurred WOrks
completed
1 2 3 4 5 6
1.
2. ] — |
3, R B |
Sub-Total o
Total Part — Il #

| Closing Balance
Note : Total of Part — [l plus closing balance should tally the Part-ill receipts.

Chief Accounts Officer Chief Executive Officer Adhyaksh
(Seal) (Seal) (Seal)
- N
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A & N Islands {Panchayat Administration) Rules, 1997.

FORM-8-B
[See Rule 28-A)

PART-1

BUDGET ESTIMATE ON WORKS PROPOSED FOR THE ENSUING
YEAR :

{Enter the details or works done under Part-l Fund and show the work-wise expenditure which
shali tally the expenditure shown for works in Form 5).

List of works carried out during the year in Gram Panchayat as
approved by the Gram Sabha and further discussed in its meeting held on

(xij) EXECUTED BY ZILLA PARISHAD

Sh Name of Gram Panchayat Fund avaiiable Estimated cost  Anticipated Expdr.
No.  and Name of work during the year and head of A/c  during the year

ANTICIPATED EXPENDITURE OUT OF PART —! FUNDS

CONTINUING WORKS FROM PREVIOUS YEAR
A Roads, Bridle Paths/foot path, bridge, culvert, if any.

1.

W N

NEW WORKS
1.

M

3

ub-Total (A)

B. BUILDINGS including offices, residential grs. shopping complex, schools, tourist cottages,
piggery, pouliry, dispensaries, anganwadis etc.

CONTINUING WORKS FROM PREVIOUS YEAR
1
2.
3
NEW WORKS

1.
2.
Sub-Total (B)
C. Parks, playgrounds, burial grounds, social forestry etc.

CONTINUING WORKS FROM PREVIOUS YEAR

My —

NEW WORKS

N =

_éu b—T;)taI ) '- . . ——



D. 1rrigation, Soil Conservation, Water Supply, Sanitation etc.

CONTINUING WORKS FROM PREVIOUS YEAR
1.
2.
3
NEW WORKS

1.
2.
Sub-Total (D}

E. General works (including expenditure on street lights etc.)

CONTINUING WORKS FROM PREVIOUS YEAR
1.
2.
3
NEW WORKS

1.
2.
Sub-Total {E)
Total Part-I

Closing Balance
Note: Total expenditure plus closing balance shoutd talty with the Part-1 receipt.

ANTICIPATED EXPENDITURE OF PART — Il FUNDS

{OUT OF GRANT-IN-AID PROVIDED BY THE ADMINISTRATION
FOR SPECIFIC WORKS)

CONTINUING WORKS FROM PREVIOUS YEAR
A. Roads, Bridle Paths/fcot path, bridge, culvert, if any.

1.

3.

NEW WORKS
1.
2.
Sub-Total (A)
B. BUILDINGS including offices, residential qrs., shopping complex, schools, tourist
cottages, piggery, poultry, dispensaries, anganwadis etc.

CONTINUING WORKS FROM PREVIOUS YEAR

1.
2.
3

NEW WORKS
1
2.
Sub-Total (B)

-
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C. Parks, playgrounds, burial grounds, social forestry etc.

CONTINUING WORKS FROM PREVIOUS YEAR

NEW WORKS

1.
2.

Sub~Tota!M
D. Irrigation, Soil Conservation, Water Supply, Sanitation etc.

CONTINUING WORKS FROM PREVIOUS YEAR

M)

NEW WORKS

M =

Sub-Total (D)
E. General works (including expenditure on street lights etc )

CONTINUING WORKS FRCOM PREVIOUS YEAR
1.
2

NEW WORKS

1.
2- . —_
Sub-Total (E)
Total Part-!!
Closing Balance
Note: Tolal expenditure plus closing balance should tally with the Part-l receipt.

ANTICIPATED EXPENDITURE QUT OF PART-ill FUNDS

(OUT OF GRANT-IN-AID/FUNDS PROVIDED BY THE DRDA/PROJECT DIRECTOR/CENTRAL
GOVT./ZILLA PARISHAD OR ANY OTHER
AGENCY FOR SPECIFIC WORKS)

[SINo. [Name of [Estt. Cost r Amount Expenditure | % of works |
L work/scheme/works received incurred completed |
o2 1.3 ! 4 5 6

CONTINUING WORKS FROM PREVIOUS YEAR

2! . ! J ]
NEW WORKS

|> .__-_1_._. | T _'j-_ e ll . ] — 1| - — ‘

: _? R __...L__ | e ‘

(Sub-Tolal T T _ :

| Tota! Part — Il e . ]

| Closing Balance _ o | _
Note : Total of Part Ill pius closing balance should tally the Part — il receipts.

Chief Accounts Officer Chief Executive Officer Adhyaksh
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A & N Isiands (Panchayat Administration) Rules, 1997

FORM 8-C
[See Rule 28-A]

LIST OF WORKS EXECUTED DURING THE PREVIOUS YEAR AND PROPOSED TO
BE EXECUTED DURING THE ENSUING YEAR

(The actual expenditure shall be given by the Zilla Parishad)

REVISED ESTIMATE FOR THE YEAR

(The work should be entered Fund-wise, namely Part-l Fund, Part-ll Fund and Part-Iil
Fund of the Panchayat Samiti and the Zilla Parishad concerned. First of all the works
undertaken under Part-l, followed by Part-l and Part-I! shalf be entered. The completed
works should be entered first followed by incomplete work under each Part. The
Estimated cost of the works and up to what stage the works have been completed shall
be given by the Zilla Parishad).

Sl.No., Name of work Estt. Cost. Completed % Remarks

EXECUTED BY ZILLA PARISHAD

Completed works of Part-1 Fund

Contipuing works of Part-l Fund

New works of Part-1 Fund

Completed works of Part-1l Fund

Continuing works of Part-li Fund

New works of Part-I! Fund

Completed works of Part-ill Fund

Continuing works of Part-1ll Fund

New works of Part-11{ Fund




LIST OF WORKS PROPOSED TO BE EXECUTED DURING THE ENSUING YEAR

(The actual expenditure shall be given by the Panchayat Samiti and the Zilla Parishad)

BUDGET ESTIMATE FOR THE YEAR

(The work should be entered Fund-wise, namely Part-t Fund, Part-ll Fund and Part-ill
Fund of the Panchayat Samiti and the Zilla Parishad concerned. First of all the works
undertaken under Part-l, followed by Part-ll and Part-ill shall be entered. The Gram
Panchayat needs to mention the name of works only. The completed works should be
entered first foliowed by incomplete work under each Part. The Estimaled cost of the
works and up to what stage the works have been completed shall be given by the Zilla
Parishad)

S!. No. Name of work Estt. Cost.  Completed % Remarks

PROPOSED TO BE EXECUTED BY ZILLA PARISHAD

Completed works of Part-I Fund

Continuing works of Part-l Fund

New works of Part-| Fund

Completed works of Part-li Fund

Continuing works of Part-tl Fund

New works of Part-ll Fund

Completed works of Part-lli Fund

Continuing works of Part-ilf Fund

New works of Part-lll Fund




ABSTRACT OF ACTUAL EXPENDITURE (R.E) OF ZiL.LA PARISHAD
(For the year }

SI.  Name of Panchayat Samiti Part-l  Part-li Part-1ll Total Expdr.

N oA WN

Total Panchayat Samitis
(xii) R.E. of Zilla Parishad
Grand Total Zilla Parishad

ABSTRACT OF ANTICIPATED EXPENDITURE (B.E)} OF ZILLA PARISHAD
(For the year )

Sl. Name of Panchayat Samiti Part-l  Part-ll Part-li Total Expdr.

NP oA WN

Total Panchayat Samitis
(including the expenditure of Gram
Panchayat under each Samiti)

8. R.E. of Zilia Parishad

Grand Total Zilla Parishad

A copy of the Budget of each Panchayat Samiti including the Gram Panchayats
under it is enclosed.

Place :

Date:

Chief Accounts Officer Chief Executive Officer Adhyaksh



A & N Islands {Panchayat Administration} Rules, 1997

FORM 9-A
[See Sub-rule (8} of rule 28-Aj
(This form is common for all the 3 levels of Panchayats)

ESTABLISHMENT BUDGET

R.E FOR CURRENT YEAR (199............ 199, vininennn. )
sl e 15c@e o [ a lera e | s JHonor
!No._ i Nﬂe of Post YNo, of Pay Pay DA |SCA |IR |i:!'A arium Tﬁl_,_{
e el % I R CHN R
i | |
| | |
= ( | |
R
, , r
| | | !, |
i | '
| 5
_i
f o |
| | | r
| ) i o
| ; o o
i |
| | |
i | | |
! - i
: | !
| i |
| )
: ! |
| g }
Il | J |
L b
Mool T T T T e
Secreiary/Executive Officer/Chief Executive Officer Pradhan/Pramukh/Adhyaksh



A & N Islands (Panchayat Administration) Rules, 1997

FORM 9-B
[See Sub-rule {8} of rule 28-A]
(This form is common for all the 3 levels of Panchayats)

ESTABLISHMENT BUDGET

R.E FOR NEXT YEAR {199............ 199...ccvavnnenee )
Si Scale Honor-
No Name of Post No. of Pay Pay DA |SCA |IR TA afium Total
1 2 3 4 5 § 7 8 9 10 11
’ i
|
l
!
| |
Total ]
Secretary/Executive Officer/Chief Executive Officer Pradhan/Pramukh/Adhyaksh




A & N [stands (Panchayat Administration) Rules, 1997

FORM 10-A

[See Sub-rule (9) of rule 28-A]
(This form is common for all the 3 levels of Panchayats)

“DETAILS OF PROVISION MADE UNDER-THE HEAD “OFFICE EXPENSES”
“MOTOR VEHICLES” “OTHER CHARGES” & “MISCELLANEQOUS EXPENSES”

RE FOR....ooivrirriiininnes
Si.No. Details of items Actual Expd. Reason for variation
) | RE.199 99
1 2 3 4

Telephone Installation charges

—

Telephone rents

Telegram charges
Electricity charges for office
Conveyance charges
Frinting & binding etc.
Purchase of rule books

Rent for office

L o N o o s wN

Postal stamp.

_—
©

Staticnery for office use

Purchase of vehicles, typewriters
and other office equipments.

-y
—

12.  Repairing & Maintenance of vehicles
& equipments

13.  Publicity & Advertisements

14.  Freight charges

165, Water charges

16.  Tea and snacks for meetings

17.  Any other bonafide expenses for the
function of the office

Jotal

Signature of Pradhan/Adhyaksh



A & N Islands (Panchayat Administration) Rules, 1997

FORM 10-B
[See Sub-rule (9) of rule 28-Al
(This form is common for all the 3 levels of Panchayats)

“DETAILS OF PROVISION MADE UNDER THE HEAD “OFFICE EXPENSES”
“MOTOR VEHICLES” “OTHER CHARGES” & “MISCELLANEQUS EXPENSES”

B.E. FOR....ccovviriiiiennes

Sl.No. Details of items Actual Expd. Reason for variation
RE.199 98

1 2 3 4

Telephone Instaliation charges
Telephone rents

Telegram charges

Electricity charges for office
Conveyance charges

Printing & binding etc.
Purchase of rule books

Rent for office

LN s N

Postal stamp
Stationery for office use

Furchase of vehicles, typewriters
and other office equipments

—_ o
.._\Q

12.  Repairing & Maintenance of vehicles
& equipments '

13.  Publicity & Advertisements

14,  Freight charges

15. Water charges

16.  Tea and snacks for meetings

17.  Any other bonafide expenses for the
function of the office

Total

Secretary/Executive Officer/Chief Executive Officer Pradhan/Pramukh/Adhyaksh



A & N lslands (Panchayat Administration) Rules, 1997

FORM 11
[See Rule 31]

Form for application for permission to erect structure or building in a Gram.

To

(To be submitted in duplicate}

PART-1{

The Pradhan,
____Gram Panchayat.

Sir,

| hareby apply for permission to erect a structure/building as menticned in Column 1 of the

table below in the place covered by Plot No. Survey No. situated in

village within the jurisdiction of Tahsil

payment of the fee indicated in column 2 of the said table.

.

| %k

rom—

~Column -1 e

the boundaries of which are given below, on

] Column—1I__

— irhatmedmnfm(e shed without brickwall covering an_area

I meters or part thereof.

I Rs. 2.00
'. measuring between 20 sq. meters and 40 sq. meters IL
. Thatched/Tinfile shed without brick-wall covering an area above | Rs. 4.00
' Brick-walled one storied structure for housing per five sq.meters | Rs. 3.00
| e
 Brick-walled one storied building or structure for commercial | Rs. 5.00
| purpose per five sq. meters or part thereof, )
| (i) Brick-walled structure or building or more than one storey for [ Rs.500
' ! housing purpose per five sq. meters or part thereof. e
-~ {iry Brick walled structure or building of more than one storey for Rs. 7.00
. sommercial purpose per five sq.meters or part thereof. N
(i} Shop/Shed where upto 10 persons are empioyed per five sq. | . Rs. 10.00
| (iv) Shop/Shed where more than 10 persons are proposed to be | Rs. 12.00
emptoyed per five sq. meters or part thereof. 1
i Rs. 15.00

| 40 sqg.meters.

_or part thereof.

I A

; (v} Other permanent structure to be used for commercial or

. business purpose per five sq. meters or part thereof.

Boundaries

Eastby Plot No. S.No.
West by Plot No. SNo.
North by Piat No_ S.No. _

South by P

iot No. S.No.

2. | hereby undertake to raise the walls of the proposed structure/building after leaving the set

back under rute 36-C {for residentiatyunder rute 36J for commercial purpose. ##

3. | hereby declare that | have undisputed right, title and interest in the land on which the

structure/tiilding is proposed to be constructed.

4. A also hereby declare | am not erecting any structure or building either near or in the vicinity of

any acradrome tending to hazard aviation or near any prohibited area.

#t Score out whichever is not applicable.
* Score cut items not applicable.

Signature
Address
Date

- - 13y

i




PART - Il

ORDER OF GRAM PANCHAYAT

1. Permission is hereby accorded to Shri/Smti. to erect a
structure/building in the place covered by Plot No. S.No.

as per his/her application dated (vide meeting
dated ).

(xiv) Permission is hereby refused to erect a structure/building in the place

covered by plot No. S.No. (vide meeting
dated ) for the reason stated below :-
Reasons :
1.
2.
3.
4,
Dated Signature
Pradhan
Seal

(Strike off words which are not applicable)

10

The Pradhan,
Gram Panchayat

Kindly refund the fee of Rs. paid vide Receipt No. dated
on account of permission to erect a structure/building vide application
dated which has since been refused.
Signature
Address
Date
PAY ORDER
Pay Rs. (Rupees ) to Shri/Smti.

Signature of Pradhan
Seal
Date

Note: As soon as the permission is granted or refused, the applicant may be informed of
the position and the fee refunded if permission is refused after obtaining the signature of
the applicant. '

= iy
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ANDAMAN AND NICOBAR GAZETTE

EXTRAORDINARY
ISR 9 I

Published By Authority
No. 56/2000, Port Blair Dated Monday the 6" March, 2000

ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

Port Blair, dated the 6™ March, 2000

NOTIFICATION

No.56/2000 F.No. 3-31/99-PR. In terms of the recommendations contained in the 124" Report of
the Committee on Subordinate Legislation, Rajya Sabha communicated by the Ministry of Home Affairs,
Govt. of India vide Office Memorandum No. U-16016/5/89-ANL dated 10" September, 1999 and in exercise
of the powers conferred by section 202 of the Andaman and Nicobar Islands (Panchayats) Regulation,
1994, |, Shii Ishwari Prasad Gupta, Lieutenant Governor (Administrator), Andaman and Nicobar Islands
hereby make the following amendments to be Andaman and Nicobar islands (Panchayats Administration)

Rules, 1997, namely :-
1. {i) These rules may be called the Andaman and Nicobar Islands (Panchayats Administration)

{Amendment) Rules, 2000.
(i They shali come into force on the date of their publication in the Official Gazette.

{xv}In the Andaman and Nicobar Islands (Panchayats Administration) Rules, 1997 —

(i) The existing entries against Rule 9{2) (a) and (b} shall be substituted as under :
“9(2) Gram Panchayat : (a) Two-thirds of the total membership of Gram Panchayat shall be

sufficient quorum for a meeting including a special meeting called under sub-section(2) of section
21 of the Regulation. For an adjourned meeting of an ordinary meeting, no guorum shail be

necessary.

(xvi) to decide the motion of no confidence under sub-section (3) of section 21, a majority of the total
membership of the Gram Panchayat voting in favour of the moticn is necessary.”

(xvii) Inrule 12, after the existing proviso, the following shall be inserted, namely :-

* The minutes of the meetings of the Panchayats shall be circulated amongst the members also.”

{xviii} Existing proviso of Rule 25 shail be substituted as under -
“25-Rules to be observed while speaking -

(xix) A member while speaking shall not -
(a} Comiment on any matter which is subjudice;
{b) Make personal charges or accusation against a member or official of a Local Self
Government, the UT Administration, any State Government or Central Government;
(c} Use offensive language about the conduct or proceedings of the Pardiament, of the
Legislature of any State, UT Administration cr any Local Self Government;

(d) Utter defamatory words;
(e) Use unfairly his right of speech for the purpose of obstructing the business of the

Panchayat;
(ft  Refiect on the conduct of a person in high authority.

-
- 14}



(?) (a) A member who has once addressed the meeting on a motion shati not
subsequently move or second an amendment thereto,
(xx) A member shall sit down and refrain from speaking if called to order by the Chairperson.

(iv)  Existing proviso of Rule 32(1) shall be substituted to read as :

"32(1). No application under rule 31 shall be considered by a Gram Panchayat unless such
application is accompanied by a receipt granted by the Gram Panchayat against fee paid by the applicant at
such rate as may be applicable under rute 36 M. The Secretary or any other employee of the Gram
Panchayat, authorized by the Pradhan in this behalf, shall receive the fee tendered in cash, by cheque,
demand draft, pay order, postal order as is convenient to the applicant and shall immediately grant a formal

receipt therefore.”
{xxi} In sub-rule (1} (a) of rule 36J, the word "predominantly” shall be deleted.

(xxit) In rule 36L, after existing sub-rule (3) and the provision thereunder, the following sub-rule shall be
inserted to read as sub-rule {4) -

“(4). Any construction, erection, addition, alteration to which permission of the Panchayat has not
been obtained shall be deemed to be unlawful and the owner of the land on which such
construction, erection, addition, alteration are/were made ar being undertaken shall be responsible
for such untawful construction. Decision of the Panchayat to stop or demolish such unlawful

construction shatt be final.”

(xxi)  Inrute 36M, the following words shall be inserted after the words in cash, namely :
“by cheque, demand draft, pay order, postal order etc.”
{xxiv) Rule 46 shall be substituted as under, namely :-

*46. The Central Civit Services (Conduct) Rules, 1964 and Central Civil Services {CCA) Rules,
1965 as applicable to the Central Govt. servants shall mutafis mutandis be applicable to the

officers and empioyees of the Panchayat Administration.”
Sd/-

(ISHWARI PRASAD GUPTA)
Lieutenant Governor{Administrator)
Andaman and Nicobar [slands.

By order and in the name of the Lieutenant Governor.

Sd/-
_ {M.K.BISWAS)
Assistant Secretary (Panchayats)



ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT
ik

Port Blair, dated the 21" August, 2003

NOTIFICATION

No. 12003. F.No. 6-6(1)/2003-PR(2}. In exercise of the powers conferred by section 202 of the
Andaman and Nicobar Islands (Panchayats) Regulation, 1994, the Lieutenant Govemor(Administrator,
Andaman and Nicobar Istands is pleased to make the following amendment to the Andaman and Nicohar
Islands (Panchayat Administration) Rules, 1997,

1.(i} These rules may be called the Andaman and Nicobar Islands (Panchayat Administration)

(Amendment) Rules, 2003.
(i} They shall come inta force on the date of their publication in the Official Gazette.

2. In the Andaman and Nicobar Islands (Panchayat Administration} Rules, 1997, the sub-rule(D} (1) of Rule
28 and sub-rule 6 of Rule 29 shall be substituted as under ;

Sub-rule {D) (1) of Rule 28
The last line of this rule shail be substituted as “ The allocation of fund betwee;n the Zika Parishad,

Panchayat Samiti and Gram Panchayats shall be in the ratio of 15:15:70".

Sub-rule § of Rule 29
This rule may be substituted as “Criteria for allotment of fund to Zilla Parishad, Panchayat Samiti

and Gram Panchayats shall be as specified under sub-rule (D) (1} if rule 28 of this rule and as ai nile 7{(A)
of A & N Islands (Grant-in-Aid to PRIs) (3™ Amendment) Rules, 2003",

By order and in the name of the Lieutenant Governor,

{Sasikala Viswanathan}
Assistant Secretary (Panchayals)
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ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

The Andaman and Nicobar Islands
(Panchayat Accounts & Finance) Rules, 1997

PUBLISHED IN GAZETTE NO. 96
VIDE NOTIFICATION NO. 92/97 DATED 17" JULY, 1997.

Department of Panchayat, Administration of Andaman & Nicobar Isiands
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THE ANDAMAN AND NICOBAR ISLANDS
(PANCHAYAT ACCOUNTS & FINANCE) RULES, 1997

INDEX
Rule No. Subject
CHAPTER - |
1. Title and Commencement
2-3 Definitions
4 Maintenance of accounts of Gram Panchayat/Samiti/Zilla
Parishad.

5 Language in which the accounts to be maintained.
6 Certification of pages of important records and their up-keep.
7 Authentication of correction/alterations.

8 Issue of receipts for money received.

9 Payment orders on bills and vouchers.

10 Rounding off of amounts.
11 Utilization of rubber or facsimile stamp signatures.
t12-14 Acknowledgements of payments.
15 Issue of duplicate copy of receipts.
16 Entry of deposits in pass books.
CHAPTER - I
17 Maintenance of main and substdiary cash books.
18 Issue of revenue collection records to Panchayat servants and
their maintenance.
19 Checking and custody of revenue collection records.
20 Deposits of revenue collection.
21 Monthty verification of receipts and payments.
22 Presentation of claims against Panchayats, preparation of

bills, maintenance of registers, disbursement and record of
vouchers etc.

23 Remittance into the bank and operation of accounts.
24 lssue of chegues and their validity,
25 Issue of duplicates against lost cheque.
26 Specimen signature and safeguards.
27 Closing of cash books.
28 Maintenance of classified registers.
29 Compilation of quarterly and annual accounts.
30 Statement of assets and liabilities.
CHAPTER - IHI
31{A) Assessment list of taxes and fees leviabie.
31(B) Maintenance of demand register.
32 Hire of property.
CHAPTER - IV
33-34 Collection of taxes, fees and dues, issue of receipts etc.
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CHAPTER -V

35 Contingent charges.
36 Stamp account.
37 Maintenance of Grant-in-aid.
CHAPTER - VI
38 Audit of Gram Panchayat accounts.
39 Audit of Panchayat Samiti accounts.
40 Audit of Zilla Parishad account.
CHAPTER - Vi
41 Preparation of budget — as provided under Rule 28 of A & N
islands (Panchayat Admn.} Rules, 1997.
42-47 Preparation of budget from accounts point of views.
48-50 Transfer of budget grant, power for reduction and transfer.
CHAPTER - Vit
51 Personal claims of servants of the Panchayats.
52 Preparation of bills.
53 Identification of claimant and procedure for payments.
54 Absentee statement.
55 Annual Increment Certificate.
56 Payment of HRA and other aliowances.
57-58 Records of deductions from pay bills.
59 Attachment of pay and aliowances.
60 Drawal of arrears of pay and allowances.
61 Payment of leave salary.
62 Overtime allowance.
63 Preparation of arrears bills.
64 Preparation and payment of TA bills.
65 Disbursement of dues and maintenance of acquaintance.
66-68 Payment of last pay and allowance on pension, quitting of
service death etc.
69 Action against mis-appropriation of Panchayat funds.
70 Power to remove difficulties. '
71 Interpretation of rules.
72 Applicability of other rules not specified in these rules.

Note :- The Forms prescribed for the preparation of budget under rule 28 of the Andaman
and Nicobar Islands (Panchayat Administration) Rules, 1997 reproduced under Rule 41 of
these rules are available in the said rules.
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ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

Port Blair, dated the 17" July, 1997
NOTIFICATION
Ne.92/97. F.No.3-16/96-PR. WHEREAS the draft Andaman and Nicobar [slands (Panchayat

Accounts & Finance) Rules, 1997 were published in the Official Gazette as required under sub-section (1) of
section 202 of the Andaman and Nicobar Islands {Panchayais) Regulation, 1994 (No.1 of 1994} inviting
suggestions and objections from the general public vide notification No.77 dated 5" August, 1996;

AND WHEREAS suggestions and objections were received from g'eneral public, political parties etc.;

AND WHEREAS the said suggestions and objections were carefully considered by the Administrative

Department and the Finance Department of the Administration and modified with reference to the General
Financiat Rule, the Regulation etc.;

NOW THEREFOQRE, in exercise of the powers conferred under section 202 of the said Regulation, 1,

Ishwari Prasad Gupta, Lieutenant Governor (Administrator) hereby make the following rules with immediate
effect, namely,

"THE ANDAMAN AND NICOBAR ISLANDS
{(PANCHAYAT ACCOUNTS AND FINANCE) RULES, 1997".

Tk

CHAPTER -1
INTRODUCTORY

1. Short title and commencement:-

(i) These rules may be called the Andaman & Nicobar Islands (Panchayat Accounts and Finance) Rules,

1997 .
(i) 1t shall come into force on the date of its publication in the Official Gazette.

2. Definitions :-

in these rules uniess there is anything repugnant in the subject or context, -
a) "Adhyaksh" means the Adhyaksh of a Zilla Parishad elected under section 150 of the Andaman &
Nicobar Islands (Fanchayats) Regulation, 1994;
b} "Administrator* means Administrator of the Union Territory of ihe Andaman & Nicobar Isiands.
c) "Assistant Commissioner” includes Additional District Magistrate;
d) "Auditor’” means any person or persons appointed by the Administrator to perform the functlons of
an auditor under these rules;
e} "Block Panchayat” has the same meaning as or "Panchayat Samiti”;
f)y "Bank" means any Nationalized Bank or the A&N state Co-operative Bank Ltd.;
g) "Biock" means such local area in a District as the Administrator may constitite to be a Block;
hy "Chief Executive Officer” means the person appointed by the Administrator to perform the
functions as a Chief Executive Officer of Zilla Panshad under section 157(1) of the A & N Jslands

(Panchayats) Regulation, 1894;
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iy "Chief Accounts Officer” means the person appointed by the Administrator to perform the
functions as a Chief Accounts Officer of Zilla Parishad under section 157(3) of the A & N islands
(Panchayats) Regulation, 1994;

i} "Chief Pianning Officer” means the person appointed by the Administrator to perform the
functions as a Chief Planning Officer of Zilla Parishad under section 157(3) of the A & N Islands
(Panchayats) Regulation, 1994,

ky “Deputy Commissioner” means the Deputy Commissioner of the District of the Union Territory;

Iy "District” means a district specified by the Administrator by a public notification to be a district for
the purpose of these rules and includes two or more districts or portions of district as so specified;

m) "Executive Officer” means the person appointed by the Administrator to perform the functions as
an Executive Officer of a Panchayat Samiti under section 119(i) of the A & N Islands
(Panchayats) Reguiation, 1994;

n) "Gram Panchayat” means a Gram Panchayat constituted under sub-section (i) of section 11 of
A&N lIslands {Panchayats) Regulation, 1994;

0) "Panchayat Samiti” means a Panchayat Samiti constituted for a Block under section 106 of the
A & N Islands (Panchayats) Regulation, 1594,

p) ‘Panchayat Secretary” means any person or persons appointed by the Administrator to perform
the functions as a Secretary of a Gram Panchayat;

@) "Pradhan” means the Pradhan of a Gram Panchayat elected under section 11 of the A & N
Istands (Panchayats) Regulation 1994,

r)  "Pramukh" means the Pramukh of a Panchayat Samiti elected under sub-section (1) of section
112 of the A&N lIslands {Panchayats) Regulation, 1994;

s) "Prescribed" means prescribed by rules made under the A&N Islands (Panchayats) Regulation,
1694

t) "Reguiation” means the A & N Islands (Panchayats} Regulation, 1994

u}  "Samiti" has the same meaning of 3 "Panchayat Samiti”.

v) "Section" means a section of the A & N Islands (Panchayats) Regulation, 1994,

w) "Tax" means a tax, cess or other impost teviable under the Regulation;

x) "Union Territory" means the Unton Territory of the Andaman & Nicebar islands;

¥y} "Up-Adhyaksha" means the Up-Adhyaksha of a Zilla Parishad elected under section 150 of the
Regulation;

2y "Up-Pradhan” means the Up-Pradhan of a Gram Panchayat elected under section 16 of the
Regulation;

aa) "Up-Pramukh" means the Up-Pramukh of the Panchayat Samit elected under sub-section (1} of
section 112 of the Regulation;

ab} "Year" means the financial year beginning on the first day of April and ending on the 31" day of
March,

ac) "Zilla Panshad" means a Panchayat constituted under section 144 of the Reguiation, for a Zilla or
District.

3. All other expressions not defined in these rufes but defined in the Regulation shall have the same meaning

respectively assigned to them in the Regulation.

4, The accounts of the Gram Panchayats/Samiti/Zilla Parishad shalf be maintained separately for each year.

5. All accounts and registers shall be maintained in Engiish or in Hindi. Wherever the account s maintained in

Hindi, its transiagtion into English shall also be given below the entrigs in Hindi.

8. Cash Books. Accounts Registers, Bill Books etc. shall be strongly bound with pages serially numbered and

gach page or tolio sealed with the Gram Panchayat/Samiti/Zilla Parishad seal. The number of pages

contained in each book/ register shall be certified in writing and authenticated after actual verification, on the
first page by a responsible officer or Secretary/Executive Officer/Chief Executive officer.

7. Every correction or alteration in accounts shall be made in red ink and attested. Scoring out shall be done

by a single line being drawn through the griginal entry to be scored out, and attested by the dated initials of a

responsible officer or the Disbursing Officer. All corrections and afterations, on bills and vouchers shall be

similarly attested by a responsible officer or the Disbursing Officer. Eraser shall be absoiutely forbidden and
documents erased shall not be accepted.

8. Money received in Gram Panchayat/Panchayat Samiti/Zila Parishad shall, without exception be

acknowtedged by a receipt in proper form. If the amount exceads Rs.500/- the receipt shall be with a revenue

receipt stamp of proper denomination.

9. Every payment chargeable to the Gram Fund/Samiti Fund/ Zilla Parishad Fund shall bear on the bilt or

voucher an order to pay the amount which shall be expressed both in figures and words and every such order

to pay shall be signed both by the Pradhan and Secretary / Pramukh and Executive Officer / Adhyaksha and

Chief Executive Officer as the case may be.

10. Ail bilis and vouchers shali be prepared and signed in ink but where carbon copies are required pencil

shall be used. The amount of the bill shall be rounded off to the nearest rupee and shall be written in figures

and words and the word "only" shall be suffixed thereto.

11. No money shall be paid on a voucher or order, on rubber or facsimile stamp signature. When the

acguittarice gn a voucher is given by mark or seal or thumb impression, it shall be attested by some known

person. Vernacular signatures shafl always be transiated.
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12. Every voucher shaft bear or have attached to it an acknowledgement of the payment signed Dy the person
for whom or on whose behalf the claim is put-forth. No payment shali be made in the absence of necessary
acknowledgement. If a voucher is iost, a certificate of payment prepared in manuscript and signed by the
Pradhan/Pramukny Adhyaksha or Secretary/Executive Officer/Chief Executive Officer or Disbursing Officer
shail be placed on record. if Pradhan/Pramukh/Adhyaksha himself/ herself is the Disbursing Officer, the
certificate of payment shall be signed by the Pradhan/Pramukh/Adhyaksha and also by the

Secretary/Executive Officer/Chief Executive Officer concerned.

13. Dates of payments shall invariably be noted by the payees in their acknowledgements. if fer any reason
such as illiteracy or the presentation of a receipt in anticipation of payment, and it is not possible for the payee
o note the date of payment, the date of actual payment shall be noted by the Disbursing Officer under his
dated initials either separately for each payment or by groups, as may be found convenient.

14. In the case of payments made by remittances through the Post Office, the postat money order receipt
shall be kept with the vouchers. in the case of payments of articles received by value payable by post, the
value payable by postal cover, together with the inveice or bill showing the details of the items paid for, shall

be kept with the voucher.

15. No duplicate or copy of the receipt granted for money received, or of a bill or other document for the
payment of money which has already been paid, shall be issued on the ground that the original has been lost.
If any necessity arises for such a document, a certificate may be given that on a specified day, a certain sum
on a certain account was received from, or paid to a certain person.

16. All sums paid to the Bank to the credit of the Gram Fund/Samiti Fund/ Zilla Parishad Fund and all
payments made by cheques shall be entered in a pass book which shall be sent periodically 1o be written up
at the Bank. At the close of each month, the entries on each side of the pass book can be got totaled and the
balance struck under the signature of the Agent of the Bank. No entries shall be made in the pass book
except by the Bank Staff.

CHAPTER- i
PANCHAYAT ACCOUNTS

17.(a) Allmoney received or disbursed (other than those relating to sponsored scheme) by or on behalf of the
Gram Panchayat! Samiti/ Zilla Parishad shall, immediately without any reservation, be brought to
account in the General Cash Book in Form 1.

{b) All money received or disbursed by or on behalf of the Gram Panchayat/Samiti/ Zilla Parishad on
account of implementation of specific schemes shall, immediately without any reservation, be brought to
account in a separate Cash Book in Form -1.

NOTE:- All transaction relating to schemes should not be reflected in the General Cash Book referred to in
rule 17(a) above,

18. Every Panchayat/ Samiti/ Zilla Parishad servant entrusted with the collection of Panchayat/Samiti/ Zilla
Parishad revenue shall be supplied with a Collection Register and forms of receipts. No register or form
should be issued without the knowledge of the Pradhan & Secretary, Pramukh & Executive Officer and
Adhyaksha & Chief Executive Officer and without entering in the stock account of each register or forms and
getting the acknowledgement of the person to whom it is issued. Each entry in the stock account shall be
attested by the dated initials of the Secretary/Executive Officer/Chief Executive Officer or a responsible officer
appointed for the purpose.

19. The Collection Registers duly checked by the Incharge of the Bill Collectors shali be forwarded to the
Secretary/ Executive Officer/ Chief Executive Officer and the same shall be in the personal custody of the
Secretary/ Executive Officer/ Chief Executive Officer or a responsible Officer and the particulars in it shall be
written up from the carbon copies of the receipts issued at the time of collection under the supervision of the
Incharge.

20. Each staff incharge of collection shali deposit his collection daily with the Cashier of the Panchayat/
Samitii Zilla Parishad and while doing so, he shall bring with him the collection register asd obtain the
acknowiedgement of the Cashier in the Collection Register of money paid to the Cashier.
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21. At the close of every month the receipts and disbursements as recorded in each Cash Book shall be

totaled as shown beiow:-
Rs. F.

Opening balance onthe tstof..... |
Receipts during the month. ..
Total ...

Expenditure durng the month.. ..
Balance ason...... U

22 {i) Ali the bills or other vouchers presented as a claim against the Panchayat/ Samiti/ Zilla Parishad shall,
on receipt, be entered in a register of bills in Form-2. The bills shall then be sent to the concerned officer for
scrutiny and admissicn or rejection of the claims and return. The Accountant {or any official so authorized)
shall then examine the bills under the supervision of the Secretary/ Executive Officer/ Chief Executive
Officer and if the claims be admissible and the authority good, i.e. if the expenditure has been sanctioned
by a competent authority and if the signature be true and in order, the Accountant shall obtain the sanction
of the Secretary/Executive Officer/Chief Executive Officer/ Disbursing officer who shall then make an order
for payment at the foot of the voucher and sign it. The Disbursing Officer is personally responsible that the
voucher is complete and afford sufficient information as to the nature of the payment being made.

(iiy After the bill has been passed by the Pradhan & Secretary; Pramukh & Executive Officer and Adhyaksha
& Chief Executive Officer/ Disbursing Officer and the grder to pay endorsed thereon, the payment of the bill
may be made. The bill when paid shall be stamped "Paid" and filed alongwith the Payee's receipt. A note of
payment shali be made in Form 3 under the signature of the Disbursing Officer.

(i) At the end of each month the Secretary/Executive Officer/ Chief Executive Officer or an officer duly
authorized, shall examine all bills for the month, except those for establishment charges and satisfy himself
that the charges have been properly vouched for and sub-vouchers have been so defaced as to preclude
the possibility of their being used in support of any other claim.

{iv} When a payment is made on a dupiicate bill, or a duplicate receipt is attached to any paid bill, the
Disbursing Officer or other Officer duly authorized shall centify thereon that the original bill has not been
paid or that the oniginal receipt has not been used in support of any other bill as the case may be.

23. REMITTANCES INTO THE BANK AND OPERATION OF ACCOUNT.

Ali moneys received {other than those relating to sponsored schemes) in the Panchayat/Samiti/Zilla
Parishad Office shall be credited to joint personal deposit account of the Panchayat/Samiti/Zilla Panshad in
the Bank every day and the receipts periaining 10 sponsored schemes shall be opened in a separate
persenal deposit account in the same manner. The joint personal deposit account shali be operated by the
Pradhan and Secretary/Pramukh and Executive Officer and Chief Accounts Officer & Chief Executive
Officer in Panchayat/Samiti/ and Zitla Parishad respectively.

24. CHEQUES. {i) Cheques drawn on the Bank shall be in counterfoil in the form prescribed by the Bank.
Each cheque shalt bear the book number and a serial number. Un-used cheque book shall be kept under
lock and key in the personal custody of the Secretary/Executive Officer/Chief Executive Officer or the
Dishursing Officer who shall notify to the Bank upon which he drafts, the number of the cheque book
brought newly into use from time to time.

(i} When the Secretary/Executive Officer/Chief Executive Officer or the Disbursing Officer receives a
cheque book he shall cause the cheque to be counted and a note recorded on the back of the last
counterfoil as to the number of cheques it contains. '

(iiy No cheque shall be signed unless required for immediate payment.

{iv) An amount a little in excess of the sum for which the cheque is drawn shall be written across it in red ink
as a protection against fraud, e.g. across a chegue drawn for Rs.500.50p, shall be written "Under R.600/-
{Rupees Six hundred onlyY".

{v) No cheque shall be current for more than six months from the date of issue. After the expiry of that
pericd, payment shall be refused at the Bank and it shall be necessary for the payee to return the cheque
for re-dating the same. The revalidation of the same chegue shall be done by the Pradhan and Secretary,
Pramukh and Executive Officer; Adhyaksha and Chief Executive Officer and a note of re-dating shall_be
made in the relevant Cash Book against the arnginal entry and upon the counterfoil of the cheque itself.

vi} Whenever a cheque is cancelled after drawal, it shall be enfaced or stamped "Cancelled” by the
Secretary/Executive Officer/Chief Executive Officer or Disbursing Officer and attested by him. The fact of
cancellation shatl be noted in red ink under his initials upon the counterforl and also across the order of
paymont which has been enfaced upon the voucher.

vii) Cancelled cheques shall be retained until the accounts for the period to which they relate have been
audited, after which they shall be destroyed by or in the presence of the auditor, who shall certify upen the
counterfails that the cheques have been destroyed.




25. LOST CHEQUES: (i) A request for the issue of a cheque in lieu of a cheque alleged to be lost, may be
entertained if the request is received by the Disbursing Officer who had, issued the original cheque within a
period of one year from the date of issue of original cheque irrespective of the date form which the relevant
claim was approved. However the Pradhan/Pramukh/Adhyaksha may nevertheless order entertainment of
such a request received within a period of three and a half years, from the date on which the relevant claim
had become due.

(i) The Disbursing Officer shall proceed with such request and if he is satisfied of the above conditions, may
issue a new chegue in lieu of the lost in the manner stated below:-

(a) The Disbursing Officer should send an intimation to the bank concerned regarding the alleged oss
of the cheque and advise it to stop payment if the cheque alleged to have been lost is presented
for payment thereafter.

{b) in case however, the currency of the cheque alleged to have been lost has expired, and if the Bank
confirns that no payment has been made against the Jost cheque, when the intimation regarding
loss of cheque is sent to the Bank, such confirmation of the bank may be treated as sufficient for
the record of the Panchayat/Samiti/Zilla Parishad Office, whereupon a new cheque in place of the
lost one shall be issued and the fact thereof recorded on the counterfoit of both the lost cheque and
the new cheque.

{iii) The Disbursing Officer should also satisfy himself with reference to the pass book that no amount of the
chegue alieged to have been lost has been reflected in the pass book. He should also keep a suitable note
on the counterfoil of the lost cheque and against the relevant entries in the Bill Register and paid voucher
regarding the issue of a fresh cheque in lieu of the lost one.

(iv) The party requesting for the issuance of a fresh chegue should execute an indemnity bond. However, in
the case of a Government Department, Public Undertakings wholly owned by Government or the Bank, the
execution of such an indemnity bond is not necessary but a fresh chegue should, in these cases, be issued
only on receipt of a certificate that the cheque alleged to have been lost was not received by them having
received the same, it was lost and further that it will be returned to the Panchayat Samiti/Zilla Parishad
Officer, if found afterwards.

(v) On completicn of the requirements in ctauses (1) to (iii}), the Disbursing Officer shall issue a fresh chegque
in lieu of the lost one.

26. SPECIMEN SIGNATURE AND OTHER SAFEGUARDS :

When the Pradhan/Pramukh/Adhyaksha or the Officer authorised to sign cheques make over charge
of his office to others, the Relieved Officer shall send a specimen of the signature of the relieving-officer to
the Bank,

27. CLOSING OF THE CASH BOOK: .

(i) The Cash Book shall be closed and balanced daily and shall be signed by the Disbursing Officer. At
the end of each month, the receipts and expenditure entered in the Cash bock shall be compared item by
item with the pass book and the balances agreed, the difference, if any, being explained in foot-note in the
Cash Book as under:-

Rs. P.

Cash book closing balance

Deduct income not yet credited
in the Bank (a)

Add amount of uncashed cheques
detailed below(b}

Balance as per Bank Pass Book
Details of (a)
Details of un-cashed Cheque (b)

(i} The details of investments belonging to the Pancha'yathamitifZilIa Parishad shaif be shown in the
General Cash Book at the close of each month.

28. CLASSIFIED REGISTERS :

For the purpose of administration, the items of receipts and expenditure posted in the Cash Book
shall be classified through subsidiary classified abstracts in Form -3. One such abstract shall be maintained
for each scheme.

At the end of each month totals and progressive totals shall be made under each head.

L
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29. QUARTERLY AND ANNUAL ACCOUNTS :
The guarterly and annual accounts shall be compiled from the totals of the Classified Registers and

laid hefore the Panchayat/Samiti/Zilla Parishad. These accounts shall be open to public inspection and shail
be published in such manner as the Panchayat/Samiti/Zilia Parishad may prescribe in this behalf.

The annual accounts shall accompany the Administration Report of the Panchayat! Samitiy Zitla
Parichad.

30, STATEMENT OF ASSETS AND LIABILITIES :

In order to asceriain the financial position of the Panchayat/SamitifZilla Parishad a statement of
asscts and liabilities shall be prepared as soon as the accounts of the year have been compited and shall
be attached to the Administration Report. A copy of the Administration Report shall be laid before the
Auditor gt the time of the annual audit of the accounts.

The receipt and payment account, income and expenditure account and balance sheet shall form
part of the Annual Administration Report.

CHAPTER - IIt
TAXES ON THE OWNERS OR OCCUPIERS OF BUILDING
AND OTHER TAXES AND FEES.

31. (A) ASSESSMENT LIST:

(i) For the purpose of determining the demand con account of levy as provided under sections 37,
128 and 170 of A & N Islands (Panchayats) Regulation, 1994 an assessment list shall be
prepared in Form 4.

(i) The following instructions shall be observed in the preparation, compilation and authentication
of the list:-

{a} The arrangemont of entries in the Assessment List shall be first according towards and thereafter
according to serial numbers, if any, of house-holds/properties/tenements etc.

{h) If each of the tenements, forming part of a property bearing the same number is separately
assessable, such tenements shall be marked with suffixes A,B,C etc. added into the number of the
property.

{c) If the mode of assessing the tax is different for different kinds of property, the necessary particulars
shall be given in the assessment list by providing additional columns, if necessary, in order to arrive
at the correct value of the property to determine the amount leviable.

{(dy 1f in any case the property is exempted from payment of the tax, the grounds off such exemption
shall be given in the remarks column of the assessment list. In no case the properly exempted from
general taxes shall be omitted from the assessment list.

() DEMAND REGISTER :

(i) 'mmediately after the assessment list has been compieted and authenticated the demand
register for the year shall be opened in Form 5.

(i) The entries in the demand register shall be serially arranged as in the assessment list. The
arrears shall be brought forward from the previous year's register. The amounts and the year to
which they pertain may be entered separately, if required. The coloumn "current demand” shall
be posted from the assessment list and may be sub-divided according to the instalments, if any,
prescribed for payment. After the demand columns have been duly completed, a Certificate
signed by the head of the Panchayat/Samiti/Zilla Pasishad shail be given in each volume to the
effact that he has satisfied himself that the entries of demands have been correctly brought
over from the assessment list for the year and from the previous year's demand register. The
column for "collection" shall be posted from the carbon copy or counterfails of the collection
receipts or from the entries in the collection register, as the case may be, as and when
recoveries or payments are made. Those for remissions, write off etc. shall be posted from the
connected documents and brief notes of relevant sanctions shall be kept against the entries
concerned in the remarks column under the signature of the Secretary/Executive Officer/Chief
Executive Officer, or any other officer authorised by him. These postings shall be examined
from time to time by the Secretary/Executive Officer/Chief Executive Officer or any other Officer
autherised to see that the work is done promptly. The balance, whenever outstanding, shail be
worked out at the end of the year.

{ili) At the end of the year when all the necessary entries in the demand register have been made,
the totals of all money cofumns on each page shall be cast and carried over to an abstract at
the end of the register and the totals checked by a person other than the one who posted the
entries in the register. :

(iv) Neo corrections in the demand register shall be made except under the orders of the
Secretary/Executive Officer/Chief Executive Officer and if corrected, it shall be attested.
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32. HIRE OF PANCHAYAT/SAMITIZILLA PARISHAD FROPERTY :

(a) A register of hire of property of Panchayat/Samiti/Zilla Parishad shall be maintained in Form 6. The
amount of fee due with particulars regarding the articles and the person(s) to whom it was let on
hire shall be filled in form the details in the application of the party and orders passed thereon by
the Pradnan/Pramukh/ Adhyaksha. The date of return shall always be noted in the register as socon
as the article is received back. At the end of the year the arrears of fees, if any, shall be carried
forward to the next year,

{b) Where the Panchayat/Samiti/Zilla Parishad has imposed any tax, fee or rate not mentioned in this
Chapter the Panchayat/Samiti/Zilta Parishad shali prepare and maintain an assessment register or
demand register or both as the case may be, according to the nature and incidence of such taxiffee
or rate. Such register or registers shall contain information regarding the nature of the tax/ fee or
rate, person, or property liable to such tax/fee or rate, the rate at which tax fee or rate is payable,
remission and exemptions, if any, granted and the authority granting such remission or exemption,

(c) The assessment list and, where detailed particulars relating to any assessment are kept in separate
records, the portion thereof containing such particulars shalt be open at all reasonable times and
without charge to inspection by any person who pays any tax/fee to the Panchayat/Samiti/Zilla
Parishad or his authorized agent and such person or agent shall be entitled to take extracts, free of
charge, from the said list and records.

{d) The account books of the Panchayat/Samiti¥ Zila Parishad shall be open without charge to
inspection by any person who pays any tax/fee to the Panchayat/Samiti/Zilla Parishad or to his
authorized agent on a day or days in each month to be fixed by the Panchayat/Samiti/Zilla
Parishad.

(i) if at any time it appears to the Panchayat/Samiti/ Zitla Parishad that any person or property has
been inadequately assessed or inadverently or improperly omitted from the assessment lists
relating to any tax, or fee that there is any clerical or arithmetical error in the said lists, it may direct
the Secretary/Executive Officer/Chief Executive Officer to amend the said lists in such manner as it
deems just or necessary:

Provided that no such direction shall be given where it involves in increase in the assessment,
unless the person concerned is afforded a reasonable apportunity to show cause to the Panchayat/ Samiti/
Zilla Parishad why the assessment lists should not be amended as proposed.

(i} Such amendment shall be deemed to have taken, effect on the earliest possible date on which the
circumstances justifying the amendment existed.

CHAPTER - IV
COLLECTION OF TAXES, FEES AND OTHER DUES

33 (i) Where any tax fee is due from any person, the Secretary/Executive OfficerrChief Executive Officer or
on his behalf any other officer shall serve upon such person a bill for the sum due,

(i) The Bill under Sub-rute (i} above shall be signed by the Secretary/Executive Officer/Chief Executive
Officer or on his behalf by any other officer{s) authorized for the purpose. The bill shall have columns
containing, the following particulars :-

a) A statement of the period or periods to which the tax/fee relates;

b) A description of the occupation, property or thing, for which the tax/fee is charged;

¢) The due date or dates for the payment off the tax/fee; and

d) A statement of the liability incurred in defautt of payment.

34 (i) When the bill has been served, the fact shall be noted in the remarks column of the demand register
wherever maintained. _
(i) The person{s) engaged for collection of tax/fee shall issue to every person making payment of a
tax/fee a receipt therefore signed by him.
(i) Such receipt shall as far as possible specify :-
a} The date of grant thereof;
b) The name of the person to whom it is granted;
c) The tax in respect of which payment has been made;
d) The period for which payment has been made; and
e} The amount paid. .
{iv) The particulars of each receipt issued shall be entered in the demand register wherever maintained.
{v) When two or more instalments of taxes/fees or other dues are recoverable from a party and when
payment of only one instalment is received, it shall be credited against the earliest instaiment due.

(vi) The Particulars of each receipt issued shall be entered in the demand register.
(vii) All refunds in consequence of remissions duly sanctioned by competent authority and refunds of

excess recoveries of taxes/fees shall he noted against the items concerned in the remarks column
of the demand register to prevent double payments of such refunds.
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CHAPTER-V

CONTINGENT AND OTHER CHARGES

35, CONTINGENT CHARGES :
All contingent charges duly sanctioned by the competent authority shall be drawn on a bill in Form-7.

36. STAMP ACCOLNT:

Postage stamps shall be purchased for the use in the office after sanction of the expenditure by the
competent authority. A stamps account showing the purchases and issue of stamps shall be maintained in
Form-8. The balance of stamps on hand shall be verified once a month by the officer duly authorized, who
shall make a note of such verification in the register under his signature. When the stock of stamps is likely
to exhaust, the officer concerned shall send a proposal for purchase of stamps for an amount not exceeding
Rs.200/- to the Secretary/Executive Officer/Chief Executive Officer. The sanction for purchase of stamp will
be accorded by the Secretary/Executive Officer/Chief Executive Officer after verifying the stamp account.

Revenue stamps purchased by the Panchayat/Samiti/Zilla Parishad by the Cash Section for making
payment of salary/honorarium will be freated as part of cash balance in the Cash chest. The Revenue
stamps for the use in other sections, for issue of pre-receipted bills, will be purchased after sanction of
expenditure by the competent authonty and the officer incharge of the sections will be responsible for the
mainienance of stamp account as in the case of postage stamps.

37 GRANT-IN-AID :

A register of grant-in-aid will be prescribed and maintained for the grants-in-aid received from the
Government and utilized by the Gram Panchayat/ Samiti/ Zilla Parishad. For the receipt and utilization of
funds the Andaman and Nicobar Islands (Grant-in-aid to Panchayat) Rules shall be followed except the
provision for technical sanction of estimates.

CHAPTER-Vi
AUDIT OF ACCOUNTS

38. GRAM PANCHAYAT:

(A} (iYThe accounts of every Gram Panchayat shall be got inspected annuvally by the Deputy
Commissioner through the Inspection parties, preferably of the Local Fund Audit Department of the
Administration. The Deputy Commissioner shall authorize the inspection by issue of a notification published
in the Official Gazette.

(iiy The accounts of every Gram Panchayat shall also be inspected periodically by the Panchayat
Samiti and forward their report to the Zilia Parishad as well as to the Gram Panchayat.

B. The Panchayat Samiti is empowered to :

(i) Issue summons in writing, require the production of any book, deed, contract, account, voucher,
receipt or other document the perusal or examination of which they consider necessary;

(ti} issue summons in writing, require any person having tile custody or caontrol of any such document
or persons accountable for it to appear in person before them; and

(i) require any person s0 appearing to make and sign a declaration with respect to such document or
to answer any question or to prepare and furnish any statement relating thereto. Whoever faiis to
comply with any requisition tawfully made upon him under this rule shall be proceeded against in
the manner prescribed in sub-rule € () of rule 38 by the Zilla Parishad to whom the matter shall be
referred to by the Panchayat Samiti.

C. (I} The Zila Parishad may after considering the repert and making such further enquiry as it may
consider necessary, disallow any item which appears contrary to law and surcharge the same on the
person making or autherizing the illegal payment and shall;

(i) If such person is a member of the Gram Panchayat, proceed against him in the manner specified in
section 49 of the Andaman & Nicohar Islands {Panchayats) Regulation, 1994 and

(i} 1t such person is not a member of the Gram Panchayat obtain the explanation of the person and
direct such person to pay to the Gram Panchayat the amount surcharged within a specified period
and if the amount is not paid within the specified period, the Zilia Parishad shall cause it to be
recovered as arrears of land revenue and credit it to the Gram Panchayat Fund.

(i) Any person aggrieved by an order of the Zilla Parishad under sub-rule {a} and (b) above, may
within thirty days of the date of the order prefer an appeal to the Administrator whose decision on
such appeal shall be final.

{I1}(1} M the Zilla Parishad or the UT Administration feels that a special audit of the accounts of any or ali

the Cram Panchayats are required to be conducted. the Zilla Parishad may through its own
Auditors/Inspection party authorized for the purpose conduct such auditing or inspections.
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(i) If the UT Administration feels that a special auditor of accounts of any or all the Gram
Panchayats are required to be conducted, the Chief Secretary shall authorize the inspection
party of the Chief Pay and Accounts Officer of the Administration and shall within one month of
the compietion of the audit, forward copies of the audit report to the Zilla Parishad, Panchayat
Samiti and to the Gram Panchayat.

(i) The Gram Panchayat within cne month from the date of receipt of the audit report, shatl submit
the replies to the Zilla Parishad through the Panchayat Samiti. -

(iv} The Panchayat Samiti in turn shall forward the replies to the Administration, with their comments
within cne month from the date of receipt of the audit report.

39. Panchayat Samiti :

(A) (i) The Chief Secretary, A&N Administration shail by a noftification published in the Official Gazette
authorize inspection parties of the Administration, preferably of the Local Fund Audit
Department for annuatl inspection of the Accounts of Panchayat Samitis.

(i) The accounts of every Panchayat Samiti shall also be inspected periodically by the Zilla
Parishad and forward their report to the Panchayat Samiti.
{iii} Zilla Parishad is empowered to :

(a) issue summens in writing, require the production of any book, deed, contract, account, voucher,
receipt or other document, the perusal or examination of which they consider necessary.

(b) ssue summons in writing, require any person having the custody or control of any such
document or person accountable for it, to appear in person before them: and

{c)} require any person sg appearing to make and sign a declaration with respect to such document
of to answer any question or to prepare and furnish any statement relating thereta. Whoever
fails to comply with any requisition lawfully made upon him by the Zilla Parishad under this rule
shall be proceeded against under sub-rute (d).

(d} The Zilla Parishad may after considering the report and after making such further enguiry as it
may consider necessary, disallow any item which appears contrary to law and surcharge the
sarme on the person making or authorizing the illegal payment, and shall -

{i} if such person is a member of the Panchayat Samiti, proceed against him in the manner
specified in section 140 of the Andaman & Nicobar (Panchayats) Reguiation, 1994,

(i) if such person is not a member of the Panchayat Samiti, obtain the explapation of the
person and direct such person {0 pay to the Panchayat Samiti the amount surcharged
within a specified period and if the amount is not paid within the specified period, the Zilia
Parishad shall cause it to be recoverad as arrears of Land Revenue and credit it to the
Panchayat Samiti Fund; and

(iiiy any person aggrieved by the order of the Zilla Parishad under sub-rule (a) and (b) above
may within thirty days of the date of the order, prefer an appeal to the Administrator whose
decision on such appeal shall be final.

(B) () the accounts of the Panchayat Samiti shali be audited by the inspection party of the Chief Pay &
Accounts Officer, Andaman and Nicobar Administration and shall within one maonth of the
completion of the audit, forward copies of the audit report to the Zilla Parishad and to the
Panchayat Samiti concerned.

(i) the Panchayat Samiti within one month from the date of receipt of audit report, shall forward the
replies to the Zilla Parishad.
(ii) the Zitta Parishad in turn shall forward the replies to the Chief Pay and Accounts Officer with their

comments.

40. Zilia Parishad :
(i) The Chief Secretary by a notification published in the Official Gazette shail authorize the accounts

of the Zilla Parishad audited by the inspection party of the Chief Pay and Accounts Officer,
Andaman & Nicobar Administration and shall within one month of the completion of the audit,
forward comies of the audit report to the Chief Secretary, A & N Administration and to the Zilla
Parishad.

(i) The Zilia Parishad within one month from the date of receipt of the audit report, shall forward the
replies to the Chief Pay and Accounts Officer as well as to the Chief Secretary, A & N
Administration.

(i) The Chief Secretary of the Union Territory Administration may after considering the report and af;er
making such further enquiry as he may consider necessary, disallow any itern which appears to him
gontrary to law and surcharge the same on the person making or authorizing the ilegal payment

and shall;
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(a) if such persan is s member of the Zifie Parishad, proceed against him in the manner specified
in section 182 of the Regulation, and
(b} If such person is not a member of the Zilla Parishad, obtain the explanation of the person and
direct sich person to pay to the Zilla Parishad the amount surcharged within a specified period:
and ifthe amount is not paid within the specified period, the Chief Secretary shall cause it to be
recovered as arrears of land revenue and credit it to the Zilla Parishad Fund.
(v Apy person aggrieved by an order of the Chief Secretary under sub-rule {a} and (b) above may
within thirty days of the date of the order, prefer an appeal to the Administrator whose decision,
on such appeal shall be final.

CHAPTER - Vil
BUDGET

41. Annual Revised Estimates of actual income and expenditure for the previous year and the budget
estimate of anticipated income and proposed expenditure for the ensuing year of the Gram
Panchayat/Panchayat Samiti’Zilla Parishad shall be prepared in realistic manner and presented to the
authorities by due dates and in the formats prescribed in rule 28 of the Andaman and Nicobar Isiands
(Panchayats Administration} Rules, 1997.

(i) The budget of a Panchayat Samiti shalt show the consolidated budget of all the Gram Panchayats
under its jurisdiction and also its own budget. Similary, the budget of a Zilla Parishad shall show
the consolidated budgets of alf the Panchayat Samitis (which includes the budgets of the Gram
Panchayats under its jurisdiction) and aso its own budget.

(i} The Zilla Parishad shall monitor the budget of the Panchayat Samitis, while the Panchayat Samitis
shall monitor the budget of the Gram Panchayats. The Zilla Parishad and the Panchayat Samitis
through their officers and committees appointed for the purpose shall camry out periodical
inspections of the accounts of the PRIs under their jurisdiction and also its own accounts with
reference to the approved budget and take suitable actions against emring PRIs.

(iii) The budget shall accompany the Annual Administration report as provided for in rule 28 of the “Andaman
and Nicobar Islands (Panchayat Administration) Rules, 1997” which is reproduced below -

Rule 28 of A & N Islands {Panchayat Administration) Rules, 1997

“Report on the work of the previous year and the proposed work of the following year :-

{A) GRAM PANCHAYAT :- (1} A Gram Panchayat shall prepare and place before the Gram Sabha at its
meeting before 10" May each year an Annual Administration report of the previous financial year atongwith
the actual income and expenditure budget under different heads of account of the previous year and the
budget estimate for the next financial year in the manner prescribed hereunder. The budget estimate shall
be realistic hased on the tast year's performance which shall include the funds transferred/assured by the
Panchayat Samiti and the Zilla Parishad, if any, and shall be presented before the Gram Sabha for
approval. The Panchayat Samiti Member concerned and the Zilla Parishad Member concerned shall be
invited to attend and they shall invariably attend the Gram Sabha. The notice shall invariably attend the
Gram Sabha. The rictice shall be sent in Form-1 of the A & N Islands (Panchayat Administration} Rules,
1997, All expenditure incurred during the previous year and the anticipated expenditure tnder each head of
accounts proposed to be spend during the next financial year by the Gram Panchayat, within the
geographical area of the Gram Panchayat shall be placed before the Gram Sabha for approvai. A list of
works proposed by the Panchayat Samiti Member and the Zilla Parishad Member to be carried out by the
Panchayat Samiti and the Zilla Parishad respectively within the geographical area of the Gram Panchayat
shall also be placed before the Gram Sabha for information. if any work or project has been undertaken for
meeting any emergent situation on public demand the same shall be got ratified by the Gram Sabha
specially convened for the purpose or in the immedgiate next meeting of the Gram Sabha whichever is
earlier. If any work or project is so undertaken by the Panchayat Samiti or by the Zilla Parishad for the
benefit of one or more contiguous Gram Panchayats and if any of the Gram Panchayat dispute for carrying
out the work/project in the Gram Panchayat, the matter shall be referred to the *Joint Committee” referred to
in rule 38 of the A & N islands (Panchayat Administration) Rules, 1997 whose decision shall have the force
of approval of the Gram Sabha. The annual Administration report shall show the work done during the
previous year under different heads of account/development in such a manner that the expenditure and the
balance under each head shall talley the receipt. Any work done which cannot be classified under any
specific head shall be shown under the head “Miscellaneous works”. The report shall show the amount of
fund placed at the disposal of the Gram Panchayat under section 30, 34, 35, 36 and the taxes collected
under section 37 and the amount spent for the performance of any function under section 28 and 29 or for
making any provision under section 30. The amount spent on miscellaneous work, f any, shall be shown
separately in the report. The report shall also show a detailed account of all the funds and other assistance
received from each source. The receipts and expenditure of each head of account/each assistance/grants
received tagether with its balance left over shoutd be tallied.
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{2} The Aqnuai Administraticn Report shall also specify in brief on the reports of the committees and the
sub-committees of a Panchayat and the number of meefings and inspections, if any, conducted by the
committees and sub-committees.

(3) The Gram Panchayat shall also prepare list of works in Form-6(A), 6(B) and 8(C), grouping them
saparately for the Gram Panchayat, Panchayat Samiti, Zitla Parishad or by any other agency, carried out
during the previous year and also proposed to be carried out during the following year alongwith the actual
expenditure budget (Revised Budget Estimate) of the previous year and the Budget estimate for the next
financial year. In the budget estimate for the next year, the anticipated realistic receipts from different
sources and the estimated cost, the amount proposed to be spent during the financial year and whether the
approval of the Gram Sabha exist or not shall be indicated. The list of work proposed by the Panchayat
Samiti member concemned and the Zilla Parishad member concerned shall also be appended with the report
in form 6-C, but the cost of these works shall not form part of the budget of the Gram Panchayat. Form 6-
{A), 6-(B) and 6-(C) shall accompany Part-l, Part-1l and Part-1l| of both the Revised Estimate and the Budget
Estimate.

{4} The budget both the revised estimate of the previous year and the budget estimate for the ensuing year
of a Gram Panchayat shall be in three parts. Fart { shall consist of income accrued during the previous year
or anticipated fo accrue during the ensuing year as the case may be and the expenditure thereon for
payment of salary, honorarium, office expenses, works expenditure, expenditure for maintenance of assets
transferred to the Panchayat, investments, grant of relief of natural calamities etc. incurred during the next
year, as the case may be, out of the Gram Panchayats own income which shalt also include the general
purpose grant given by the UT Administration. Part Il shall consist of funds provided/expected to be
provided to the Panchayats for camying out plan schemes entrusted by the Andaman and Nicobar
Administration. Part Iil shall consist of funds provided/proposed to be provided under Centrally sponsored
schemes for carrying out specific schemes, funds ptaced/proposed to be placed at the disposal by different
departments of the administration or other agencies/central government etc. for carrying out the activities
entrusted to the Panchayat during the previcus year and the next financial year.

(5) The income and expenditure budget of a Panchayat for the previous and ensuing years, to be shown in
Part-l shall consist of the following:-

(a) Income from market, rent, faxes, cess, tolis etc.;

(b} Grants given to the Panchayat for general purpose,

{¢) Matching grant;

(d} Donation etc.;

{(e) Funds placed at the disposal of the Gram Panchayat for maintenance of assets transferred to the

Panchayat etc., and
{fy Funds received from any other source for general purpose:

Provided that the works/items of expenditure which are completed during the previous year shail be
listed first and the incomplete works shall be listed fast in order of preference in the Revised Budget for the
previous year and in the Budget Estimate for the next year, the incomplete work shall be written first and
new items of expenditure shall be listed thereafter in order of preference.

{6} The maintenance funds shall be fully utilized for the purpose for which it is granted, but the total
expenditure budget of a Gram Panchayat drawn out of Part | minus 5(e) above shall not exceed four-fifth
of the income in any financial year.

(7) The income and expenditure budget of a Panchayat for the previous and ensuring years, to be shown in
Part Il shall consist of the foliowing :-

(a) Grants given for specific works included in the Annual Plan Programme of the Union Territory for
each sector/sub-sector separately, indicating the works in order of preference, the estimated cost,
the amount spent during the next year which shall not exceed the funds provided for the purpose;

(b} Funds transferred to the Panchayat by any department of the UT Administration for carrying out

specific plan works indicating the details as in (a) above.

(8) The income and expenditure buddet of a Panchayat for the previous and ensuring years to be shown in
Part Il shall consist of the following :-

(a) Funds transferred out of centrally sponsored schemes by the Central GovemmenﬂDirector‘(Rural
Development), DRDA/Project Director etc.. indicating the details of works to be done in any

particular sphere or place etc.; and _ B _
(b} Funds received from any other source for carrying out capital or any specific work for which such

funds are received.



Provided that while preparing the list of workfitem of expenditure for the revised estimate for the
previous year, the works completed shall be listed first followed by the incomplete work and in the budget
estinate for the next vear, the incomplete work shall be listed first followed by new itemns of work.

{3) The estaplistment budget of both the revised estimate and budget estimate shall be in Form-9 and the
audget for contingent expenditure shall be in Form-10 for the Panchayat at all the 3 levels.

(1) e reports mentioned in sub-rule (1) to (9) above finally prepared by the Pradhan shatl be submitted
to e Panchayat Samiti concerned after having brought before the meeting of the Gram Sabha and
adopted through a resolution before 31° May each year. A copy of the report aleng with a copy of the
resolution shall aiso be forwarded to the Assistant Commissioner concerned.

(B) PANCHAYAT SAMITI : (1) A Panchayat Samiti shall place at its meeting before 10™ June each year,
an Anrival Administration report of the previous financial year alongwith the actual income and expenditure
budget under different heads of account of the previous year and the budget estimate for the next financial
year in the manner prascribed in sub-rule (1) to (9) of rule 28A. The Panchayat Samiti shall consider and
the approve the list of works proposed by the Gram Panchayat in the coming financial year on the basis of
available financiaf resources. The Panchayat Samiti shall into change the priority assigned by the Gram
Panchayat but will have the power to restrict the number of works to be undertaken in the financial year on
the basis of assessment of funds likely to be made available to the Gram Panchayats. The works so
appraved by the Panchayat Samiti shall be listed in Volume-l. The Panchayat Samiti shall also examine the
list of works proposed by the Panchayat Samiti Members and prioritize them. Only those works which can
be undertaken within the available funds in Part-l, Part-1l and part-ll of the budget shall be listed for being
taken up during the next financial year. List of works to be undertaken by the Panchayat Samiti from its own
resources will be listed in Volume-li. The budget so drawn out and approved by the Panchayat Samiti in its
meeting shall be sent to the Zilla Parishad. A copy of the budget of the Panchayat Samiti under its
jurisdiction shall also be sent to each Gram Panchayat. Among other things the report shall also show the
- amount of fund placed at the disposal of the Panchayat Samiti under section 125, 127, 129, 130 and also
the taxes collected under section 128 and all other receipts of funds; and the amount spent for the
performance of any and ail functions entrusted to it under the Regulation. A report alongwith the Budget
Estimate of income and expenditure in like manner as of the Gram Panchayat shall be submitted to the Zilla
Parishad before 30" June each year. The budget estimate of both income and expenditure shall be
realistic. The list of works to be executed during the next financial year shall also be sent in the manner
prescribad in sub-rule (3) of 28-A in Form-7(A), (B) and (C) wherein only the works proposed in Form 6-C
by the Panchayat Samiti member concerned shall be included. The priority or works to be undertaken shali
be decided in the meeting of the Panchayat Samiti convened for the purpose well before sending the report
to the Zilla Parishad. The list of the works shall be entered afresh in Form 7(A), (B} and (C) as the case may
be in order of priority assigned to each work by the Panchayat Samiti which shall accompany the Annual
Adrministration Report and the Budget of the Panchayat Samiti to the Zilla Parishad. Form 7(C) shall
contain the works proposed by the Zilia Parishad.

(2) The Panchayat Samiti shalt follow sub-rule (1) to (9) of rule 28-A, for the preparation of both the Revised
estimate for the previous year and the Budget estimate for the next year.

(3) While consolidating the revised budget of the previous year and the budget estimate of next year of the
Gram Panchayats under the jurisdiction of the Panchayat Samiti, only the sub-totals of each head of
account/development of the budgets of the Gram Panchayats shali be given by the Panchayat Samiti, but
they shall enclose a copy of the detailed budget of each Gram Panchayats alongwith the consolidated

budget of the Panchayat Samiti.

(4) Both the revised budget of the previous year and the budget estimate of the next year of the Panchayat
Samiti shall be in detait.

(5) The Grand Total of the budget of the Panchayat Samiti shall be the sum fotal of all the Gram
Panchayats under its jurisdiction and its own budget.

{6) The report shall be finally prepared by the Pramukhs and after it is approved by the Panchayat Samiti
shall be forwarded to the Zilla Parishad alongwith a copy of the resolution before 30" June each year. A
copy of the report alongwith copy of the resolution shall also be forwarded to the Deputy Commissioner, the
Chief Planning Officer and the Secretary of the District Planning Committee.

(C) ZILLA PARISHAD : (1) The Zilla Parishad shall consolidate the Annual Administration Reports of all the
Panchayat Samitis containing the reports of the Gram Panchayats, and also its own Annual Administration
Report, tho income and expenditure budget for the previous and the ensuing financial year and place the
same in the meeting of the Zilla Parishad before 10" July each year. The report shall show the funds placed
At the disposal of the Zilla Parishad under section 163, 164, 165, 167 and 168, the income received from



the properties vested with the Zilla Panshad under section 169, tax collected under soction 170 and any
other income accrued to the Zilla Parishad. The budget shall be reaiistic based on last year's performance.
The Zilla Parishad shait examine the list of works listed in Volume-ll to be executed by the Panchayat
Samiti. It shall not change the order of priority assigned by the Panchayat Samiti hut can restrict the number
of works to be undertaken during the financial year on the basis of its assessment of resources likely to be
available with the Panchayat Samiti. The Zilla Parishad shall also examine the works listed by the Zilla
Parishad Members to be executed from within the resources assigned to the Zilla Parishad itself. It shall
also finalise the priorities of such works and restrict them on the basis of funds likely to be available. Such
works shall be listed in Volume-ll in Form 8(A), (B) and (C) in the manner prescribed in sub-rule (3) of ruie
28A. The Zilla Parishad in its meeting shall accord priority to the works listed in Form 8(A), (B) and (C) and
shall select and approve the works proposed to be carried out during the ensuing financial year according to
avaitability of funds,

{2) The Zilla Parishad shall follow sub-rule(1) to (9) of rute 28-A, for the preparation of both the revised
budget for the previous year and the budget estimate for the next year.

(3) While consolidating the revised budget of the previous year and the budget estimate of next year of the
Gram Panchayats and the Panchayat Samitis under the jurisdiction of the Zilla Parishad, only the totals of
each head of accounts/devetopment of the Gram Panchayats and the Panchayat Samitis shall be given by
the Zilla Parishad, but they shail enclose a copy of the detailed budget of each Gram Panchayat and each
Panchayat Samiti alongwith the consolidated budget of the Zilla Parishad.

{(4) Both the revised budget of the previous year and the budget estimate of the next year of the Zilia
Parishad shall be in detail.

(5) The Grand Total of the budget of the Zilla Parishad shall be the sum total of all the Gram Panchayats
and Panchayat Samitis under its jurisdiction and its own budget.

{(6) The repont shall be finaily prepared by the Adhyaksha and after it is approved by the Zitta Parishad shall
be forwarded to the Chief Secretary, A & N Administration alongwith a copy of the resolution before 31
August each year. A copy of the report alongwith copy of the resolution shall also be forwarded to the
Deputy Commissioner, the Chief Planning Officer and the Secretary of the District Planning Committee.

(D) DISTRICT PLANNING COMMITTEE : (1} The District Ptanning Committee shall consolidate the draft
Plans of the Zilla Parishad (consisting the draft plans of the Gram Panchayats, Panchayat Samitis and of
the Zitlla Parishad), Municipal Council and Tribal Councils. The District Planning Committee shall meet
before 10" October each year to finalise the cansolidated plan and submit the same to the Administration.
As soon as the size of the annual plan is decided by the Pianning Commission, the Planning Department of
the Administration would communicate to the Zilla Panshad and the Municipal Council the quantum of funds
earmarked for functions to be performed by the Panchayati Raj Institutions and the quantum of grant-in-aid
as well as allocations proposed under various heads for schemes to be executed by the PRIs. The part 1l
budget of the PRIs shall stand approved by the Administrator to the extent of grant-in-aid so ailocated. The
allocation of funds between the Zilla Parishad, Panchayat Samiti and the Gram Panchayats shall be in the

ratio of 20:15:65.

{2} Upon receipt of the allocation of funds and immediately thereafter, the Adhyaksha, Zilla Parishad shall
call the meeting of the Parishad to decide the works that are to be executed during the ensuring Financial
year within the allocation made by the Administration. Only the works included in the draft plan already
approved by the Gram Sabhas, which find place in the draft plan of the Zila Parishad (comprising the plans
of the Panchayat Samitis, the Gram Panchayats and its own pian) can be taken up in order of priority.

(3) The works so decided in the meeting of the Zilla Parishad shalt be sent to the Administration for
inclusion in the Annuaj Plan programme of the Union Territory.

42, The following further instructions shall be observed in preparing the budget estimate -

(iy The budget estimate shall be for what is expected to be regeived or paid during the year and not for

demands or liabilities likely 1o fall due within the year; ‘
(i) Al existing liabilities which cannot be liquidated before the cammencement of the year for which the

budget is being prepared shall be ascertained and provided for,
(i) If there are any abnormal variations/fluctuations in receipts and charges. brief explanation for such

vanations/fluctuations shall be given; )
(iv) Invested funds of the Gram Panchayat/SamitiiZilla Parishad shall be shown separately’in the

opening and closing batances, the details being shown as a foot note to the budget.
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43. The draft budget of the Gram Panchayat/Panchayat Samiti/Zilla Parishad shall be prepared and
presented by the respective Committees for Finance and Taxation. The Junior Engineer/Assistant
Engineer/Executive Engineer of the Engineering Wing of the concerned PRIs shall also attend the meeting.
The Secretary/Exerutive Officer/Chief Accounts Officer of the Gram Panchayat/Samiti/Zilla Parishad shail
act as Ex-officio Secretary of the respective Committee. They shall take part in the deliberations and also
assists the respective Finance and Taxation Committee in preparing the draft budget but shall not have the
right to vote. The Committee for Finance and Taxation shall verify all expenditures, consult all documents,
consalt the Engineers and others as they deem fit and may also make field verification for preparation of
realistic budget. The budget so prepared shall be presented to the Pradhan/Pramukh/Adhyaksha who shall
take further action as required under rule 41.

44. The Secretary/Executive Officer/Chief Executive Officer shall cause the budget estimates as finally
approved by the Gram Sabha/Panchayat Samiti/Zilla Parishad to be printed/typed and shall, not later than
the 10" day of October/November/December as the case may be forward sufficient number of printed/typed
copies thereof to the Panchayat Samiti and Zilla Parishad. A copy thereof may also be sent to each
member of Gram Panchayat/Samiti/Zilla Parishad, the concemed Assistant Commissioner and the Chief

Planning Officer.

45. (a) Before the draft budget is finally adopted, which shall not exceed 25% of the revised estimate of the
previous year, all the formalities detailed in rule 41 herein and also rule 28 of the A & N islands
{Panchayat Administration) Rules, 1997 shail be followed.

(b) The restriction of 25% imposed in rule 45(a) shall not apply, if a Panchayat proposes to take up
warks for which budget support is assured by any other source.

46.{a) The Gram Panchayat/SamitiZilta Parishad shall on or before the twentieth day of
August/September/October as the case may be, subject to limitations and conditions provided in
Rule 31, determine the rates at which taxes shall be tevied for the ensuring financial year.

(b) Subject to the requirements of the rules, the Gram Panchayat/Samiti/Zilla Parishad may refer the
budget estimate back to the Committee for Finance and Taxation for further consideration for
reasons to be recorded in writing or adopt the budget estimates or any adopt a budget estimate
revised by themselves as the respective Panchayat may deem expedient for reasons to be

recorded in writing.

(¢} Provided that the budget estimates finally adopted by the Gram Panchayat/Samiti/Zilla Parishad
shall fully provide for each of the matters specified in sections 28, 124 and 163 of the Regulation
and for any other works/subjects for which funds have been specifically provided by the
Government.

47. (a} The total sum entered under a head of account on the expenditure side which has been adopted by
Gram Panchayat/Panchayat Samiti/Zilla Parishad shall be termed as budget grant, provided such
grants are actuaily sanctioned to the Panchayats.

(b} On the recommendation of the Commitee for Finance and Taxation, the Gram
Panchayat/Panchayat Samiti/Zilla Parishad may from time to time during a financial year, increase
the amount of any budget grant, or make an additional budget grant for the purpose of meeting any
special or unforeseen requirement arising during the said year, but not so that the estimated cash
balance at the close of the year shall be reduced below one fifth of the total sums received during
the year.

(c) Such increased or additional budget shall be included in the budget estimates adopted by the Gram
Panchayat/Samiti/Zilla Parishad for the year in which they are made, pravided such increase has
really accrued.

(d) If the whole budget grant or any portion thereof remains unspent at the close of the year in the
budget estimate for which such grant was included and if the amount thereof has not been taken
into account in the opening balance of the Panchayat Fund/Samiti Fund/Zilla Fungd the committee
may sanction the expenditure of such budget grant or such unexpended portion thereof, as the
case may be, during the next two following years for the completion of programme/project/work
according to the original intention or sanction, of the purpose ar objects for which the budget grant
was made, but not for any other purpose or object. However, a separate account of such funds
should be maintained.

48. Subject to the proviso (i) of rule 50, the Panchayat/Samiti/Zilla Parishad may, on the recommendation
of the Committee, from time to time, during 2 financial year, sanction the transfer of any amount from one
budget grant to another.
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43, The Committee may at any time during a financial year subject to proviso (i) of rule 50-

{i) Reduce the amount of a budget grant;

(i) Sanction the transfer of any amount within a budget grant from one minor head to another or from a
subordinate head under one minor head to a subordinate head under another minor head of:

{iii) Sanction the transfer of any amount exceeding rupees five thousand within a minor head from one
subordinate head to another or from one primary unit to another.

50. Gram Panchayat/Panchayat Samiti/Zitia Parishad may at any time during the financial year sanction the
transfer of any amount from one primary unit to another ang pass such crder as they may think fit, and it
shall be incumbent on the committee and the Secretary/EQ/CEQ to give effect to such order :

Provided that—

{i) no such transfer of funds from grant-in-aid received from the UT Administration for specific purpose
shall be made without the approval of the Administration;

(i) if the transfer of fund from one unit to the other is made from the income of the Panchayat including
tax, cess, toll etc., or from the Grant-in-aid given for general purpose or the funds provided for
"maintenance of assets transferred to the Panchayats”, it shall be recouped within three months or
before the closure of the financial year whichever is earlier.

CHAPTER ~ Vill
PERSONAL CLAIMS

51. (i) The provisions contained in this chapter apply generally to personal claims such as pay and
allowances of Government Servants working in Panchayati Raj Institutions and Honorarium and
Travelling Allowance to elected members.

(i) Bills for monthly pay and fixed aillowances of Govt. Servants may be signed at any time not earlier
than five days before the last working day of the month and shalt be due for payment on the last
working days of the month to which it pertains.

Explanation — For the purpose of this rule, “working day” shall be deemed to be a day on which the office
in which the disbursement is to be made and are all open for transacting their respective ordinary business,
s0 that withdrawal of money and disbursement thereof become practicable on the same day.

52. Preparation of bifls :

(i} Bilis should be filled in and signed in ink. Use of ball point pens is permissible if it is clear and
legible. The amount of the bill should be written both in figures and in words, and at the end the
word “onty” is to be written.

(i) Attested copies of any special orders sanctioning the expenditure should be attached with the bill in
which reference to such sanctions are indicated.

(iiiy The bills should always be signed by the Drawing Officer authorized in this behalf by the Chief
Executive Officer of the Zilla Parishad. Signature of no other person shalt be valid.

(iv) Dates of payment should, when possible, be noted by the payees in their acknowledgements in
sub-vouchers and acquittance rolis. If, for any reason, it is not possibie for the dates of payment to
be noted by the payees, the dates of actual payment should be noted by the Disbursing Officer on
the documents under their initials either separately for each payment or by groups as may be found
convenient.

(v} The space left blank either in the money column or in the column for particulars of the bill should
invanably be covered by oblique lines.

(vi) A note to the effect that the amount of the bill is below a specified amount expressed in whole
rupees, which is slightly in excess of the total amount of the bill, should invariably be recorded on
the body of the bill in red ink.

{vii} Pay bills of an officer or a servant of Panchayat/Samiti/Zilla Parishad should be prepared in Form 9.
Separate pay bill should be prepared for (i) persons for whom cheque payments are made and (i)
Group ‘D’ employees.

{vii)  Honorarium to the elected members of the Gram Panchayat/Panchayat SamitiiZilla Parishad

should be prepared in Form-10.
(ix) A bitl Register in Form-11 should be maintained by the Officer who is authorized to draw money on
bills signed by him. v

(x) A pay bill register in Form-12 and abstract of pay bill in Form-13 should be maintained, the former
being in the form of a ledger for recording the dues payable and deductions made in respect of
each ctaim of pay & allowance of an officer or servant of Gram Panchayat/Panchayat Samiti/Zilta
Parishad and the latter being an abstract of pay and allowance bills presented for payment.

oy
A
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i3 No payment may be made on a bill or order s.oned by a clerk or other official instead of the drawing
ofiicer. Nor may any money be paid on a bill or order signed with a stamp. When the signature on the bill is
given by 3 mark or seal of thumb or toe impression, it shalf be attested by some known person. Signature in

inehan languages other than Hindi must always be trarslated.

51, Absentes Statement : The monthly salary bili shall be supported by an absentee statement in
Form-14.

55. Increment Certificate :
(i} To the first bill in which a periodical increment is drawn for an officer or servant of the Gram
Panchayat/Samiti/Zifla Panishad, a certificate in Form-15 shall be appended.
(i) When an increment claimed operates to carry a Government servant over an efficiency bar, it must
be supported by a declaration from the authority empowered to atlow increment that it has satisfied
itself that the official concerned is fit to cross the efficiency bar.

56. Claim for House Rent or any other fixed allowance shall be supported by such certificates as may be
prescribed from time to time by the Government.

57. The duty of keeping the records of deductions to be made from pay bills on account of Provident Fund
and other funds/dues shall devolve on the drawing and disbursing Officer.

58, When demand statements for licence fee of public buildings recoverable from servants of Gram
Panchayat/Panchayat Samiti/Zilla Parishad are received from APWD or any other authority in charge of
such buildings, the drawing officer shali make necessary deductions as specified therein from the relevant
biif in which pay is drawn. After the recovery is made, on copy of the demand statement shall be returned to
the authority from which it was received after noting the amounts recovered alongwith a cheque for the
amount.

59. When the pay of an official is attached by any order of a Court of Law, it is the duty of the officer
receiving the arder 10 see that proper deduction is made in satisfaction of such order from the pay of the
person concerned and to keep a record of such deductions in a register in Form — 16.

60. Drawal of arrears : The pay and allowances due in respect of the old post (on account of refixation of
pay and aflowances) which could not be drawn at the time of a transfer, shall be drawn by the Drawing
Officer and disburse the same to the person concerned against the new post. ‘Due and Drawn Statement’ in
respect of arrears should be prepared by the latter drawing officer and sent to that of the earlier office or
parent office, as the case may be, for verfication and vetting. On its receipt duly vetted, the arrear bill shalt
be drawn and paid to the party concerned. '

61. Leave Salary : The leave salary of an officer or servant of the Gram Panchayat/Panchayat Samiti/Zilla
Parishad shall be drawn from the office of drawing and disbursement from which his pay was being drawn
immediately before proceeding on leave.

62. Overtime allowance : Every bill for overtime allowance shall contain a certificate of the
Pradhan/Pramukh/Adhyaksha to the following effect :

“Certified that —

(a) the person(s) for whom overtime allowances are claimed in this bilt, have actually earned it by
working overtime;

(b} the periods for which overtime alowances are claimed in this bill have been checked with the initial
records and found correct;

(c} Cvertime allowances are claimed at the rates sanctioned by competent authority; and

(d} The overtime allowances have been taken into account in calculating the income tax due, noted in

this bili".

B3. Arrear Bill 1 Arrears of pay, fixed allowance or leave salary shall be drawn not in the ordinary monthly
bill. but in a separate bili, the amount claimed for each month being entered separately quoting number and
date of bill(s) and the date of encashment in which the same was omitted or withheld. A note of the arrear
bill shall invanably be made in the pay bill (Form 9} and in the Pay bill register (Form-12) together, over the
dated initiats of the drawing officer. He shail atso record the following certificates on the arrear bill under his
dated signatures—

iy that no part of the amount claimed has been drawn previousiy,

i) that a note of arrear ciaim has been made in the pay bill register for the period to which the claim

pertains.”
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64. Travelling allowance bills : Biils for traveliing allowance other than permanent or fixed travelling

allowance shall be prepared and presented with the following provisions -

(i) The bill shali be prepared in Form 17-A, 17-B and 17-C for tours, transfer and LTC respectively the
instructions printed in the form being strictly observed. When a longer route is taken, the reasons
for doing so must invariably be stated in the bill and copy of the orders of competent authority
parmitting to travel by longer route should accompany the bill.

(il When actual expenses are drawn on account of carriage of conveyances, details of conveyances
transported should be furnished in the bill. For the purpose of drawing the allowance for members
of his/her family, a certificate must be furnished by the official concerned detailing their names and
their relationship with him/her for whom the allowance is claimed.

{iiiy All traveliing allowance bills must bear a certificate of the drawing officer in the following form -

“Certified that | have satisfied myself of the amounts included in the bills drawn cneftwo/three
months previous to this date, with the exception of those detailed below {total amount of which has been
refunded by deduction from this bill) have been disbursed to the official named therein and their receipts
taken on the office copy of the bill or on a separate acquittance roli”.

(iv) The bills completed as above may be encashed on the receipts furnished by
Pradhan/PrumukivAdhyaksha; but no bill requiring previous counter signature of the controlling
authority, shall be presented before such counter signature is obtained.

{v) The travelling allowance bills of elected members of Gram Panchayat/Panchayat Samiti/Zilia
Parishad shall be claimed in Form-18 and shall be countersigned by the controlling officer decared
for this purpose.

Note : Various forms have been prescribed for submission of different claims e.g. pay and allowances, T.A.,
honorarium to elected members, contingent charges, advances etc. and appended to these rules. Should
there arise need for any “forms” or “certificate” for drawal of bills of any kind, the forms/certificates used in
Government departments of the A & N Administration shall be adopted.

65, Disbursement of Pay and Allowances, acquittances etc.

{) The Pradhan/Pramukh/Adhyaksha or the Secretary/EQ/CEQ, as the case may be, is personally
responsible for the amounts drawn on a bill signed by him or on his behalf until he has paid it to the
person entitled to receive it and has obtained a legal acquittance. The legal acquittance kiay be in
Form — 19 {Acquittance Rall) as in respect of payment of monthly pay and allowances; and on the
office copy of bills, for other payments;

(i) If for any reason, payment cannet be made within the course of the month, the amount drawn for
the payee shall be refunded by short drawal in the next bill and when the occasion for making the
payment arises, the amount may be drawn a new;

(iii} Acquittance rolls and office copies of the bills on which acguaintance is obtained should be
stamped ‘PAID’ and preserved carefully;

(iv) In respect of payments made through acguittance rolls on the pay day, the disbursement certificate
at the foot thereof shouid invariably be signed by the disbursing officer in token of the total amount
actually paid with a 'PAID' stamp;

{v) In respect of undisbursed amount paid subsequently, the #ems should be stamped ‘PAID'
individually and attested by the drawing officer while signing the cash book.

66. Normally the last payment of pay and allowances in respect a servant of Gram Panchayat/Samiti/Zilla
Parishad who finally quits service of the Panchayat or who is placed under suspension shall be paid only
after the Pradhan & Secretary/Pramukh & Executive Officer/Adhyaksh & CEOQO satisfies themselves, by
reference to records that there are no demands outstanding against the employee. However, in case his/her
security for an amount considered by the Secretary/Executive Officer/CEQ to be adequate to cover the
aforesaid dues is in deposit with the Panchayat either in cash, or by a surety bond or by with-holding a part
of the gratuity payable to the employee, the last pay and allowances shall be paid accordingly and the dues
shall.be realized from such cash/security/gratuity as the case may be.

EXCEPTION : The disbursement of pay and allowance in lieu of notice pericd under the provisions of the
Central Civil Service (Temporary Service) Rules, 1965 shali mutatis mutandis apply to the temporary
servants of the Panchayats at Gram/Samiti/Zilla as the case may be wherever such occasions arise.

67. Pay and allowance on the death of an employee of the Panchayat shall be drawn upto and for the date
of death, the hour at which gdeath took place has no effect on the ciaim.

NOTE : "Day” for the purpose of this rule shall mean a calendar day beginning and ending at midnight.
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63. () Subject to the provisions of the rule 67, pay and aflowances of all kinds claimed on behalf of a

deceased employee may be paid under the orders of the Pradhan/Secretary, Pramukh/Executive
Officer, Adhyaksha/CEQ without insisting for production of usual legal authority, subject to
satisfaction about the right of the ctaimant. _

(ii) in case where the gross amount of the claim exceeds Rs.10,000/- payment will be made on the
order of the Secretary/Executive Officer/CEQ only on the execution of an indemmnity bond in Form
20, duly stamped for the gross amount due for payment with such sureties as may be deemed
necessary.

(i) Provided that the Secretary/Executive Officer/Chief Executive Officer may, subject to the condition
prescribed in sub-rule (i}, make anticipatory payment of an amount not exceeding Rs. 10,000/-.

Note : 1 : Normally, there shouid be two sureties, both of known financial stability, unless the gross amount

of the claim is less than Rs. 10,000/-. The authority accepting the indemnity bond in Form 20 for and on

behalf of the Gram Panchayat/Samiti/Zilla Parishad shall decide on the merits of each case, whether to
accept only one surety instead of two or not. The decision shall be recorded in writing.

Note : 2 : (i) The obligor as well as the sureties executing the indemnity bond should attain majority so that
the bond may have legal effect or force. The bond is also required to be accepted on behalf
of the Panchayats under the signature of the Pradhan/Pramukh/Adhyaksha concermed:

(i) In case of any doubt payment shall be made only to the person(s) producing the legal
authority;

(i} On receipt of the claim for payment of arrears of pay and allowance of all kind (including
travelling aliowance claims), on behalf of the deceased employee from his/her heir(s), the
competent authority of the Panchayat shall sanction the drawal of the amount in the
appropriate bill form. The amount shall be disbursed to the claimant by the disbursing officer
by following the procedure laid down in sub-rule(i). A formal receipt (acquittance) duly
stamped shall be obtained from the claimant.

Note : 3: The procedure prescribed in this rule shall apply to all dlaims for payment of dues or honorarium

payable to deceased non-officials, including deceased non-official members of the Panchayat/Samiti/Zilla

Parishad.
Note : 4 : A set of 11 Forms for day-to-day use in the PR{ Office have been prescribed vide Form No. 21 to

31. These are the forms in which the registers are to be maintained at all the 3 levels of Panchayats to
ensure uniformity in accounting and maintaining records of assets and expenses of general nature. These

forms are recognized under these rules as “General Forms™.
69. Misappropriation of Panchayat funds by any of the functionaries of Gram Panchayat/Panchayat

Samiti/Zilla Parishad shall be reported to the Deputy Commissioner{A} and he shall if the report prima-faci
found valid, enquire himself or cause to enquire into the affair by authorizing an officer for the purpose. If
the report is found genuine and proved, he shall, considering the gravity of the crime :
(i) direct the erring functionary to make good the loss by remitting the amount equal to that
misappropriated, or
(i) report to the police for acticn under provisions of Cr.PC, or
{ii} initiate action under provisions of the Andaman & Nicobar Islands (Panchayats) Regulation, 1994
for abuse of powers.
If the functionary faits or refuses to make good the loss, the same shall be recovered as arrears of
land revenue.
70. Power to remove difficulties : If any difficulty arises in giving effect to the provisions of these rules, the
Administrator of the Union Territory Government of A & N Islands may, subject to such restrictions and
conditions, if any, as he may think fit to impose, dispense with or relax the provision(s) of any of these rules.

71. Interpretation : Where any doubt arises as to the interpretation of any these rules, the matter shall be
referred to the Andaman and Nicobar Administration for the decision of the Administrator.

72. (i) in respect of matters not specified in these rules, the provisions contained in relevant rules of the
Central Government followed by the Andaman and Nicobar Administration shall apply.
(il The forms appended to these rules are subiject to revision according to requirements from time to
time which shall be revised by issuing executive orders whenever necessary.

Sd/-
(LP.GUPTA)
Lieutenant Governor

By order and in the name of Lieutenant Governor,

Sd/-
(M.RAJENDRAN)
ASSISTANT SECRETARY (PANCHAYAT)
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APPENDIX - |

FORMS PRESCRIBED IN

THE ANDAMAN AND NICOBAR ISLANDS

(PANCHAYAT ACCOUNTS AND FINANCE) RULES, 1997
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A& N Islands (Panchayat Accounts & Finance) Rules, 1997

FORM -1

(See Rule 17)

CASH BOOK

Office OF oo For the month of

........................

Receipts Payments

Date ! Voucher |
i No.
date

Tota!
Rs.

whom

Initals

Total Rs.

Receipt No.

& date
Particulars

Date
' from whom
received
Cheque/Bill
No.
Cash
Bank

Cheque/Bill
No
Cash
Bank

Particuiars

tto
paid

Initials
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W
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R Balance outstanding at
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N payment, if any
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A& N tslands (Panchayat Accounts & Finance) Rules, 1897

FORM -3
(See Rule 28)

Classified Register of Receipts/Payments for the .............ccisesreeee. Panchayat for 19........19

Receipts Payments
Reference & Head of Budget grant Date(s) Total for the | Total upto the | Progressive Balance Remarks
date accounts month end of Total
Rs Rs. previous Rs.
’ month
' u Rs. o
: 1 2 3 4 5 6 7 8 9
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A& N islands (Panchayat Accounts & Finance) Rules, 1997

FORM -4
[See Rule 31{A)]

Assessment list of buildings and lands in the Panchayat/Samiti/Zilla Parishad area

19

liable to taxation for the year 19
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n.T

Sl. No.

Name of Street or Muhalla

[\
Property No.
w
Description of Property
ol
Name of Owner
[#1]
Name of Occupier
o
Annual Value
N
Particulars on which
D annual valueis based
Amount of Tax demanded

©

~ Amount of tax paid
o

Variation, if any

amaly

. Reasons for variation
N

Remarks
w
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A& N [stands {Panchayat Accounts & Finance) Rules, 1997

FORM -6
[See Rule (32) (A)]

REGISTER OF HIRE OF PANCHAYAT/SAMITI/ZILLA PARISHAD PROPERTY
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A& N Islands (Panchayat Accounts & Finance) Ruies, 1997

’ FORM -7
(See Rule -35)

Contingent Bill Monthof ................

!Seria! No. of | Description of charges and number and Am.ciunt
\Sub-voucher date of authority for all charges
requiring special sanction

Head and item of budget

Rs.

TOta) RUPEES Luiiitiiiriiiiriiii s s ettt e ve i rar s aa s e o e e anasn s e nmnan s mneassensanmnn

*| certify that the expenditure charged in this bill couid not, with due regard to the interest of the

Panchayat, be avoided and that the charges have been really paid.

ACCOUNTANT

Date : Secretary/EQ/CAQ/DDO
{Seal}

Voucher No. Date ;

Pay Rs................... RUDBES L e e,

Accountant Accounts Officer/Disbursing Officer

Countersigned

*The words “and that the charges have been really paid” apply only when the bill is for

recoupment of permanent advances.
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A& N Islands {Panchayat Accounts & Finance) Rules, 1997

FORM -8
(See Rule -36)

STAMP ACCOUNT FOR THE YEAR 19.............19

Receipts Issue
Date | Voucher |Valueof |Lletter | Value Daily Initials of | Remarks
No. stamps No. of balance | dispatcher
received stamps
affixed
1 2 3 4 5 6 7 8
| i
' Rs.
P.
Rs. Rs.
P. P.

NOTE : The balance of stamps in hand should be verified and certified at least once a month by
the Secretary/EQ/CEO.



A& N Islands {Panchayat Accounts & Finance} Rules, 1997

FORM -9
{See Rule -52({VIl}
PAY BILL
BillNo................. Dated ................
Detaited pay bifl of incumbents of Temporary/Permanent
Establishment of the Panchayat Samiti/Zilla Parishad forthe month of ...........ccoooeice i,
Allocation/Head of Account.
Entitlements
Si.No. | Section of establishment and Pay Deamess Special Interim
name of incumbent Allowance Compensatory Relief
Allowance
1 2 3 4 5 g
[ "Special | Deputation Washing P.TA Other Allowance | Totai Cols. No.
__Allowance Allowances Allowance 310 11
7 8 9 10 11 12
Deductions/Recoveries
GPF |  GPF Advance Cycle Advance | Scoofer HB Advance Leave Salary |
Subscription * o . Advance Advance
13 :. 14 15 16 17 18
LTC T UTGIES I LIC . Total Net Payable | Acquittance
Advance ' Recoveries (Col. 12-32)
j (Col. 13 to0
o S 21)
19 20 21 1 22 23 1 24
- 174

{Contd..2/)



1. Certified that the bill has been checked Details of undisbursed pay
with the scale of the post.

2. Certified that all persons for whom pay Name ' Amount
has been drawn in this bill have already -
been entertained during the month.

Passedfor RS........ooooovveen (RUPBES). ...

Gross Amount........ooeeeeiiiiee
Deduction .................cooiiiiil.
RS,
RS
RS
RS e,
Certified that this biil has been RS
checked and found to be in order Rs..oooviiie
RS
Total Deductions Rs. e
(Col. 13 to 21)
PayRs......o.coeininiinn
(RUP S . . ..t )
SECRETARY/EQ/CEQ/DDO

(Seal)

-7



A& N lslands {(Panchayat Accounts & Finance) Rules, 1997

FORM ~ 10
(See Rule -52(VII))

FOR HONORARIUM/PAY FOR ELECTED MEMBERS

* Rk

Designation ........cccoovveniiiniieeie Head of Account..............ccoovinnninin.
Received for the month of ............... 19,

Monthly Rate
Rs. P.

My Pay/Honorarium e
Aliowances

L e
2.

Gross Claim
Deduct

NCOME TAX e e
CSUChArge e
SVoluntary Cut
SO G H S,
. Miscellaneous

RECOVEMES v

L B s B N

Total Deductions

Net Amount Payabie

RUDEES (I WO S ) Lo ittt e e e e e et e e e e

Signature
Name :

Countersigned
Head of Panchayat

17v
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Sl

[ Bill No. & date
] —t
j !
: { Particulars of Bill
{ ]
Net Amount of Bill
L)
Dated initials of
| Officer signing Bill
Date of
o | presentation to
Cheque drawing
DDO
Amaunt passed by
@ | Cheqgue drawing
! DDO
.
- Date of
encashment
No. and date of
@ | Cheque or Bank
draft
o | Dateofentryin
Cash book
| Initiats of Officer in
© | charge of Cash
R Month of
— | encashment 5
O
C
d =
N 2" Month a
S g
cC
n
rd 3
. 3" Month =
w 3
. No. & date of bill in
IN which balance
shown
Remarks

(X1) 26 21Ny sag)

Ll —INNOA

/661 ‘soiny ( eoueuUly B SJUNDITY 1BABLSUE) SPUBIS|I N ¥ Y



‘Form 12 [See ru

le - 52(X}]

PAY BILL

3 - _ _ - : : : ) .
{ Name & Designation | Previous Date of Birth [ Opening | Deposits/Recoveries Govt.
P BR.No. Balance during the year contribution
I_ S L _1__(Cols. 22 & 23) inCPF.
Scate of pay Verified up No. & date Rs. Rs. Rs.
i Increment 0. of order
: crossing
Honorarium, E.B.
if any
- ; —
Date . Date& Particulars | No. & date | Condition, | Amount| Instalments* | No. & date
of officeto | of advance | of sanction if any paid of bill and
e : | No. | Rate
joining ! which date of
| transferred ‘ payment
F GPF/CPF
Advances
S withdrawals
Whether spotise Interest bearing adyv. Mator Car/
employed in Long term advance | Govt.  residence
Gowt /Corp..P.S. occupied  other
 undertaking .___HBA | motor conveyance
__Rate of Licence fee [ Short term advances |
Occupation date Vacation date Other conveyance
e (Cycle)
GPF/CPF Interest-Free P.I.P. No. Festival/Flood
__AccountNo. | _3dvances | LIP.No. others 1
P+Q. Fenn+ Temporary )
; Amount/ Due
A ; :
i > L
i H Z o 0 : o '
| P b = 3 3] a o
Particulars 5 5 | 2 S c = o g
LS § 2 Yo 3 = F o g %
| Sl e 58l g8 |53 a5 I 2
T | 31 %E[ g8 || 8| Tl gl g 8
ﬁ. EE’ 3 .% [1] E ;i .:E % § o] g I=
% o Q o) <L g
]
.z [ 3 4| 5 6 7| 8 94 10 | N 12 (13 | 14| 15 - 18 177 | 18 19
L — J
; _.__i.. —_— —
l[ S _ E_ _ R
I —_ ! S— [y S— —
- T A Y
| L Lo [
! f : ; R
i — __i_._ — e J— i .
= 4 R
S i _ T I
Contd. /-
-

176




REGISTER

F Account of GPF/CPF of Group ‘D’ staff Whether nomination Naxt pay bill register No.
Interest Total Withdrawals | Bonus | Closing | '%ceived ~  and
allowed duringthe | po | baance | cepied. Give StNo.
during the Rs. year R of the Guard file
year Rs R s where filed.
- 5,
\7 CGEIS Receipt§ Progressive
Opening balance baance
Rs Rs.
PaymentNo. & | Amount paid
Date of vauchers
Initial of SO/ | Balance initials of SO/ Drawing Amaunt Balance Cutstanding
Crawing B/F on Officer recovered :
Officer 31 during the |Amount No. of Other ad R
er advance Rs.
March year Rs, | Instalments
Amount | Recovery | Baance
_ ad Rs. Rs. Rs.
L {a) On transfer
Pay, TA.
{b} On tour
~, I €} LTC.
{d) For medical
treatment
{Noted on ffrom LPC issued to fraceived
from ... vide fetter No..........
Dated.............
Deductions / Recovaries
[ = b Long Term Short term advance "
= c advance &
ERE- - 3
B > [ — o il 3
| 8| 58 . | 5. | % 5| o 3§,
82 | %5 | g | ES gof S o2 & E S| 8 B o | ¥
Q a ~ c 59 2% ¢ ey w g gl » & 5
5 19 (o ! 8 5 =5 2 gol al a 2 % 8 ° 1t E
ig L V] h=d ._g Q [ 8 © 8 a o 5 = ] '§ g v
& [ 0 o ;g gl ¥ = of 2 2z z <
] - og © > - o 5] £ =
© 2| 58 3l § g - o &
I Zl £ ® L il
B o " £
B 21 22 23 24 25 26 27 28 29 30 (31 32 33| 3 35] 36| 37 38
I
[
| E—
]
- .r B I 4
] . ] e
_‘; i
.J N | | _
13 [See rule - 52(X}}



ABSTRACT OF

[ ! PBNo. PB.No. P.B.No. P8 No. P.B.No. PBNo | PBNo. |

Particulars of duss and
deductions

Rs. P Rs. P. Rs. P Rs. =8 Rs. F. Rs. | P Rs | P

Pay leave salary
{Cols. 3-41
2. DA
ADA (Col. 7}
3 C.C.HR. Allowance
{Col 5)
4. Other compensatory

dlowance and other
charges (Col. 6)

5.

7. Total dues (Col. 8)

DEDUCTIONS

8. {a) Income Tax
(Col. 9}
__{b) Surcharge
9 CGHS.
Contributions (Cel. 10}

10.Licence Fee (Col 11)

11. {a) CGEIS {Col 12)
(b) CGEGIS

12.Long Terms Advance
{Cal 13}

13. Short Term Advance
{Cal. 14)

14, Interest on loans/
advances {Co. 15}

15. GPF/CPF contribution
{Col 16}

{16, GPFICPF advalice
(Cal17)

17. Other deduclions, if
any (Co. 18)
18. Deductions J

Recoveries adjuslable
other AO(S) (Col. 24)

19, Totaf Deductions {Cof.
25) ,
20, Net amount payable
(Cal. 26}

21. Over trmefHonorarum
payments

22,

-




PAY BILLS

el

P.B.Mo.

| PB.No.

' PEBNo.

P.B.No.

"~ [ PENo

P.B.Ne.

TRe. TR

Rs,

Rs.

JP_

Rs.

P.

Rs. P

Rs. |

T

i
; -
: i
§
)
1
'l
1
+
i
i
| -
A
L :
P
i H
] S I W R ER N ] !
H : ] B
i - | .
' ] H
L - S S S
i | | '
' | b
Cod

183




A & N Islands (Panchayat Accounts & Finance) Rules, 1997
FORM - 14

[See Rule 54 ]

ABSENTEE STATEMENT
Fedked
Name of aBsentee Reference | Designation of Nature of Absence Name of Reference to
fo Item Ng. |  vacant post Govt. Item No. in the
in the Kind Period From To (Fore/Afterngon) servant establishment
establish- (Fore{Aftern.Don) OfﬁCIEitlng hill
ment bill against the
vacancy
‘ 1 2 3 4 5 6 7 8 9
i
. I
_ Dated ............. 19 Signature and Designation of Drawing Officer
IV Notes @ 1. In Column 4 should indicate nature of absence ‘Earned/half pay leave’, ‘Other duty’, Officiating....................... , ‘in transit’,
‘transferred to .........0..", ‘suspended’, etc., the date for each specified as far as possible in Column 6 and 7.

2. The statement should be divided off into sections corresponding to sections in the bill, only those arrangements affecting cne section
being shown together.



A & N islangs {Pancrayat Accounts & iiance) Rules, 1997

FORM - 15
[See Rule 55 (1)}

PERIODICAL INCREMENT CERTIFICATE

*kx

(1). Certified that the Panchayat servants named below have earned the prescribed periodical
increments from the date cited in column 6 having been the incumbent of the posts specified for not less
than .........coveeeees years) from the date shown in column 5, after deducting periods of absence from duty
not counting for ncrement and absence on leave without pay etc. Further cerified that during the
period/periods of leave taken from ....................... 0. andfrom ...
0. which have been counted for increment in the case of officiating Panchayat servant/servants
named betow would have officiated in the post/posts but of his/their proceeding on leave.

(2). Certified that the Panchayat servant/servants named below has/have eamed/will earn periodical
increments from the date cited for reasons stated in the exptanatory memo attached hereto.

Name of |Whether Scale |Present |Date Date of |Future }Absence Leave
incumbent {substantive |of pay from present pay from duty }without
or pay which increment not pay and in
-officiating present counting the case of
pay is for those
drawn increment  [holding the
posts  in
officiating
capacity
all  other
kinds of
leave
during
which
he/they
would not
have
continued
to officiate
in the
posts.
From |To {From (To
1 2 3 4 5 6 | 7 8 lo L1 [t

Signature of DDO

Notes : 1. When the increment claimed in the first to carry a Panchayat Servant over as efficiency
bar columns, 5, 6 and 7 should.be filled up in red ink.

2. The figure (1) or (2) should be placed against each name accordingly as the certificate (1)
(2) applied. The explanatory memorandum should be submitted in any case in which certificate (2)

applies.

) i8d



5371

A & N Islands (Panchayat Accounts & Finance) Rules, 1987

ATTACHMENT OF PAY BY ORDER OF COURT OF LAW RECORD OF DEDUCTION

FORM - 16
[See Rule 59]

ke

|— Si No. | Name & Designation

Name of

F .Na. in which

*Total amount Amount deducted Balance ta be Remarks, Initials of DDBO
of Employee Court order of the Court attached recovered if any
attaching pay in records
etc. B
1 2 3 4 5 8 7 8 9

f
!
|

}
1
|
|

* To be recovered in the manner ordered by the Court. When, full recovery is made the Court should be informed in writing and the facts thereof

recorded in the remarks colu

mn.



A & N Islands (Panchayat Accounts & Finance) Rules, 1897

FORM — 17(A)
[See Rule 64(i)]
Sub-Bill No....covnaeeeeae.,

Travelling Allowance Bill for Tour
Note : This bill should be prepared in duplicate one for payment and the other as office

copy.
PART A (To befilled by Government servant)

1. [ 001 T U TP
2. Designation ... e
3. P Y e
4. HeadqQUamers. . ..ottt e e
5. Detailed and purposed of journey(s) performed:
Departure Arrival Mode of fravel & Farepaid |Distance |Duration of|Purpose
N class of in kms{ - halt jof
Date &|From Date &|To accommodation. s |p. [for roadipaysiHrs, [joumney
time time : mileage
i
f |
- H

6. Mode of journey
(- Air

()  Exchange voucher arranged by office. Yes/No

{b) Ticket/Exchange voucher arranged by R IR T I




(I Rail

(a)  Whether travelled by mail/fexpress/ordinary train : Yes/No
(b)  Whether return tickets available ?
(c) If available, whether retumn tickets purchased

if not, state reasons.

{N} Road

Maode of conveyance used i.e. by Govermment transport/by taking a taxi/a single seat in a
bus ar other public conveyance/by sharing with another Government servant in a car belonging to
him or to a third person to be specified.

7. Date of absence from place of halt on account of -

(a) R.H. and C.
{b) Not being actually in camp on Sundays and holidays.
8. Dates on which free board and/or lodging provided by State or any organization financed

by State funds.

(a) Board only
(b) Lodging only
(c) Board and Lodging

9. Particulars to be furnished alongwith hotel receipts etc. In case where higher rate of D.A. is
claimed for stay in hotel/other establishments providing board and/or lodging schedule tariffs :-

Period of stay Name of hotel Daily rate of lodging | Total amount paid
charged
From To
1 2 3 4 5




10.  Particulars of journey(s) for which higher classes of accommodation then the one
to which the Government servant is entitled was used :

l,:rDate. Name of places |Mode ofiClass to which|Class bylFare of the
| | From | To |conveyance  |entitled which entitled class
i | __jused travelied
[
12 3 4 5 6 7
Rs. P.

r

If the journey(s) by higher class of accommodation has been performed with the
approvai of the competent authority. No. and date of the sanction may be quoted.

11.  Details of journey(s) performed by road between places sanctioned by rail -

| Date __ Names of places ~_ Freepaid
e { .. From _To Rs. P.
L 2 3 4

12.  Amount of TA advance if any drawn.

1. Certified that the information as given above, is true to the best of my
knowledge and belief.

Signature of Government Servant
Date

18/




PART - B (To be filled in the Bill Section)

The entitlement of account of travelling allowance works out to Rs. ........... as
detailed below :

(a) Railway/air/fous/steamer fair Rs...ooooaill
{(b) Road mileagefor .................. kms @....oeeeennee p/km. RS.....oovvenee.
{c) Daity allowance

() e dayS @ RS...coviiviiiii e Per day
(1) days @ RS..c..oooviiiiiiiii Per day
() e days @ RS.....coovviiie e, Per day
(d)  Actual expenses RS, v
Gross amount RS..ooviiinan,
(e) Fees amount of TA, advance, if any drawn vide Voucher No. .......... date ..........
RS

(£) The expenditure is debitable to

Initials of bill clerk Signature of Drawing and Disbursing Officer

Countersigned

Signature of the Controlling Officer

184



Form 17-B
Sub BiliNo........ooeveveee

TRAVELLING ALLOWANCE BILL FOR TRANSFER

Note :- This bill should be prepared in duplicate — one for payment and the other as office

cCopy.
PART — A (To be filled by the Government servant)

1. Name
2. Designation
3. Pay at the time of transfer
4. Headquarters ;
(@) Old (b)  New
5. Restdential address :
(a) Ol (b)  New

6. Particulars of the members of the family as on the date of transfer [vide S.R. 2(8)]

SI.No. Name Age Relationship with
o __Gowt. servant
1|
J
2.
3.
4,
5.
7. Delails of journey(s) performed by the Gowi. servant as well as members of his/her
family :
| Departure |  Amival | Mode of travel and | No. of | Fare | Distance
class of | fares |paid |of kms.
accommaodation _ by road
. used
Date & |From |[Date &j|To
Time | | Time
1 2 3 4 5 6 7 8

8. Transportation charges of personal effects (Money receipts to be attached) :

Date Mode Station Weight | Rate | Amount Remarks
B From | To in kgs. | Rs. P. |Rs. P.
| \ |

!. ]
R
S Total :
S, Transportation charges of personal conveyance {Money Order receipts to be

attached).

a) Mode of transport and station, which transported
b) Amount

N 184
-



10.  Amount of advance, if any, drawn.

11. Particulars of journey(s) for which higher class of accommodation than the one to which the
Gowvt. servant is entitled was used.

[Date Name of places Mode of | Class to | Class by | Fare of the entitied
conveyance | which which class
From To used entitled | travelled | Rg. Ps.

If the journey by higher class of accommodation has been performed with the approval of
the competent authority, no. & date of the sanction may be quoted.

12. Details of journey(s} performed by road between places connected by rail :

Date : Name of places Free paid
From To Rs. P.
1 2 3 4

E
Certified that the information as given above, is true to the best of my knowledge and

belief.
Signature of Govemment Servant
Pate
PART - B (To be filled in the Bill Section}
The net entitlement on account of travelling allowance works out to Rs................ as
detailed below -
a) Railways/air/bus/steamer fare Rs....cooovni. P.......
b) Road mileagefor .............. kms......... per km Rs............... P.....
c) Transfer grant RS, P.........
d) Transfer incidentals (DA for ....... days Rs...... per day) RS.oovvireinnn. P
e) Transportation of personat effects RS............... P ...
f) Transportation of private conveyance Rs............... P......
Gross amount Rs........o.... P
{s)] Less amount of advance(s) if any, drawn vide
voucher(s)No................. date............. Rs.............. P
Net amount RS.eeeinenn, Poeernoes

2. The expenditure is debitable to ...

Signature of drawing and disbursing officer

Initiats of Bill Cierk Countersigned
Signature of Controlling Officer

13u



Form 17-C

Sub-Bill No........
G.AR. 14-C
Sub-Bill (LTC)
LEAVE TRAVEL CONCESSION BILL
FortheBlockof year.............ccii TO.

(NOTE :- This bili should be prepared in duplicate — one for payment and the other as office copy)
PART - A
(To be filied in by the Govemment Servant)

1, NamME. e 2. Designation..............ccoeeviv s
3. Pay. . 4 Headquarters..........................
5 Nature and period of leave sanctioned .
Natureofleave........................... From......ocovevenieens. TO.
6. Particulars of members of family in respect of whom the Leave Travel Concession has
been claimed .
S:}No ) Name(s) Age Relationship with the Govt. Servant
7. Details of journey(s) performed by Government servant and the member of his/her family.
_Départure Arrival | Distance | Mode Class of No. of | Fares paid Remarks-
in KM of accommodation | fares | rg | p.
travel used
8. Amount of advance if any, drawn........oo Rs..........
g, Particulars of journey(s) for which higher class of accommodation than the one to which

the Government Servant is entitied was used, {Sanction No. & date to be given).

| _ Place Mode of | Class to Clas-;“*by No. of | Fares j;:éid )

' From To convey- | which which fares Er
[ ance entitled actually
travelled

-
e
pas



10.  Particulars of journey(s) performed by road between places connected by rail :

Name of places | Class to which entitled Rail Fare
From To Rs. P.

- |

CERTIFIED THAT

1. The information as given above is true to the best of my knowledge and belief; and

2. That my husband/wife is not employed in Govemment service/that my husband/wife is
employed in Government service and the concession has not been availed of by himher
- separately for himselffherself or for any of the family members for the concemed block of

Date...ocooovveiie. Signature of Government Servant

PART -B
(To be filled in by the Bill Section)

1. The net entitltement on account of leave concession waorks out to Rs
(RUPBES .. ) as detailed below :

Rs. P.

(a) Railway/Air/Bus/Steamer fare

(b) Less amount of advance drawn vide

Net Amount ,...._...
Rounded off

2. The expenditure is debitable to ........................................

Bill Clerk Drawing and Disbursing Officer
(Initial) (Signature)
Countersighed
Controlling Officer
(Signature)

Certified that necessary entries have been made in the Service Book of
Shri/fSmt/Kum

Signature of the Officer authorized fo aties:
entries in the Service Book.

194



& N Islands (Panchayat Accounts & Finance) Rules, 1997

FORM - 18
[See Rule 64(v)]

Sub-Bill No...................

Travelling Allowance Bill for Tour

PART A (To be filled by elected member)

i. N E T 0T S OO
Z. Designation ..o,
3. Pay/honorarium.........cccoveveveeineennns Grade entitled.......c.cooeviiiiin
4. 3 (o7 1o (o U= ] - T U PO OPOTPPRPN
5. Detailed and purposed of journey(s) performed:
6. Purpose of journey.
Departure Arrival Mode of Fare paid |Distance in Buration of .
. fravel & kms for halt Daily
i Date & class of road allowan-| Total
Date &l pom (PRI 75 | accom- | Rs. | P | [ijoage | Days |Hrs.| ces
time . time modation .
1
f
| !
7. Mode of journey
M Ar ' Yes/No
190



PART - B (To he filled in the Bill Section)

The entittement of account for travelling aliowance works out to Rs.......... as

detaijed below :

Raitway/air/bus/steamer fare | Rs

(@) Railway/airibus/steamerfare  ~ Rs.......
(b} Road mileage for .................. Lkm@ ... o/km Rs............
(¢}  Daily allowance
(1) e days @RS per day
() e dayS @ RS..coovvieeiiieie e per day
() e dayS@ RS...ceviiceiinieieeiee per day
(d)  Actual expenses RS..conenn.
Gross Amount RS..ccccovuneee
() Less amount of TA/advance, if any, drawn vide Voucher No.......... dated.........
Rs.....o..ceun
NetamountRs.........c.ceueee.
8. The expenditure is debitable to
8. Initials of bil} clerk

Signature of drawing and disbursing officer
Countersigned

Signature of the Controlling Officer

194



- N Islands (Panchayat Accounts & Finance) Rules, 1997

FORM - 19
[See Rule 65{1)]

ACQUITTANCE ROLL
{Payment of Salary by Cash)

Acquittance Roll of Permanent (or Temporary) Esfablishment of

....................... for pay or
Dated signature with
~ stamp (where
ilem No. Name Designation Nzta?,g];:gm necessary unpaid items
' to be noted as such &
attested)
1 2 3 4 5
' Rs. P.
Total : | Total unpaid Rs.......
(Rupees............... D
Passed for Rs......ocooenn (RUPEES i } on the
dhority of establishmentbill of ... FOT
..shier Drawing Officer
i%0



A & N Islands (Panchayat Accounts & Finance) Rules, 1997

FORM - 20
[See Rule 68(ii)]

FORM OF BOND OF INDEMNITY FOR DRAWING ARREARS OF PAY AND
ALLOWANCES OF PANCHAYAT SERVANTS '

kv el

KNOW ALL MEN BY THESE PRESENTS that I, ................o (a)
widow/husband/son/daughter  of ShrifSmiti. ... (b} residing
ate {c) (hereinafter called ‘the obligor’) which expression shall unless
excluded by or repugnant to the context, include his/her heirs, executors, administrators
and legal representatives and liwe (1) .....cocoevenninnn.n. {d) son of ...
resident Of .o and ()i, (3) son of
....................................... resident of .............................. Surety/Sureties on behalf
of the obligor (hereinafter called ‘the Surety’/the Sureties’ which expression shall unless
excluded by or repugnant to the context include hisftheir heirs, executors, administrators
and legal representatives) bind ourselves jointly and severally to pay to the (Name of

PRI ..o (hereinafter called ‘the obligator'y which expression shall unless
excluded by or repugnant to the context include his successors and assignees) on
demand and without demur a sum of RS..cooiviiiieienn, (f)
(RUDPEES. .. ) for which payment will and truly to be
made, we bind ourselves firmly by these presents on this .................... day of
...................... 19,

WHEREAS the aforesaid Shri/Smti.................. (b) was at the time of his/her

death inthe employment of ...

AND WHEREAS the said Shri/fSmii............iiiiis {b) died on the
................................... day of ...ociiiiiiiie 190l and there
was due to him/her the sum of RS v )
(RUPEES. ... e, } for Pay and Allowances in respect of

his/her said employment;

AND WHEREAS the above bounden obHgor.........c.ccoivvviiiiininnnn. (a) claims
to be entitled to the said sum as heir of her/his wifefhusband/father, the said
ShrifSmibi. ..o {b),but has not obtained letters of administration of
or a succession certificate to the property and effects of
Shri/fSmti. oo (b);

AND WHEREAS the obligor has satisfied the obligator that she/he is entitled to the
aforesaid sum and that it would cause undue delay and hardship f she/he is required to
produce letters of administrations of or a succession certificate to the property and effects
of the said Shri/Smti..............coin, {b};

AND WHEREAS the obligator desires to pay the said sum to the obligor but under
Andaman and Nicobar Islands (Accounts and Financial Rules), 1995, it is necessary that
she/he should first execute a bound with one surety/two sureties to indemnify against all
claims to the amount so due to the said Shri/Smii........ ... .. . (b)
before the said sum can be paid to the obligor.



NOW THE CONDITION of this bond is such that if after paymen{ has been made to
the obligor, the obligor or the Surety/Sureties shall in the event of a claim being made by
any other person against the Panchayat with respect to the aforesaid sum of

Rs. i (F) (RUPBES.....oo e ) refund to the
Panchayat the Sum of RS (f)
(RUPBES . ... e } and shall otherwise indemnify and

save the Panchayat harmiess from all liability in respect of the aforesaid sum and ali
costs incurred in consequence of any claim thereto THEN the above written bond or
obligations shall be void but otherwise the said bond shall remain in full force, effect and
virtue.

IN WITNESS WHEREO¥F the parties hereto have hereunto set their respective
hands the day, the month and the year first above written.

*Signed by the abovenamed Obligor Signed by the abovenamed
Surety/Sureties in presence of
(1) e Witnesses ™ {(1}............. i,
(2] e, BHDY e e,
Accepted for an on behalf of the Panchayat by ... in the

presence of (@), (d) & (€)eceeeeeviiii i,

NOTES :-

(@}  Full name of the claimant.

(b}  Name of the deceased Employee/Pensioner.
{c)  Full address and place of residence of claimant.
{d)  First Surety.

{e)  Second Surety.

(f) Amount of Claim.

The Obligor as well as the Sureties should have attained majority so that the bond
may have legal effect or force.

* Signature of the Obligor.
i Signature of the First Surety.
**  Signhature of the Second Surety.

ey
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[ Particulars and
— | description of property
Number of property
o]
Date of acquirement
w
Cost
P
Number and date of
o the bill in which
charged for
Where the propertyis
o used or other
particulars, if any
~ Initals
Date of disposal of
@ property
o | Manner of disposal
| Number disposed off
o
| Number and date of
= | order and Authority
_ | Cost realized, if sold
N
.| Balance after each
w | fransaction at the end
of each year
N Signature
N _
N Remarks
n
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A & N istands (Panchayat Accounts & Finance) Rules, 1997

Description of articles :

FORM - 22
[See Rule 68 — Note 4]

GENERAL FORM

STOCK BOOK

| Date | Opening !r______ﬁ__n_______._anntity received To whom issued F Quantity issued or sold Sig. of Sig. of Remarks
| Voucher | Quantity | Total or for what Date | Quaniity | Balance | issuing | receiving
No. purpose Officer Officer
! 3 4 5 6 7 8 9 10 11 12




Date

S ——

From whom received

S)00g 1dia23y JO puny

Number of books
received

SI.No. of each baoak
{(From To)

Voucher No. & date |

1

Signature of the
person receiving the
books

Number of books
issued

-

SI.No. of each book
(From To)

Signature of person to
whom issued

0l

Date of issue

Ll

Number of counterfoil
returned

Zl

No. of unused leaves,
if any

o

Initals of the person41
returning the counter-
foils

vi

Signature of person
receiving the counter-
foil

Sl

Remarks

266} ‘seiny (soueuld g S1UNO2JY 1eARYOURY) SPUBIS| N 9

SMOO04M 1d4I303H 40 LNNODOVY MD0LS
¥ aJON — g9 9Ny 2ag]
£2 - WX04d



o
<
-

A & N Islands (Panchayat Accounts & Finance) Rules, 1997

-

FORM - 24

[See Rule 68 — Note 4]

GENERAL FORM

REGISTER OF IMMOVABLE PROPERTY

" I'sino, |

. Dateof | No. and date of  Description | Purpose | valuation | initials of Revatuation Initials of | Remarks |
| acquisition/ orders under and for which Secretary/ i Secretary/
| purchase or which the situation of | utilized EO/CEQ | Date | Additions | Deductions | Total EO/CEQ
| construction property was property
; . i acquired/purch-
i ‘ ased or
i i constructed _
N 2 ] 3 4 5 6 7 8 9 10 11 12 13

O e T —




A & N Islands (Panchayat Accounts & Finance) Rules, 1997

FORM - 25
[See Rule 68 — Note 4]

GENERAL FORM

CONTRACTOR’S BILL

" Quantum executed Quantum ltems Rate Amount Remarks
or supplied since executed or Up-to-date Since last '
last certificate . supplied to date Certificate
1 2 3 4 5 6 7
Do
E Total value of work done or supptied made up-to-date. Amount of ailotment Rs. P.

Deduct previous payment and other deductions,
if any, as detailed below :-

Net amount payable

Previous expenditure

Total expenditure including this bill

Balance available




A & N Istands (Panchayat Accounts & Finance) Rules, 1997

FORM - 26
[See Rule 68 — Note 4]
Voucher No.
Estimate No.
Account
MUSTER ROLL OF DAILY LABOUR EMPLOYED ON FOR THE PERIOD
FROM TO 19
o _|tiz]s[ais 5}? glof10(11]12{13]1al15]16[17 18T 10 20]21[22]23[2a 25 |26 |27 [28 720 30 a1 | T T 5 S
=] - = o
f e | £ |5,
| @ e o 53
I O © 5 cE 5
3 i | 2l g8 81528
S @ | 5l 2| 2| 2| §|SES
. Z| 5 . %ﬁggﬁf?ux_
. iz N A Ol m|Ead
| Abstract of work done Details of payment
A Description Quantity As per Schedule cost Remarks Signature of Date Amount Initials of
< schedule Officer-in- Officer
Y 1 charge
Rate per ,

Ampunt in words Certified that the above labours were actually employed in the interest of the Panchayat/Samiti/Zilla Parishad on the
days mentioned and the day entered in the muster roll was paid to my presence.

Pay Rs. Signature
Total Examined Date Pradhan/Pramukh/Adhyaksha

Pay by Cheque No.
Secretary/EQ/CEQO



A & N lslands (Panchayat Accounts & Finance) Rules, 1897

FORM - 27

[See Rule 68 — Note 4]
(GENERAL FORM)

REGISTER OF MUSTER ROLLS

*hkdk

1 No. of sheets Strength Signature of | Signature of 1
Si.No. | Month BranchISection to which Name of Skilled/Un- the authority the Officer Remarks |
ssued work Quter | Inner | skilled, Semi- issuing the receiving the
skilled I Muster Roll Muster Roll
3 4 5 6 7 8 9




A & N Islands (Panchayat Accounts & Finance) Rules, 1997

FORM - 28

[See Rule 68 — Note 4]
(GENERAL FORM)

Name of article Stock account for 19 19
L Receipts Issue
Opening Voucher No. - : On what .
balance Date and date Numbvrfquantltz_ Total Date account Number/quantity | Balance Remarks
1 2 3 4 5 6 7 | 8 9 10

cng
h____

1

T




ane

' - &
| Date of receipt ofio_an
Number & date of
N | order sanctioning the
loan
Purpese for which
w loan was taken
Amount of loan
I
Rate of interest
[4)}
Number of
installments in which
» repayable and
whether yearly or half
yeany
Amount of each
~ installment
Initials of
o | SecretarykEO/CEQO
o Date
Principal
o
0
]
<
Interest 3
= -
Total
0
Balance Principal
w | after each payment
Inifials of
| SecretaryEO/CEO
Remarks
o
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—

- I Si.No.

Name of Centre
Institutions

Amount of the sanctioned
grant

Brief purpose of the grant

Whichever any condition
regarding the right of
ownership of Government
in the property far other
assets acquired out of the
grant was incorporated in
the grant-in-aid sanction

Particulars of assets
actually credited or
acquired

Value of the Assists as on

Purpose for which utilized
at present

Encumbered or not

Ci

Reasons if encumbered

il

Disposed of or not

cl

Reasons and authority, if
any, for disposal

£l

Amount reglized on
disposal

vl

No. and date of sanction

Sl

Remarks
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A & N Islands (Panchayat Accounts & Finance) Rules, 1997

FORM - 31
[See Rule 68 — Note 4]

REGISTER OF LOANS

Do
<

Lt 3

REPORT OF SURPLUS, OBSOLUTE AND UNSERVICEABILE STORES FOR DISPOSAL

]

Mode of disposal l

- Book " )
Particulars of . : C Condition and (sale, public
ltem No. ! Remarks
em No Stores Quantity/Weight Value/Original year of purchase auction of <
purchase price otherwise)
1 2 3 4 5 6 7
Signature : Signature ......cc.cccevueen

Pradhan/Pramukh/Adhyaksha
Name of Gram Panchayat

Date :

Panchayat Secretary/EO/CEO

Date :




The A &L N Islands

(Grant-in-Aid Panchayati Raj
Institutions) Rules, 1996
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ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

The Andaman and Nicobar Islands
(Grant-in-Aid to Panchayati Raj Institutions)
Rules, 1996

ISSUED VIDE NOTIFICATION NO. 25/97 DATED 19'" FEBRUARY, 1997.

Department of Panchayat, Administration of Andaman & Nicobar Isiands

‘- 2y



Schedule-l

Schedule-ll
Schedule-lll
Form-A
Form-B
Form-C
Form-D

INDEX

Subject matter

Short title and Commencement

Definitions

Purposes, quantum admissible, kind of grant-in-aid etc.
Application for grant-in-aid.

Application for matching grant.

Procedure for sanctioning grant-in-aid.

Mode of payment of grant-in-aid grant.

Mode of payment of matching grant.

Conditions for payment of grant-in-aid.

Powers of the Administrator for making restrictions.

Schedule

Authorities competent to accord Administrative approval
& Expenditure sanction to the estimates.

Definitions of Original Works.

FORMS

Application for grant-in-aid.

Application for Matching grant.

Completion Certificate of Works.

Completion/Utilization Certificate.
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FIPRR T

NICOBAR GAZETTE

SIUSHIA Al
ANDAMAN AND

EXTRAORDINARY

YRR | THIEa
Published By Authority

No. 25/97, Port Blair, Wednesday, February 19, 1997

ANDAMAN AND NICOBAR ADMINISTRATION
“ SECRETARIAT
NOTIFICATION

No.25/97 F.No.6-6(1/96-PR. Whereas the draft “Andaman and Nicobar Islands (Grant-in-aid to
Panchayati Raj Institutions} Rules, 1998" were published in the Official Gazette as required under sub-
section 1 of section 202 of the Andaman and Nicobar Islands {Panchayats) Regulation, 1994 (Np,1 of 1994)
inviting suggestions/objections from the general pubtic within 25 days from the date of their publication vide
Notification No. 97(A)/96-PR dated 29" November, 1996;

And whereas no suggestion or objection has been received from the general public;

Now, therefore, in exercise of the powers conferred under section 202 of the said Reguiation, I,
Ishwari Prasad Gupta, Lieutenant Governor {(Administrator), hereby make the said rules with immediate
effect and pubfish as contained thereunder.

Sd/-
{ISHWARI PRASAD GUPTA)
LIEUTENANT GOVERNOR

By order and in the name of the Lieutenant Gavernor,

Sd/-
M. RAJENDRAN
ASSISTANT SECRETARY (PANCHAYATS)

THE ANDAMAN AND NICOBAR ISLANDS (GRANT-IN-AID TO PANCHAYATI RAJ
INSTITUTIONS) RULES, 1996

in pursuance of rule 20 of the Delegation of Financial Powers Rules, 1978 and in exercise of the
- powers conferred under sub-section (1) of Section 202 of the Andaman and Nicobar Islands (Panchayats)
Regulation, 1994 the Administrator (Lieutenant Govemor), Andaman and Nicobar islands, hereby makes
the following rules regulating the procedure for sanction of grant-in-gid to Panchayati Raj Institutions (PRIs)
of the Union Territory of Andaman and Nicobar Islands, namely:-

1. Short title and commencement :-
i) These rules may be called the Andaman and Nicobar Islands (Grant-in-aid to Panchayati Raj

Institutions) Rules, 1996,
i1y They shali come into force on the date of their publication in the Andaman and Nicobar Gazette.

. ‘
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2. Definitions :»
In these rules, unless the context otherwise requires.

{a) "Administration” means the Andaman and Nicobar Administration;

(b) “Administrative approval” means the formal approval by the PRIs on the necessity of works
proposed through its resolution and agreed to by the competent authority or authorities specified
in Schedule - | of these rules;

(c) “Competent authority” means (i) in relation to administrative approval the authorities specified in
Schedule-| of these rules.

(i) in relation to a technical sanction, the authority as specified in Schedule- 1 of these rules:

and
{iity in relation to expenditure sanction, the authority as specified in Schedule -1 of these rules.

{d) “Gram Panchayat” means a Gram Panchayat constituted under sub-section (1) of section (11} of the

Andaman and Nicobar Islands (Panchayats) Regulation, 1994.
(e) “Panchayat Samiti” means as Panchayat Samiti constituted for a block under section 106 of the

Andaman and Nicobar !slands {Panchayats) Regulation, 1994,

(fy “Zilla Parishad” means the Zila Parishad constituted under section 144 of the Andaman and
Nicobar Islands (Panchayats) Reguiation, 1894.

(g) “Original works” means a scheme of construction work as specified in Schedule -t of these ruies;

{h) “Other works” means works other than *Original works” and also includes periodical repairs and
maintenance of works.

Explanatien : If any doubt or dispute arises as to whether a work is an original work or other work,
the same shall be decided by the Administrator.

(0 ‘technical sanction” means sanction of the competent authority to the detailed pians and
estimates of the Panchayat works after the administrative approval has been received
which shall ensure the proposals are structurally and technically sound and the data and
calculations in the estimates are correct.

3. Purpose for which grant-in-aid may be sanctioned to Zilla Parishad/Panchayat Samiti/Gram
Panchayats :
(2} Grant-in-aid may be sanctioned for all or any of the schemes specified below :
(i) In respect of Zilla Parishad : All schemes/works specified in Notification No. 179/95 dated
22.92.1995 issued by the A&N Administration including any addition/alteration/deletion
made thereon and netified from time to time. '
(i} In respect of Panchayat Samiti : All schemes/works specified in Ngtification No.181/85
dated 22121995 issued by the A&N  Administration including any
addition/alteration/deletion made thereon and notified from time to time.

{it) In respect of Gram Panchayat : All schemes/works specified in Notification No.180/95
dated 22121995 issue by the A & N Administration including any
addition/aiteration/deletion made thereon and notified from time to time.

{b) Grant-in-aid may also be sanctioned to meet:

(i The establishment expenditure/wages of the officers and staff of the Zilla
Parishad/Panchayat Samiti/Gram Panchayat.

(i} Honorarium, TA/DA etc of elected representatives of PRIs.

(i} The office expenses and other charges of the Zifla Parishad/Panchayat Samiti/Gram
Panchayat.

4. (a} Grant-in-aid :- The amount of grant-in-aid to Zilla Panshad/Panchayat Samiti‘Gram Panchayat may
he cent percent of the estimated cost of works as technically approved by the competent authority
and of the establishment expenditure, office expenses and other charges for which grant-in-aid is
sought for or the amount of grant-in-aid applied for whichever is less, Pay and allowances of
functionaries, honorarium to elected members and those items which the Administrator may consider
fit and proper:

Provided that the Administrator may, for financial or other specific reasons to be recorded
in writing, reduce the percentage of grant-in-aid or reject an application made under rule 5(a).

(b} Grant-in-aid may also be sanctioned to Gram Panchayats against actual revenue of indivigual
Gram Panchayats as "matching grant” hased on the revenue collected during the previous year at
the ratio of 1 (revenue) : 4 (matching grant). The Administrator reserves the right, however, 1o
increase or decrease the ratio at any time as he thinks fit and preper to do so.

- 21



Explanation : ‘Revenue” includes the fees, taxes, cess etc. mentioned in section 37 and shall also include
the income from their own sources such as rent etc. but shall not include donations, fines, interests from

deposits and other external aids.

5. {a) Procedure for making applications for grant-in-aid :- Every application for grant-in-aid shall be
submitted to the Secretary in charge of PRIs of the Administration by the Zilla Parishad in Form ‘A’ as
specified in Schedule-1i to these rules through the Director of Panchayats.

(b)

Procedure for making application for matching grant :- Application for matching grant shall be
submitted to the Secretary-in-charge of PRIs of the Administration by the Zilla Parishad on receipt
from the Gram Panchayats in Form ‘B’ as specified in schedule-lli to these rules through the
Director of Panchayats duly supported by extract of audit report in respect of actual revenue

collected during the previous year.

6. Procedure for sanctioning grant-in-aid :-

(a)

(b)

(c)

{d)

On receipt of an application made under rule 5(a) for payment of grant-in-aid, the Secretary in
charge of PRIs of the Administration or such other officer as may be authorized by the
Administrator shall make such inquiry as he thinks fit fo be made into the statements contained in
the application and into the utility of the purpose for which the grant-in-aid is proposed to be applied
for and forward the application alongwith his recommendation to the Administrator who shall be the

sanctioning authority.

If it appears to the Administrator that the scheme of original work proposed to be executed with the
grant-in-aid can very well be met by the Zila Parishad/Panchayat Samiti/Gram Panchayat cn
account of its financial stability or that there is tack of sufficient funds with the sanctioning authority
or for any other specific reasons, to be recorded in writing, he may reject the application.

if it appears to him that the financial assistance is urgently needed for any one of the purposes
indicated in rule 3, the Administrator may, after such inquiry as he deems necessary, accord
sanction for grant-in-aid with due regard 1o the principles enunciated in the General Financial Rules,
1963, in respect of grant-in-aid subject to the conditions herein contained and such further special

conditions as may be imposed.

On receipt of application made under rule 5(b) for matching grant, the Secretary-in-charge of PRIs
of the Administration or such other officer as may be authorized by the Administrator shall make
such scrutiny or inquiry as he thinks fit to be made into the statement of actual revenue indicated in
the audit report and being satisfied, forward the application alongwith his recommendation to the
Administrator, wha shall be the sanctioning authority.

7. () Mode of payment of grant-in-aid :— The amount of grant-in-aid to Zilla Parishad/Panchayat
Samiti/Gram Panchayat may be paid in one instalment or more at the discretion of the sanctioning
authority, subject to the following namely :

(a) If the execution of an original work is taken up by the Engineering Wing of PRis and the
same is likely to be spread over for period of years, only so much of the amount of grant-in-
aid would be paid during the financial year as is likely to be used during that financial year
keeping in view of the progress of the work.

(b) i the execution of the original work taken by the Engineering Wing of PRls and is likely to
be completed within the financial year, the entire amount may be released to the Zilla
Parishad/Panchayat Samiti/Gram Panchayat concerned, through the Zilla Parishad.

(© In case of an original work sponsored by Zilla Parishad/Panchayat Samiti’Gram Panchayat
which is to be executed through its on agencies, a cooperative societies of un-employed
youth of the concemed jurisdiction, the entire amount shall be placed at the disposal of the
Zilla Parishad/Panchayat Samiti/Gram Panchayat concerned in one instalment, through the
Zitla Parishad.

(i) The amount of matching grant to Gram Panchayat may be paid in one or more instafments
subject to the condition that the amount shall be utilized or creating infrastructure facilues with
which revenue of the Gram Panchayat could be accelerated.

(i) Al payments viz. Grant-in-aid, Matching Grant etc. to PRIs shail be made to the Zila
Parishad, which in turn shall distribute to the concerned institutions as per sanction. Zilla Parishad
shall be primarily accountable for all such funds paid.

- .
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8. Conditions of grant-in-aid :— {1) In all such cases menticned in rule 7, the foliowing procedure shall be
observed scruputously by the Zilla Parishad/Panchayat Samiti/Gram Panchayat seeking grant-in-aid,

namely -

(a)

(D}

(c)

(d)

{2)a)

o

When the Zilla Parishad/Panchayat Samiti/Gram Panchayat proposes to carry out an original work
by obtaining grant-in-aid from the Administrator for the entire estimated cost of the scheme or for

any part thereof, it must, before applying for grant-in-aid, first ensure that all the preliminaries,
regarding the preparation of plans, estimates and phasing programme have been compieted.

Administrative approval and technical sanction from the competent authority has been cbtained.
Cetaits of the phased programme in which the contemplated work is proposed to be executed,
amount required for each of the phase of the execution and time schedule should be furnished to
the Administrator.

The authorities who prepare the estimates and plans should indicate the successive stages of
execution and the amount, recurring and non-recurring separately, likely to be involved therein.

The amount of grant-in-aid shall be utilized only for the purpose for which it is granted. However, if

the whole or any part of the grant-in-aid deposited with the banks in fixed deposit for the work could
not be carried out for reasons like non-receipt of sanctions, land, material or any other reason
incluging administrative and the interest earned therein shall be taken to the general fund of the
PRis. Such money shall not be attracted by the criginal conditions governing such grants. The PRIs
can utilise the interest sc earned by them for general purposes including pooling infrastructures for
the PRls.

Any portion of the amount which is not ultimately required for expenditure for the purpose for which
it has been sanctioned shall be duly surrendered to the Administration.

The Administrator or any officer duly authorized by him, in this behalf, shali have the right of
inspections at all reasonabie times and calling for plans and estimates in respect of any scheme for
which the grant-in-aid is given.

The Administrator shall also reserve the right to have the accounts of the Zilla Parishad/Panchayat
Samiti’Gram Panchayat receiving grant-in-aid audited by the authorities duly specified for the
purpose as and when occasion demands for ascertaining and securing that the amount of the
grant-in-aid is duly applied to the purpose for which it has been sanctioned and that the
unexpended balance of the grant-in-aid amount is not expended otherwise than in accordance with
these rutes and the General Financial Rules, 1963.

The account of Zilla Parishad/Panchayat Samiti¥Gram Panchayat receiving grant-in-aid as per
these rules shall be given 1o these check by the Comptroller and Auditor General of India at his
discretion and by any cfficer authorized by the Administrator in this behalf.

The amount of grant-in-aid should be utilized within a period of one year from the date of receipt of
sanction of the same, except in cases where time limit exceeding one year has been fixed by the
sanctioning authority with reference to the successive stages of the implementation of the schemes:

Provided that the Administrator may, if considered necessary, extend the time limit for any period

not exceeding six months at atime.

6.(3)

(b)

The scheme for which the grant-in-aid has been sanctioned should be implemented as per the
plans and estimates agreed to by the Administration and under the supervision of the technical unit

of Zilia Parishad.

The Zilla Parishad/Panchayat Samiti/Gram Panchayat shall have no right to alter the plan and
estimate of work for which grant-in-aid has been sanctioned without the prior approval of the
Administrator.

The Zilla Parishad/Panchayat Samiti/Gram Panchayat shall submit a quarterly report to the
sanctioning authority who shall scrutinize them to check whether there has been any variation in the
plans or diversion of funds.

-
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(b)

(e}

10.

11.

12.

13.

14.

15.

16.

The Zilla Parishad/Panchayat SamityGram Fanchayat shall execuie the scheme for which grant-in-
aid has been obtained, through the Engineering Wing of Zilla Panishad, a contractor or an agency
approved by the Zilla Parishad, Public Works Department of the Administration, or an authority.
approved by the said Public Works Department or Zilla Parishad. The Engineering Wing of the Zilla

Parishad shall supervise the work(s) at every stage.

In all cases of original works, the Zilla Parishad/Panchayat Samiti‘Gram Panchayat shall at the
close of every financial year or/fand immediately on completion of work, apply to the Executive
Engineer/Assistant Engineer concerned for the issuance of & completion certificate in Form ‘C’ as
specified in Schedule-llt of these rules and attach such certificate alongwith the Utility Certificate to
be submitted to the Director of Panchayat. '

The completion certificate shall clearly specify that after actual inspection and measurement of the
work or portion of the work as the case may be, for which the grant-in-aid was sanctioned has been
duly completed according to the plans and estimates agreed to by the Administration.

The complete on certificate shall be fumished within three months from the date of completion of
the work or receipt of the application under clause(a); whichever is earlier.

No grant-in-aid will be paid to Zilla Parshad/Panchayat SamitiiGram Panchayat in case the
completion or utilization certificate as the case may be in Form ‘D’ as specified in Schedule-iH of
these rutes, is not fumished within the aforesaid period, untess the delay is satisfactonly expiained
by the Zilla Parishad/Panchayat Samiti/Gram Panchayat.

A ‘Complete on Certificate’ on the basis of the ‘Cerificate’ received from the Zilla
Parishad/Panchayat Samiti/Gram Panchayat, will be furnished by the Administration to its Pay and
Accounts Officer, to the effect that the grant-in-aid has been utilized for the purpose for which it was
sanctioned for a particular financial year.

In case of default by the Zilla Parishad/Panchayat Samiti‘Gram Panchayat in performing any duty
imposed upon it under these rules or the General Financial Rules, 1963, the Administration may fix
a period for the performance of that duty and should it not be performed within the period so fixed, it
shall appoint a person to perform it and may direct that the expenses thereof shall be paid by the
Zilla Parishad/Panchayat Samiti/Gram Panchayat, as fixed.

The Administration reserves the right to order refund of the entire amount or a portion of the amount
of grant-in-aid sanctioned to the Zilia Parishad/Panchayat Samiti/Gram Panchayat if any serious
breach of terms of the grant-in-aid is noticed on the part of Zilla Parishad/Panchayat Samiti‘Gram
Panchayat and in that case penal interest at the rate of 6 percent per annum or at the rate fixed by
the Govt. of India in the Ministry of Finance from time to time in respect of such penal interest, as
the case may be, shali be charged on such sums as may be ordered to be refunded. -

The Zilla Parishad/Panchayat SamitifGram Panchayat shall maintain a register in Form 25 & 28
appended to A & N Islands (Panchayat Accounts & Finance) Rules, 19968 for movable and
immovable assets acquire wholly or mainly out of grant-in-aid.

In addition to the above conditions, the principles laid down in rutes 148 t0 151 of the General
Financial Rules, 1963 and the instructions issued by the government of India from time to time in
this regard shall also invariably apply.

The orders contained in the Central Public Works Account Code and the General Financial Rules,
1963 regarding calling of tenders of execution of works, etc. shall mutatis mufandis apply to the
execution of works utilizing the grant-in-aid armount. .

17(a) Zilla Parishad/Panchayat Samiti/Gram Panchayat receiving gramt-in-aid shait submit an annual

(b)

performance-cum-achievement report on the progress and implementation of various schemes
executed with grant-in-aid sanctioned by the Administrator by the 15" April of every year.

The report shall be submitted to reach the Administrator by the 15™ April of every year.

The Administrator may alter amend, include or exclude any provision{s) of these Rules and

Schedules thereunder as may be warranted in the safeguard PRI functioning and public money, at any time
for reason to be recorded in writing.
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SCHEDULE -1

[See Rule »2 {C}]
AUTHORITIES COMPETENT TO ACCORD TECHNICAL SANCTION AND ADMINISTRATIVE
APPROVAL

i' Si.No. | Estimated cost of work Authority for according T
- _ Technical Sanction | AJA and E/S

Estimates for works costing upto -

1. Rs. 60,000/~ AE, ZP Pradhan, GP

2. | Rs. 3,00,000/- EE, ZP Pramukh, PS
3. [Rs. 6,00,000/- EE, ZP Adhyaksh, ZP
4 | Rs. 10,00,000/- SE, APWD Secy(Panch.), A & N Admn.

5. | Rs.25,00,000/ CE, APWD Chief Secy., A & N Admn,

6. Above Rs, 25,00,000/- CE, APWD Administrator, A & N Islands

Note :This delegation of power is subject to restrictions and provisions of orders issued by the Ministry of
Finance from time to time and as also the provisions contained in various codes. In this context instructions
contained in the Ministry of Finance OM No. 10(28)/E.Coord/77 dated 20.1.1978 and para 247 of CPWD
manual Vol.ll regarding technical sanction of competence.

SCHEDULE -1l
[See Rule 2 (g)]

ORIGINAL WORKS
The following shall be original works for the purpose of sanction of grant-in-aid :~

(1) A scheme of construction work whether of entirely new work or of additions or alterations to existing
work and purchases therefore and also all works whether of additions and alterations or of repairs to bring
intoe use newly purchased or previously abandoned building required for bringing them into use.

(2} all works in relation to building as under:-

a} when a portion of an existing structure is to be replaced or remodeled whether or not the change
involves any dismantlement and the cost of the change represents a genuine increase in the value
of the property, the work of replacement or remodeling, as the case may be, should be classified as
an original work;

b) when a portion of an existing structure to be dismantled for the reason that it is structurally unsound
and is to be replaced by work which is not in material essentials, the same as the work dismantied,
the mixed work shall be treated as an original work;

c) when an entire structure is re-construcied owing to the occurrence of fire, flood, earth-quake, storm
or other catamities or owing to wear and tear, the work should be treated as an original work; and

{3} In relation to road works as undey -

a) where an existing portion of a road, road-bridge, causeway, embankment, ferry approach,
protective or draining work in connection with the road or a cross drainage work is to be replaced or
remodeled (whether or not the change involves any dismantlement), and the change results in
improving the strength and stability of the structure, the work of the replacement or remodeling,
work of as the case may be, shall be classified as an original work.

by the following items of warks should also be classified as original works, namely :-

i) widerfmg the formation or metalled width  of a road, cutting back a hill-side to improve vision at
Cunves;

iy Improvements of alignments or gradients or change of gradient in roads or approaches or
bridges or causeways;

iil) construction, recenstruction or remaodeling of bridges, culverts, causeways, embankments, ferry
approaches, protective or draining works in connection with a road except when the cost of the
work does not exceed Rs. 500/-,
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iv} providing improved surfacing of (1) surface dressing, (2) asphalt concrete, {3) pre-mixed assault
macadam, (4) bitumen grout, {5) bitumen semi grout, {6) pre-mix carpets, (7) cement concrete
and {8) cement macadam;

v) Metalling of unmetalled roads;
vi) Special repairs to roads due to improper maintenance for series of years or to any special

heavy traffic moving on the road owing to extra-ordinary circumstances.

{4) In relation to drainage and water works as under -

i) improvements resulting in augmenting water supply, drainage capacity or the change
resulting in improving the strength and subsidy of the structure when a portion of an existing
water supply or drainage structure is to be replaced or remodeied in order to improve the
facilities available.

i) Construction of draw well, tanks including over head tanks, reservoirs, tube walls with
pumping units and distribution systern with supply taps.

iii) Construction of gutters and side drains to roads and path-ways.

SCHEDULE ~Hii
FORM - A
[See Rule 5]
APPLICATION FOR GRANT-IN-AID

1. Name of Zilla Parishad/Panchayat Samiti/Gram Panchayat:
2. Purpose for which grant-in-aid is reguired.

(a) (i) Road work :
(ii) Water Supply :
(i} Drainage etc :
(iv} Local development works :
(v) Building works :
(b) Establishment expenditure including office expenses and other expenditure.
(i) Salary/Wages of Officers & Staff/Honorarium to elected representatives/TA/DA etc.
(i) Office expenses.
{iii) Other charges.

Amount of grant-in-aid appalled for :

4. Total estimated cost of the work/scheme :
(Attach detailed plan and estimate of costs of the entire work proposed to be carried out from the grant-in
aid funds). )

5. Whether the administrative approval has been obtained ;
if so, whether a copy of the resolution of the Zilla Parishad/Panchayat Samiti/Gram Sabha is attached with
the application : :
Whether technical approval for the detailed plan and estimate work has been obtained :
If s0, whether duly approved ptan and estimate of the work are enclosed herewith :
Whether the work is to be executed by the Engineering Wing of Zilla Parishad or by the Zilla
Parishad/Panchayat Samiti/Gram Panchayat through their own agencies or through approved contractors
of the UT.

10. The period within which the work is to be completed and when it is proposed to complete the work by
different stages, the amount of each instalment ;

11. Whether the works for which assistance is sought for could be undertaken from Zilla Parishad/Panchayat
Samiti/Gram Panchayat Funds, if so to what extent ;

12. Outstanding liability :

13. Any other refevant information :

Certified that the Zilla Parishad/Panchayat Samiti/Gram Panchayat by way of resolution No. ......
Dated ....... have agreed to abide by all the condition laid down in the rules and instructions issued from

time to time by the Government of India and the Andaman and Nicobar Administration. It is also certified
that the Utilization Certificate in respect of earlier grant-in-aid received has already been submitted.

Place ; Signatture
Date : Name

Cesignation & Agdress
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To

The Secretary {Panchayat),

A & N Administration,
Port Blair.
FORM-B
[See Rule 5(b)]
APPLICATION FOR MATCHING GRANT
1. Name of Panchayat
2. Opening Balance of matching grant
during the previous year
3. Matching grant received during the
previous year (198 - 199 )
4. Total
5. Amount spent during the previous year
6. Ciosing baiance at the end of previous year
7. Purpose for which the grant was utilized
8. Revenue collected during the previous year
9. Amount or matching grant applied for
10. Whether account of the Panchayat for the
previous year has been audited and if audited,
whether an extract of audit report has been
enclosed.
11. Any other relevant information

Seal of the Panchayat

*Score vut which is not applicable,
** Write the name & address of the Panchayat

recommendation of Director of Panchayat.

*Pradhan/Pramukh/Adhyaksh

Director (Panchayat)



FORM-C

[See Rule 8(9)]

ANDAMAN AND NICOBAR ADMINISTRATION
ANDAMAN PUBLIC WORKS DEPARTMENT

(ENGINEERING WING OF PRIs)
F.No. Certificate No. Date:

Certificate that the WOrK.........o e e (Name of work) for
which......ooo e name of Zilla Parishad/Panchayat Samiti/Gram Panchayat) received grant-in-
aid amountingto Rs................ Duringthe year............ has been ~

*(1) taken up and compieted upto .......... {indicate %age) and a sum of Rs......... has been spent
=130 I during the current financiat year.

**{2} Completed as on ............. {date) strictly according to approved estimates and plan. The
expenditure on this work during the current yearis Rs............ the total cost of the work is Rs............... :

The estirmated cost of the work was Rs.............

While issuing the certificate, the amount spent on this work during the previous year(s) has been
taken into account from the relevant records. '

Alsc certified that the technical stability of the asset created is sound.

Assistant Engineer/Executive Engineer
Engineering wing of PRis
(Seal)

Place:
Date:

*Score out which is not applicable.

To

(Name and address of the authority to whom issued)



FORM-D

[See rute 8 (10)]

COMPLETION/UTILISATION CERTIFICATE

*H

NO. Date :

Cenrtified that the following amounts were received as Grant-in-aid by this Panchayat during the
financial year .............coooeiiviinnnn

The balance of grant-in-aid in hand at the close of the last financial yearwas Rs..........................

()

(2)

AsumofRs. ............ was spent during the current financial year as detailed statement enclosed.
The balance in hand at the close of the current financial yearis Rs.................

Certified that the amount stated above has been spent strictly according to the approved budget
under the following head of development -

(1) Civil Works Rs. (List of works and Certificate from
Engineering Wing enclosed).

(2) Office Expenses Rs. (Statement enclosed)

3) Other items of expenditure,
if any Rs. (Statement enclosed)

"Write the name and address of
the Panchayat.

**Score out which is not applicabie.
Seal ** Pradhan/Pramukh/Adhyaksh

Name of Panchayat
Address :
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ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

NOTIFICATION

Port Blair, dated the 6™ March, 2000

No0.57/2000 No. 3-31/99-PR.— In terms of the recommendations contained in 124" Report of the
Committee on Subordinate Legislation, Rajya Sabha communicated by the Ministry of Home Affairs, Govt.
of India vide Office Memorandum No.U-16016/5/99-ANL dated 10™ September, 1999 and in exercise of the
powers conferred by section 202 of the Andaman and Nicobar Islands (Panchayats) Regulation, 1994, 1 Shri
ishwart Prasad Gupta, Lieutenant Governor (Administrator), Andaman and Nicobar islands, hereby make
the following amendments to the Andaman and Nicobar Istands (Grant-in-aid to Panchayati Raj Institutions)

Rules, 19986, namely :-

1. (i)
(ii)

These rules may be calied the Andaman and Nicobar istands (Grant-in-aid

to Panchayati Raj Institutions) (Amendment) Rules,2000.
They shall come into force on the date of their publication in the Official Gazette.

2. In the Andaman and Nicobar Islands (Grant-in-aid to Panchayati Raj Institutions) Rules, 1996.

(i)

(i}

(i)

in sub-rule {b) of rule 4, the last sentence shall be substituted by the following namely:-
“The Administrator reserves the right, however, to increase or decrease the ratio of revenue
and matching grant at any time after recording the reason in writing to do, so as he thinks fit
and proper to do so”.

in rule 6, after the existing sub-rule (4), following shall be inserted as sub-rule (5), namely:-
"(6) The applications received by the Administration or by such authorized officer for
sanctioning grant-in-aid under Rule 5 (a3} and 5 (b} shall be processed by the Administration
and orders of the Administrator thereof shall be communicated within 45 days. But the time
limit as prescribed above shall not be applicable for such applications which are submitted
without following the procedures laid down in rule 5 {a) and (b) of the said Rule”.

in sub-rule (2)(a} of rule 8, the existing entry shall be substituted as under, namely :-
“8(2)(a) The amount of grant-in-aid shall be utilized only for the purpose for which it is
granted. However, if the whole or any part of the grant —in-aid deposited with the banks in
fixed deposit for the work which could not be carried out for reasons like non-receipt of
sanctions, land, materials or any other reason including administrative reasons, the interest
earned thereon shall be taken to the same account so as tg off set cost escalation caused

due to delay in starting the work”.

Sd/-

(ISHWAR! PRASAD GUPTA)
LIEUTENANT GOVERNOR
Andaman and Nicobar Islands

By order and in the name of the Lieutenant Governor,

Sd/-
{M. K Biswas)
ASSISTANT SECRETARY (PANCHAYATS)
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ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

NOTIFICATION

Port Blair, dated the 21** April, 2002

No. 79/2002/F .No. 6-6(1)/2000-PR(PF).- Whereas the draft Andaman and Nicobar
Istands (Grant-in-Aid to Panchayati Raj Institutions) (Amendment} Rules, 2002 were
published as required under sub-section (i) of section 202 of the Andaman and Nicobar
Islands (Panchayats) Regulation, 1994 (No.1 of 1994} inviting suggestions and objections
from the persons likely to be effected.

AND whereas suggestions and objections were received from general pubiic,
organizations and institutions etc.;

AND whereas the said suggestions and objections were carefully considered by the
Lieutenant Govemnor (Administrator), A & N Islands;

Now, therefore, in exercise of the powers conferred under section 202 of the said
Regulation, I, Shri N.N.Jha, Lieutenant Governor (Administrator), Andaman and Nicobar
Isiands hereby make the following rules with immediate effect, namely :-

ANDAMAN AND NICOBAR ISLANDS (GRANT-IN-AID TO PANCHAYATI RAJ
INSTITUTIONS) (AMENDMENT) RULES, 2002

1. Short titte and commencement :

(i) These rules may be called the Andaman and Nicobar islands (Grant-in-Aid to
Panchayati Raj Institutions) (Amendment) Rules, 2002.
(i)  They shali come into force from the date of their publication in the Official

Gazette.

2. In the Andaman and Nicobar Islands (Grant-in-Aid to Panchayati Raj Institutions)
Rules, 1996 -

In Schedule - I the following shall be substituted.



SCHEDULE -1
[See rule 2(C}]

AUTHORITIES COMPETENT TO ACCORD TECHNICAL SANCTION AND
ADMINISTRATIVE APPROVAL FOR WORKS

{. A: Technical Sanction:

Si.No. | __Estimated cost of work Competent Authority
1. 1Rs.60,000 AE, ZP

2. Rs. 6 lacs EE, ZP

3 Rs. 70 lacs SE, ZP

4 Above Rs. 70 lacs CE, APWD

l. B(i): Administrative approval :

- SI.No. Estimated cost of work Competent Authority
1. iRs.5lacs Pradhan, GP

2. Rs.15lacs Pramukh, PS
3. |Rs.30lacs Adhyaksh, ZP

4. Rs. 50 lacs Secretary (Panchayat)
‘5. | Above Rs. 50 lacs g Administrator

(ii) Cost ceiling for execution of works to be taken up by PRIs shall be as

follows :
SINo.[| Estimated cost of work Competent Authority |
1. Gram Panchayat | UptoRs. 10 lacs
2. Panchayat Samiti . Upto Rs. 50 lacs
3. Zilla Parishad \ i Upto Rs. 2 Crores |

Work costing above Rs. 2 Crores shall be got done by PRIs as deposit work through
APWD. In case of PMGSY or any simitar Central/A&N Administration scheme for work
costing above Rs. 2 Crores, Zilla Parishad shall seek approval of the Administration on
case to case basis.

. C : Power for award of works to Cooperative Societies without call of tender :

'SLNo.| ~  Estimated cost of work Competent Authority |
1. iRes.B0000 Gram Panchayat j[
2. {RS. 1lac S Panchayat Samili

'3, | Rs.2lacs - Zilla Parishad r

NOTE : (i) The delegation of power is subject to restrictions and provisions of orders
issued by the Ministry of Finance from time to time and as also the provisions contained in
various codes. in this context instructions contained in the Ministry of Finance OM No.
10(28)/E.Coord./77 dated 20.1.1978 and para 2.47 of CPWD Manual Vol. [l regarding
technical sanction of competence amended from time to time shall apply to Engineering
Wing of PRis.

{ii} The powers applicable to various level of Engineers as per Appendix-1 of
CPWD Manual Volume-ll except regarding award of works to Cooperative Societies
specified at C above shall be exercised by Engineers attached to PRis.

-



TERMS AND CONDITICNS FOR AWARD OF WORKS TO
COOPERATIVE SOCIETIES

(i)  Work should be awarded to Registered Labour Co-operative Societies/Unemployed
Engineers Societies/Registered Un-employed Youth Cooperative Societies, which have
been duly registered with the Registrar of Co-operative Societies (RCS) and enlisted with
Zilla Parishad for undertaking works. The list prepared by ZP shall be awarded to the
concerned PRI for award of works.

(i) Al the Societies should have “Civil Works” as one of their activities in the
Memorandum of Understanding submitted o the RCS.

(i)  In the beginning of the year, Zilla Parishad will invite applications from the
Registered Labour Cooperative Societies/Unemployed Engineers Societies/Registered Un-
employed Youth Cooperative Societies for undertaking work in a specified area. The details
of applications so received will be published in the Newspapers and displayed on the Notice
Board of Zilla Parishad, Panchayat Samitis and Gram Panchayats.

(iv)  Adhyaksh, ZP, Pramukh, PS, Pradhan, GP shall not award work to such Cooperative
Saocieties in which their family members and relatives are members which includes
father/mother, wife/husband, brother/sister, son/daughters, father-in-law/mother-in-law, son-
in-law/daughter-in-aw/brother-in-law/sister-in-law etc.

(v)  PRIs should award work to the Societies functioning in their respective jurisdiction in
case it is not possible to award work to the Society in the PRI area, quotation should be
invited from Sccieties available in the PRIs at the next higher level. _
(vi}  Definition of Registered Labour Cooperative Societies and Unemployed Engineers
Societies shall be governed by CPWD manual volume-ll. Registered Un-employed Youth
Cooperative Societies should have atleast one un-employed Engineers as its member.
Unemployed Engineer means unemployed diploma holders or degree holders from
recognized institutions. 50 percent of members of the society should be matriculate and
should not be more than 35 years of age.

(vi) The work shall be awarded to the Registered Labour Cooperative -Societies,
Unemployed Engineers Cooperative Societies, Registered Unemployed Youth Cooperative
Societies on roster basis and only one work shall be awarded at a time. However, detailed
criteria for performance appraisal of those Societies shall be worked out by Zilla
Parishad/Director (Panchayat).

(vili} These terms and conditions shall be applicable initially for a period of one year and
shall be reviewed thereafter.

(ix}  The societies, which default in execution of work as per terms and conditions shall
be black-listed and will not be awarded any work for a period of three years.

{(x)  Work shall be awarded based on APWD Schedule of Rates to be adopted by Zilla
Parishad.

{xiy No person who has been removed from govt. service, or convicted for a criminal
offence by court of law shall be 2 member of the above societies.

(xii}  No works shall be awarded to these societies by the PRI heads without the technical
approval by the competent technical authority in the respective PRI.

Sd/-

{(N.N.JHA)

Lieutenant-Governor (Administrator)
Andaman and Nicobar Islands

By order and in the name of the Lieutenant Govemnor

Sd/-
(N.G.VISWANATHAN NAIR)
Assistant Secretary(Panchayat)

e .
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ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

Port Blair, dated the 21* August, 2003

NOTIFICATION

No. /2003. F.No. 6-6(1)/2003-PR(1). In exercise of the powers conferred by
section 202 of the Andaman and Nicobar Islands{Panchayats) Reguiation, 1994, the
Lieutenant Governor (Administrator), Andaman and Nicobar Islands is pleased to make the
following amendment to the Andaman and Nicobar Islands (Grant-in-aid to Panchayati Raj

Institutions) Rules, 1996, namely -

1. ()  These rules may be called the Andaman and Nicobar Islands (Grant-in-
Aid to Panchayati Raj Institutions) (3" Amendment) Rules, 2003.

(i} They shall come into force on the date of their publication in the Official
Gazette.

2. In the Andaman and Nicobar Istands (Grant-in-Aid to Panchayati Raj Institutions)
Rules, 1996 -

{1 under rule 8, following shall be inserted as rule 7(A) :
“7(A)-Criteria for funding the Panchayati Raj Institutions:

Criteria 1o be followed by the Administration for funding untied grant to PRIs shall be
at the ratio of 15:15:70 to Zilla Parishad, Panchayat Samitis and Gram Panchayats.”

(i) Existing rule 7(1) shall be re-numbered as “7(B)(1)".

By order and in the name of the Lieutenant Governor,

(Sasikala Viswanathan)
Assistant Secretary (Panchayats)

e
N.
i



The A T N Islands

(Panchayat Accounts ¢l Finance)
Rules, 1997
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ANDAMAN AND NICOBAR ADMINISTRATION
SECRETARIAT

NOTIFICATION

Port Blair, dated the 25t April, 2005,

No. 66/2005/F.No. 6-6(1}/2005-PR.— Whereas the draft Andaman and Nicobar
Islands (Grant-in-Aid to Panchayati Raj Institutions) (Amendment} Rules, 2005 were
published vide Notification No. 6-6(1)/2005-PR dated 11* March, 2005, as required
under sub-section (1) of Section 202 of the Andaman and Nicobar Islands (Panchayats)
Regulation, 1994 (No. 1 of 1994) read with Rule 20 of the Delegation of Financial Powers
Rules, 1978 inviting suggestions and objections from the persons likely to be affected;

AND whereas suggestions and objections were received from general public,
organization and institutions etc.;

AND whereas the said suggestions and objections were carefully considered by the
Lt. Governor {Administrator), Andaman and Nicobar Istands;

NOW, therefore, in exercise ol the power conferred under section 202 of the said
regulation, [, Shri Ram Kapse, Lieutenant Governor {Administrator), Andaman and
Nicobar Islands hereby make the following rules with immediate effect; namely—

ANDAMAN AND NICOBAR ISLANDS (GRANT-IN-AID TO PANCHAYATI RAJ
INSTITUTIONS) (AMENDMENT) RULES, 2005.

1. Short title and commencement:

(1] These rules may be called the Andaman and Nicobar Islands (Grant-in-Aid to
Panchayati Raj [nstitutions) {Amendment) Rules, 2005.

(1) They shall come into force from the date of their publication in the Official

Gazette.

2. In the Andaman and Nicobar Islands {Grant-in-Aid to Panchayati Raj Institutions)
Rules, 1996, read with Notification No. 79/2000-PR (PF) dated 21.04.2002

[Andaman and Nicobar Islands {Grant-in-Aid to Panchayati Raj I[nstitutions)
(Amendment) Rules, 2002].
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The Schedule - [ shall be substituted as under:—

Schedule - 1
[See Rule 2 ()]

AUTHORITIES COMPETENT TO ACCORD ADMINISTRATIVE APPROVAL AND
EXPENDITURE SANCTION FOR WORKS

A: Technical Sanction:—

[ SiNo. | Estimated cost of work Competent Authority
1 Upto Rs. 60,000 ' AE ZpP
|. —_—————
2 b ptoRs. 6 Lacs ‘ | EE,ZP B
3. Upto Rs. 70 Lacs SE, ZP L
4. | Above Rs. 70 Lacs CE, APWD

1. B{i): Administrative Approval and Echndlture Sanction:—
] HI No ||' ) Ebilmatcd cost of work _ Competent Kl_l_tﬁonty _ ___‘
’ 1. [ Upto R‘s 10 Lacs Pradhan, Gram Panchayat i
'Lz | Upto Rs. 25 Lacs - Pramukh, Panchayat Samiti N
3. ! Upto Rs. 75 Lacs | Adhyaksh, Zilla Parishad ?
T 4. WUg_t_o Rs. 100 Lacs Secretary (Panchayat)
% S _l Upto Rs. ISOJI_,E(_:S o Chief Secre'tary . __~|
| 6. | Above Rs. 150 Lacs | Administrator o
Note

{a) The above power shall be exercised in accordance with the Scction 26(1), 122(1)
and 161{1) of Andaman and Nicobar Islands {Panchayat) Regulation 1984, which
provide the provision for constituting various committees.

(b) The Administrative approval/expenditure sanction for the work shall not excced
the prescribed limit and the PRI shall not seek any Administrative Approval from
next tier of Panchayati Raj Institution (PRY) with regards to the works estimate
and awards. In the case of exceeding the prescribed limit the administrative
approval/expenditure sanction shall be accorded and the work will be executed
by the competent tier of the PRL

(c) While according the administrative approval/expenditure sanction for the work
the respective PRI shall ensure the provision contained under GFRs and CPWD
manual arc not contravened and the appropriate authority will only accord the
approval/sanction of the respective work.

I 13 {11): Cost celling for execution of works to be taken up by PRIs shall be as follows:—

}FT _ | GramPanchayat __ |UptoRs. 10 Lacs |
| 2. | Panchayat Samiti Upto Rs. 50 Lacs J
1 3. ¢ Zilla Paris_l'_lﬁc_j_ ________ | Upto Rs. 2 Cror(;:_;_________ o ____||

Work costing above Rs. 2 crores shall be got done by PRIs as deposit work
through APWD. In case of PMGSY or any similar Central/A&N Administration scheme
for work costing above Rs. 2 crores. Zilla Parishad shall seek approval of the
Administration on case to case basis.

22J
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1. C: Power for award of works to Co-operative Societies without call of tender—

S1.No. Estimated cost of work Competent Authority
1. Upto Rs. 2 Lacs Gram Panchayat
| 2. Upto Rs. 4 Lacs Panchayat Samiti
3. Upto Rs. 6 Lacs Zilla Parishad
Note:-
{1) The delegation of power is subject to restrictions and provisions of orders

issued by the Ministry of Finance from time to time and as also the provisions
contained in various codes in this context. Instructions contained in the
Ministry of Finance OM No. 10 {(28)/E. Coord./77 dated 20.1.1978 and para
2.47 of CPWD Manual Vol. I regarding technical sanction of competence

amended from time 1o time shall apply to Engineering Wing of PRIs.

{ii) The powers applicable to various level of Engineers as per Appendix - I of
CPWD Manual Volume - I except regarding award of works of Co-operative
Societies specified at I C above shall be exercised by Engineers attached to

PRIs.

f1ia}
14y

The nawer for award of waorls withant call of tendar chall not eveceed the

prescribed limit and the PRI shall not seek any Administrative Approval from

next lier of Panchayati Raj Institution (PRI} with regards to awarding the

works without call of tender.

(iv]  The award of work to Co-operative Societies has to be as per the terms and

conditions mentioned in the Notification.

I. D: The Chief Executive Officer, Zilla Parishad shall exercise the financial powers
equivalent to the Heads of Department of Andaman & Nicobar Administration as

notified from time to time for all items except the works.

TERMS AND CONDITIONS FOR AWARD OF WORKS
TO CO-OPERATIVE SOCIETIES

{i} Work should be awarded to Registered Labour Co-operalive
Societies/Unemployed Engineers Societies/Registered Un-employed Youth
Co-operative Societies, which have been duly registered with the Registrar of
Co-operative Societies {RCS) and enlisted with the PRIs in the beginning of the
financial year. The details of the Co-operative Societies enlisted shall be
displayed on the Notice Board of Zilla Parishad, Panchayat Samities and
Gram Panchayats. The PRI shall enlist those societies only which fall in their

Jurisdictional area.

(1) All the Societies should have “Civil Work” as one of their activities in the

Memorandum of Understanding submitted to the RCS.

{111} The Societies shall also furnish documents in favour of works executed by
them during the last two years (in case of old societies) in Gram Panchayats,

Panchayat Samities, Zilla Parishads, APWD, etc.

(ivi  PRI's should award work tc the Societies functioning in their respective
jurisdiction. In case it is not possible to award to these Societies in the PRI
area, quotation should be invited from the Socicties enlisted in the Zilla

Parishad or in other Samitics.
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(v} Definition of Registered Labour Co-operative Societies and Unemployed
Engincers Societies shall be governed by the CPWD Manual volume 1l
Registered Un-employed Youth Co-operative Societies should have atleast one
un-employed Engineer as its consultant/technical adviser for execution of
works. Unemployed Engineer means unemployed Diploma holder or Degree
holder from recognized Institutions. 50% of members of the Society should be
matriculate and should not be more than 45 years of age.

(vij  The work shall be awarded to the Enlisted Regisicred Labour Co-operative
Societies/Unemployed Engineers Socicties / Registered Un-emploved Youth
Co-operative Socicties on roster basis and only one work shall be awarded at a

time.
v} The Societies, which default in execution of work as per the terms and

conditions shall be Black - Listed and will not be awarded any work for a
period of three consecutive vears by any of the PR Institutions.

(vil]  Work shall be awarded based on APWD Schedule of Rates to be adopted by
Zilla Parishad.

fix} No person who has been removed from Govt. Service, or convicled for a
Criminal sffence by Court of low shall be o member of the above seciety
[x0) N works shall be awarded to these Socicties by the PRI heads, without the

Technical approval by the Engineering Authority of the respective PRL

(xi}  The Co-operative Societies should furnish annual audit report, income tax
clearance certificate and a copy of by — laws and should furnish a undertaking
that no member of the Society is related to the PRI members of the area in
which they are willing to work, at the time of submitting their application for

enlistment.

RAM KAPSE
Licutenant Governor (Administrator),
Andaman and Nicobar Islands.

By order and in the name of Lt. Governor
Sd/-

(A.R, Gopinathan)
Assistant Secretary (RD & PR}

MGPPB - 1/RD/LSG/2007 — 1000 Copies (YSN]
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ANDAMAN AND NICOBAR ADMINISTRATION

Wi AaTeTSSECRETARIAT

NOTIFICATION

Port Blair, dated the 4™ January, 2007

No. 5/2007/F No. 6-6(1)/2006-PR.—WHEREAS the draft Andaman and Nicooar
Islands (Grant-in-aid to Panchayati Raj Institutions} Rules, 2006 to amend the
existing Note (ii) below Clause C of Schedule I to the Andaman and Nicobar Islands
(Grant-in-aid to Panchayati Raj Institutions) (Amendment) Rules, 2005 has been
published in The Daily Telegrams on 22.09.2006 as required under sub-section (1) of
section 202 of the Andaman and Nicobar Islands (Panchayats} Regulation, 1994 (N-. 2
of 1994), vide Notification No. 6-6 (1/2005-PR dated 15% September, 2005, inviting
objections/suggestions from persons likely to be affected for consideration of the
Administrator;

AND, WHEREAS, no suggestions or objecticns have been received by the
Administration within the preseribed period in this regard from any corner;

Now , THEREFORE, in exercise of the powers conferred under section 202 of the
Andman and Nicobar Islands (Panchayals) Regulation, 1994 (No. 1 of 1994} I,

Bhopinder Singh, Lt. Governor, Andaman & Nicobar Islands, hereby make following
rules:-

1. SHORT TITLE AND COMMENCEMENT:-

(i} These rules may be called the Andaman and Nicobar Islands (Grant-in-aia
to Panchayati Raj Institutions) (Amendment) Rules, 2006.

(i1) They shall come into foree from the date of their publication in the Official
Gazette.
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AMENDMENT

The existing Note (i1), below Clause C of schedule I to the Andaman and Nicchar
Islands (Grant-in-aid to Panchayati Raj Institutions) (Amendment) Rules, 2005 shall
be amended to read as under:-

“The powers applicable to various level of Engineers as per Appendix I of CPWD
Manual Volume [T except regarding award of works of Cooperative Socictios speefind
at [ C above shall be exercised by the Engineers attached to PRIs includinyg the {hief

Engineer, APWD”.

Sdi-
(Bhopinder Singh)
Lieutenant Governor.
Andaman and Nicobar Islands.

By order and in the name of the Administrator,

Sd/-
(Sasikala Viswanathan}
Deputy Secretary (RID/LSG).

MGPPI—4, RD/L8G/2007 — 1000 Copies, [YSKI



ECAC K RE|
Nicobar Gazette

JAUVSH dYl
Andaman And

EXTRAORDINARY
yfusR ¥ v
Published by Authority
¥, 299, U W, WRER, 25 e, 2005

No. 299, Port Blair, Tuesday, October 25, 2005

U auT FFER wemas
ANDAMAN AND NICOBAR ADMINISTRATION
GiEae@/SECRETARIAT

NOTIFICATION

No. 280/2005/F No.8-8{1Y/2005-PR —\Whereas the draft Andaman and Nicobar lslands {Panchayati
Raj Institutions) (Constitution of Committees) Rules, 2005 were published under Section 202 of the
Andaman and Nicobar isfands {Panchayats) Regulation, 1994 {No.1 of 1894} inviting suggestions and

objections from the persons likely to be effected;

AND whereas suggestions and objections were received from general public, individuals,
organizations and institutions etc.; :

AND whereas the said suggestions and objections were carefully considered by the Lreutenant
Governor {Administrator), A & N Islands;

Now, therefore, in exercise of the powers conferred under section 202 read with Section 26(1),

122{1) and 181{1) of the said Regulation, the Lieutenant Sovernor (Administrator), Andaman and Nicobar
Islands hereby makes the following Ruies to regulate the functions of the Committees in the Panchayati Raj

Institutions, namely :-

The Andaman and Nicobar Islands {(Panchayati Raj Institutions) {Constitution of
Committees ) Rules, 2005

1. Short title and commencement:

i) These rules may be called “The Andaman and Nicobar Islands {(Panchayati Raj Institutions)
{Constitution of Committees) Rules, 2005.

it} They shall come into force on the date of their publication in the Official Gazelte.

2. The Panchayati Raj Institutions namely the Zilla Parishad, Panchayat Samitis and Gram
Panchayats in A & N islands shail constitute Committees  to conduct business of the

respective tier of PRIs as under:-

(a} Gram Panchayats: Every Gram Panchayat shall constitute a Standing Committee,
consisting not less than five elected members giving proportionate representation to
political parties/cppesition members of the Gram Panchayat. The Committee shall be
constituted within one manth of taking Oath of office by the members.

{b) Panchayat Samitis: Every Panchayal Samiti shall constitute a Standing Committee,
consisting not more than five elected members giving proportionate representation to
all politicad parties/opposition members of the Panchayat Samiti. The Committee shal!
be constituted within one month of taking Oath of office by the members.

234
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3. Terms of reference of Standing Committees at Gram Panchayat and Panchayat Samiti
level referred to under sub-rule {a) of rule 2 above
(a} The Standing Committee shall deal with all matters relating to Finance, Taxation, Accounts,

Audit, Public Health, Sanitation, Works, Water Works, Education & Social Justice and shall
submit recommendations to the concerned PRIs which shall be considered by the

respective Gram Panchayats/Panchayat Samitis.

(b} The Committee may cali for records, accounts and insbect the work/project/material as the
case may be of the respective PRI, but the same can not be retained with them.

4. Zilla Parishad: The Zilla Parishad shall constitute the following standing committees and each
committee shall consist not less than five elected members giving proportionate representation to all political
partiesfopposition members of the Zilla Parishad. The Committee shall be constituted within one month of

taking Oath of office by the members.
a) Finance, Taxation & Accounts Committee

b) Public Health & Sanitation Committee
c) Works & Development Committee

d) Water Works Committee

e} Education & Social Justice Committee,

5. Terms of reference of each Committee referred to in rule 4 above

{a) Finance, Taxation & Accounts Committee:

{i} The Cemmittee on Finance, Taxation & Accounts shall deal with all matters relating
to Finance, Taxation, Accounts & Audit of the Ziilla Parishad.
{il  They shall supervise utifization of budget grant by the Zilla Parishad. The Commitiee

may call fer any document, expenditure register, stock register etc. from the Zilla
Parishd and scrutinize them and suggest better utilization within the ambit of relevant

Rules/provisions of the Regu'ation.

(il Any short-fall, if noticed by the committee in execution of any work |, such shortfatl
shalt be brought to the notice of the ZP through the CEC, ZP.

{iv) The Committee shall have access to the accounts of the Zilla Parishad.

{vi Committees shail conduct monthly audit of the ZP accounts and shall chcck monthly
abstract of receipts and expenditure and furnish their opinions /recommendations.

(b) Public Health & Sanitation Committee:

(i The Committee shail submit its recommendations to the ZP for efficient management
of garbage disposal and solid waste in the Rural areas.

(i) The Committee shali prepare guidelines for total achievement of Sanitation
Programme in Rural areas.

(i) The Committee shall assess requirement of public toilets, urinals in the Rural areas.

{(iv} The Committee shall formulate plans to prevent spread of epidemics and
communicable diseases and submit its recommendation to the Zilla Parishad.

{v)  The Committee shall draw Programme/scheme for inclusion in the Annual Pian of the
PRI in respect of the Sanitary and Public Service,

{c) Works & Development Committee:

{i) The Committee shall have power to inspect, execution of all works/programmes or
schemes within the jurisdiction of the Zilla Parishad Short-fajl or lapse, if any noticed,
shall report its chservations to the Zilla Parishad.

{) ~ The Committee on receipt of proposals from members of the PRI of each tier in
respect of public works, improvement and deveiopment, shall, after considering the
proposal, fix up the priority to be given to each of the works and submit its
recommendation to the Zilla Parishad. P
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(i) The Committee shall scrutinize plans of the building being constructed by the Zilla
Parishad and recommend its abservation.

(iv) The Committee shall submit its recommendation for protection and improvement of
the environment in areas under the jurisdiction of Zilla Parishad.

{v} The Committee shall scrutinize the estimates for civil works and suggest its
recommendations to the Zilia Parishad.

{d} Water Supply & Works Committee:

{i) The Committee shall prepare plan for efficient distribution, improvement of water
supply in the rural areas,

(il The Committee shall have the right to inspect all the works relating to Water Supply
and suggest improvement.

(i}  The Committee shall review the revision of water charges from time to time.

{ivy The Committee on receipt of proposal from the PRI members shall, after considering
the proposal, fix up priority to be given to each works and recommend its

implementation fo the Zilla Parishad.

(e} Education & Social Justice Cornmittee:

{i} The Committee shall prepare plans for establishment and functioning of pre-primary

T T T T P e T e T T
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{i)  The Committee shall recommend establishment of adult education centre wherever
necessary.

(i)  The Committee shall formulate and submit schemes for providing assistance to the
physically disabled persons, destitute women, orphans and home-fess persons and
submit the same to the Zilla Parishad.

(ivy The Committee shall suggest schemes for development of Sporis and Cultural
activities in the concerned areas.

(v} The Committee shall render assistance for the proper impiementation of nutrition,
family weifare schemes, health education, immunization programme underiaken by
the PRIs.

{vi} The Committee shail prepare proposals/make recommendations to the Zilia Parishad
for construction and maintenance of old age home, vatri niwas etc. if any available
within the jurisdiction of the PRIs.

6. General Terms & Conditions For All Committees:

a) All the Commitiees shall meet once in every month and have not less than eight sitting in a

year and will submit its recommendations to the concerned PRIs. The minutes of every
meeting shall be drawn up and recorded by the Panchayat Secretary/Executive
Officer/Chief Executive Officer as the case may be in the capacily of ex-officio Secretary of
the relevant committees and invariably endorse a copy of minutes to the Administration.

If there is different of opinion on any motion or resolution shall be put to vote by show of
hands or by ballot and may be decided. In the case of not arriving to a conclusion or a
decision, the matter shall be referred to the Administration through the Director (RD/LSG).
The decision of the Administration in such cases shail be the final.

Each Committee shali consist not less than three and more than five members; one
amaongst them shai! be the Chairperson of the Committee. To the possible extent, women

elected member may also be accommodated.

d) The Committee shall be a Recommending Body. However, in case of any deviation from

the recommendation of the Cemnmittee, the concerned PRI shail invariably record the same
in writing duly justifying the reason thereof and communicate the Director(RD/LSG) and
Administration within seven days of such decision and seek ratification.
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e} Selection of members to the Committee shall be in proportion of the members representing
various  political parties in each PRI by means of the single transferable vote and

preferably the member of opposition will be the Chairperson.

f}  The Panchayat Secretary of GP, The Executive Officer of Panchayat Samiti and the Chief
Executive Officer of Zilla Parishad shall function as ex-officio Secretary of the Commitiees
in respective PRIs.

g} Orders constituting committees shall be issued by the concerned PRIis and copies
endorsed to the Director of RD/LSG and Administration.

h) The Chairman or members of the Committees shall not be eligible for any extra/additional
remuneration.

i} Any workiproject on the emergent situation on public demand as referred in Rule 28 of the
Andaman and Nicobar Islands {Panchayat Administration) Rules, 1997 shall be considered
by the respective Committees for recommendation, in addition to ratification of such works
by the concerned Gram Sabhas as defined under rule ibid.

j}  The committees shall be of advisory in nature. The tenure of the Committee will be one

year from the date of its Constitution and shall be re-constituted in every year either by the
same members or by electing new members by the respective Panchayat in a specially

convened meeting.

K} wvacancles any arised subsequenity aiter Consiiiulion of tie Cutmiter shali be hiled Wit
15 (fifteen) days of occurring such vacancy.

sSdi-
{ Prof. RAM KAPSE)

lieutenant Governor (Administrator),
Andaman and Nicobar Islands.

By order and in the name of the |t. Governor,
Sd/-

{Sasikala Viswanathan)
Assistant Secretary(RD/LSG)
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ANDAMAN AND NMICOBAR ADMINISTRATION
SECRETARIIAT

NOTIFICATION

FPort B air, dated the 3rd Septambar!, 2002,

No. 17}/2002;‘11-3{92-93 (R}, —in exercise of the powaers conferrad under Sub-Section 1
and 2 (r) of Section 208 read with Section 196 of A&W Islands (Municipal) Regulation, 1994, L1,
Gavernor (Administrator), A&N Islands hereby makes the following rules for corduct of the Distriet

Planning Committee constituted under Section 196 of the Andaman and Nicobar Islands {Municipal)
Hegulation 19%4. i

1. SHORT THTLE AND COMMENCEMENT :

These ru'es may be calflad the Andaman & Nicobar Islands (Ristsict Planning Committee con-
duct ¢f mestings, quorum and procedure in regard to Transaction of Business) Ruies, 2002,

2, DEFINITION :
In these rules uniess the context otherwise requires :

(i) “Regulaiion” means the Andaman and Nicobar Islands {Municipal) Regulation, 1994,

(i) Committee’”” means District Planning Commities.

(iii}  ““Urban Local Bodies” means the Municipal Catincil, Port Blair,

{iv) ~Member Secretary” means Chisf Executive Ofticer. Zilia Parishad and *Chairperson’’
means the Chairperson of Z/la Patighad. _

(v) Al other words and expressions used in these rules but not defined therein shall
have the meaning respectively assigned to them in the Ragulation.

3. PERIOD OF MEMBERSHIP IN THE COMMITTEE :

Ftected represantatives of the Panchayats, Urban {ocal Bodiss, Tribal Ccuncil and Member
of Parliament shall ceaze to be :embers of tha Committes, the morent they ¢crase -to be representatives
of the ruspective Panchayats, Urban Lozal Bodies, Tribal Council and the Parlisamantary Constituancy
of A & N isliands. This s1all also appty for the post of Chairperson of the commiites.

4, PROZEDURE FOR CONVENING AND CONDUCT OF MEETING
(i} Chairman, DPC shall convene maetings after obtaining the consent of Administrator
which stial: be cunducted at the place specified by the Chaimperson.

it} No meeting shall be hetd an any day declared by the Goveranmant as haliday.

5. PREFARATION AND SUBMISSION OF DRAFT CEVELOPMENT PLAN :

The Zilie Parishad. Muni-ipal Courci! and Trival Council shall prepare a deveiopmant plan
avery year for the area under its jurisdiction and submit to the District Planning Committee by 30th June
every ysar, The District Plsnning Commiitee shall deliberate upon it and submit its recommendations
on the Drait Development Plan to the » dministrator before 10th October every yea:.

4. NOTICE OF THE MEETING . _
No meeting shall be held unless the «ay and time whan the mesting is to be held and of the

Lusitess te be transactad thers at, has baan given not less than ten clcar Jays prior to the day
o1 the meeling.

g 23Y
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7. AGENDA & BUSINESS :

i i iti ithin the limits of the statut func-
tions rnermgnaegde?: :Jgfstehc:ig]: ?g?gofs f;g&it:)enp‘rgga;?c:h;n g:;.;t:‘lgat‘i‘;n by the. Mamb';; 5;:,3,:3 of the
Commities. | o

The transaction of business shail ba unanimously done and not thraugh voting and passing of
resolutions. Dissenting views should be compulsorily recorded.

8. SERVICE OF MEETING NOTICE AND AGENDA :

Notice of the mesting with the egenda sha!l be served on all the membars of the Committes
following the procedure specified belew 1—
i wing or tenderiag natice of the meawting to the member concerned in parson ; or

((;3 ?rT g:;ngerspnal ser_??t?co_- cpuld not be ‘effected, by tendering it to an adult member of
the Committee membaer's famlly; or o .

(iii) if no adult member of this family is available for such service, it shall be eentby
registered pest with arknowledgement due ; .

(iv) if na aduit member of his family is available for such servics, by affixing it on the
conspicuous placs of bis last known residence or business place of member in the
presenca of a responsible person of that village,

(v) the copies of the notice of the mesfing with agenda of the Committea may be
supplied to the focal press representatives,

9. ATTENDANCE OF THE MEETING ;

Tha membars attending the mesting of the Committes shall sign in the attendafce register
keot for the purpose. ) :

16. QUORUM:

(i) Ne business shall be transacted at a meeting unless thers be present not less than
one-fifth of the number of membsers of the Committee including the ex-officio
members, throughout tha duration of the meeting.

(i) M within halt an hour after the time appointed for a mesting, a quorum is not

present, the meseting shali be adjourned to a date and time 1o be specified by tha
Chairperson,

11. ADJOURNMENT OF THE MEETING FOR OTHER REASONS:

. The Chairperson while transacting the busingss at the meeting can adjourn any maeting
sine die for valid reasons. :

12, MINUTES OF THE PROCEEDINGS:

_ At each masling of the Commities, minutes shall bs drawn up and sntered in a book kept for
that purpose. The refponsibility for recording the minules shalf vest with the Membaer Secratary of
the Committee or in his .absence any other officer authorized by the Chairperson,

Minutes of tha meeting sheuld be issuad within 7 days. No video recording shall be
permitted during meetings. Audio racording will be permitted.

13. CUSTODY OF RECQORDS:.

The Membar Secretary of the Committes shall have the custody of procesdings and records
of the Committes.

14, QFFICIAL MEMBERS WITHOUT VOTING RIGHTY :

All Heads of Government departmants and Government bodies as specified by the Governmant
by order from time to time shall be the special invitaes of the Committes without voting right.
They cannot be counted for the purpose of the quorum. ' ' L

By order and in tha nama of the Lisutenamt Govarnor,
Sd/- '
( Sasikala Viswanathan)

Assistant Secrstary (Panch.)

MCPPB—172/Gazetts. /2002~—200 Copies. : 3 ket



Guidelines for Allotment of Fixed

Assets constructed

by PRIs

. 241



GUIDELINES FOR ALLOTMENT OF FIXED ASSETS CONSTRUCTED BY PRIs

The Panchayati Raj Institutions (PRIs) have started creating fixed assets like Panchayat Market,
Shops, Gumties, etc. out of the grants given by the Administration to augment their resources and
sustainability. A need has been felt to evolve guidelines for grant of license for such assets to ensure the
interest of weaker sections of society apart from ensuring a mechanism to take care of inflation. The policy t¢
be followed for grant of license of Shops/Gumties by the PRIs shall come under force with effect from 1

January, 2002.

CONDITIONS

1. Licensors: The licensees will necessarily be the ordinary residents of the PRIs concerned, as defined
under section 4(2) of A & N Islands (Panchayat) Regulation, 1994.

2. Reservation: To safeguard the interests of the weaker sections of society following reservations will be

made,
10% for physically handicapped.
209% for people below poverty line (BPL).
10% for widows.

10% for ex-servicemen.
3. System of licence: For generai category, the aliotment will be made on the basis of highest bid amount

of security added with 5 years rental quoted by the bidders. Minimum amount of security and monthly rentzi
may be prescribed by the PRI concerned. For the categories reserved for weaker sections, the allotment wiil
be made on the minimum amount of security prescribed by the PRI concerned. |f the number of applicants
exceed the reserved quota in each category, allotment will be done on the basis of lottery system. If the
reserved quota remains unfilled in a particular category, that will be taken in the general category for allotment
for the period mentioned in item & of the guidelines.

4. Inflation: Increase of the monthly license fee @ 10% p.a. shall be incorporated in the agreement {0 be
signed between the PRI and the licensee.

5. Period of License: The allotment will be made for a period of 11 months which may be extended by a

further period of 11 months on mutuat acceptance.

6. Agreement: An agreement shall be executed by the licensee with the PRI concemed in the enclosed
format.

7. Payment of Duty/Tax/Charges: All duties/taxes/charges leviable upon allottee on enterprise, such as
electricity & water charges, conservancy tax, taxes on business/profession etc. will be borne by the licensee,
except tax on property, if levied in future,

8. Payment : The fee will be payable by 10™ of the month to which it pertains. Any deiay beyond this date
will attract penal interest at rate of 5% p.m. for which the period iess than 30 days will be counted as one
month. In case of non-payment of license fee for 3 consecutive months, without any approval of PRI, the
license wilt stand cancelted automatically.

9. Recovery of Unpaid Rent: The unpaid rent will be recovered as arrears of land revenue, if it is more than
security deposit.

10. Sub-letting_of grer.nses Sub-letting of premises by the licensee to any third party shali lead to
canceliation of allotment.

11. Insurance of property: The licensee shail insure the property against flood, fire, earthquake and other
natural calamities on his own expenses.

12 The PRIs shall have right to take back the property for their reasonable requirement after returning
the security at any time with an advance notice of one month.

13. Allotment Committea: The Allotment Committee shall consist of atleast three members of the PRI
concerned and the senior most revenue officer available there (Patwarn in case of Gram Panchayat,
Tehsildar/Assistant Commissioner in case of Samiti and Dy. Commissioner in the Case of Zilla Parishad) wil!
be the special invitee who will submit a report on the process of allotment to Director (Panchayat). The
Allotment Committee shall be constituted by PRI concerned by majority vote in the open house.

Sd/-
(Sanjiv Kumar}
Secretary (Panchayat}
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AGREEMENT

This Agreement is made on this day of
20 between the Panchayat Secretary/Executive Officer/Chief Executive Officer (here-in-after
called the licenser which expression unless repugnant to the context shall include successors) on the
one part and Shri/Smti SlofWio {here-in-after called
the licensee) on the other part.

Whereas the Gram Panchayat/Panchayat Samiti / Zilla Parishad proposes to grant

licence of the shop room(s) bearing No (5) to the licensee in the market namely
at vide Order No. _ dated for running the

business/trade of (cleary specify the nature & character of business / trade) ;

Whereby, it is agreed between the parties as follows :

. License is granted for years commencing from the date of execution of the agreement.

2. The licence fee of Rs. per mensum shall be paid by the licensee on 10" of every month and
if not paid for three consecutive months, the licensee shall fiable to be terminated. Fine of 5 % per
month on licence fee shall be charged in case the licence fails to pay the fee on or before 10" of the
month concerned. Period of less than 30 days shall be counted as one month for calcutation of the
fine. The licence fee will increase 10% every year and the licensee will be bound to pay the revised
maonthly licence fee from the date of its effectiveness by 10" of every month in advance.

3. The licensee shall take over the shop room(s) from the Panchayat Secretary/Executive Officer /Chief
Executive Officer or his/her authorized representative(s) duly acknowledging the taking over
possession of the room(s) alongwith its fittings and fixtures.

—_

4, The licensee shall not sublet, sell or transfer his/her licence to any other person(s) at any time under
any circumstances.

5. The grani of licence of the shop room(s) is for the purpose of running the business/trade only and the
licensee shall have no rights or claims over the property/premises.

8. That i the licensee faiis o pay the monthly licence fee to the PRI concerned for a period of three

months consecutively, licence will stand terminated without notice and the PRI concemed will take
over the premises and initiate legal action for recovery of the arrears of rent as arrears of land

ravene.

7. The licensee shall not convert the shop{s) for his/her residential purpose. Also the licensee shall not
use the shop room(s) for cooking or for any other activities than the one for which licence is granted.

8. The licensee shall not run any offensive business/trade/activities in the shop room(s) detrimental to
the public policy.

8. The licensee shal! make his/her own arrangements for the water supply and electricity at his/her own

cost and the charges towards the water supply and electricity shall be borne directly by him/her which
shalt have no part with the licensee fee levied.

10. The licensee shall not make any addition or alternations to the shop room(s).

11. The license must not add or erect on the room/premises any permanent structure.

12 The licensee shall not carry out any business/trade other than the businegs/trade for which the shop
has been allotted,

13. Upon the termination of the licence the licensee shall put the licensor into the possession of the
property in the same original conditicn in which it was granted except reasonable wear and bear.

14, The licensee shall insure the property against flood, fire, earthquake and other natural calamities on
his own expenses,

15. The licensor shall have the right to renter the property and take over possession for their reasonable

requirement after returning the security at any time with an advance notice of one month.
16. The order of licence and the relevant clause/sections of Panchayat Reguiation/Rules/Bye-laws afso

form a part of this agreement.

17. The licensee shall abide all such Panchayat Raj Regufations Rules & Bye-laws made thereunder,
which may be in force alongwith their amendments made from time to time.
18. Any breach or violation of this agreement shall be the ground for termination of the licence and the

Gram Panchayat/Panchayat Samiti/Zilla Parishad shall not be responsible for any loss(s) or
damage(s) whatsoever caused to the licensee due to such temmnination.
In witness whereof the Panchayat Secretary/Executive Officer/Chief Executive Officer, and the

licensee have subscribed their respective hands on this agreement today the day of 20

Signature of the tenant.
Witness

(1)
(2)
Signature of the PS/EP/CEQ

F'-J]GPF;B\ ~16/5¢cretarial/05—1300 Books.  {A & N P Regulation) SB.
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