
Directorate of Disaster Management 
 
Particulars of Organization, function and duties 
 
In the first Stage : Pre Disaster Stage 
 

 Preparation, Formulation and Finalization of UT and A&N Islands Disaster 
Management Plan. 

 Preparation, Formulation and Finalization of School Safety Plan. Identification, 
Formulation of the Village Level Voluntary Task Force and their training. 

 Facilitating ToTs, Master Trainers. 

 Involving NGOs/ Agencies as per the guidelines of NDMA, MHA, and GOI. 
 Community based Disaster Preparedness/- Training and Capacity building. 

 Updation of Tactical Resources of all the line departments of Islands.  
 Updation of link between six (06) EOCs – 24x7. 
 Up keeping of identified relief godowns (146 nos.) in different Islands.  

 Updation of IRT Members along-with their identified duties and responsibilities. 
 Updation of Standard Operating Procedures (SOPs). 

 Conduct of regular Mock Drill on earthquake, False Fire Accident (Live Drill). 
 Public awareness on regular intervals- web base window up linking. 

 
In the Second Stage: During Disaster Stage 
 

 Mobilization of IRT members during Disaster.  
 Analysis of report of Hazards Situations. 

 Rescue Operation in War Footing manner.  
 Activation of MFR. 

 Activation of Incident Command Post.  
 Activation of Trauma and Psycho-socio centers.  

 Relief Operation in war Footage Manner. 
 
In the Third Stage: Post Disaster Stage. 
 

 Relief and Rehabilitation.  
 Demobilization of groups. 
 Disaster preparedness, Capacity Building. 

 IEC activities. 



Powers and duties assigned of Officers  

Sl. 
No. 

Name of the Post Powers and duties assigned  Filled/Vacant 
Post 

1. Director, Disaster Management Head of Department/PIO Filled  
2. Deputy Director  - Vacant 
3. Assistant Director (Admn)   All Administrative matters  

 APIO 
 Operational and Logistics 

matters  

Filled 

4. Assistant Director (Operation) - Vacant 
5. Assistant Director (Logistic) - Vacant 
6. Safety Officer - Vacant 
7. Statistical Officer - Vacant 
8. Accounts Officer  Financial Advisor  

 Drawing and Disbursing 
Officer 

 APIO 

Filled 

9. Godown Incharge - Vacant 
10. Office Superintendent Administrative matters and 

office management 
Filled 

11. Head Clerk - Vacant 
12. Personal Assistant Personal section matters Filled 
13. Junior Investigator Statistical matters  Filled 
14. Accountant Account matters  Filled 
15. IT Analyst GeM & IT matters  Filled 
16. Higher Grade Clerk Dealing hand, establishment Filled 
17. Stenographer - Vacant 
18. Lower Grade Clerk Dealing hand, Accounts Filled -01 & 

Vacant -01 
19. Light Vehicle Driver - Vacant 
20. Godown Keeper - Vacant 
  

  



Procedure followed in the decision making process 
including channels of supervision and accountability 

Administrative Decisions: 

Administrative decisions pertain to recruitment and review, personnel 
services, disciplinary and legal matters, official language implementation, 
public relations, Annual Performance Appraisal Reviews, welfare, RTI etc. 
Most of the decision making are taken as per the delegation of powers. As 
a part of decision making process, a three tier system viz., Dealing 
Assistants, Officer and Head of the Office/Department has been 
implemented to place on record the relevant facts and data, Rule 
provisions/position and systematic analysis of the issues in order to 
facilitate a rational decision making process.  

Financial Decisions: 

Financial decisions relate to Annual Budgets & budgetary control, Re-
appropriations, Accounting practices/methods as per GOI instructions, 
Financial Sanctions for Procurement of stores and equipments, Award of 
contracts, Terms/mode of payment, etc., All Financial decisions are taken 
by the designated officers within the powers delegated to them. All 
proposals are routed through Internal Financial Advisor to ensure due 
diligence in financial decision making. Department has put in place a 
rigorous pre-audit system and senior level Tender Evaluation 
Committee/purchase committees to ensure objective and rational decision 
making in procurement contracts.  

Time Limit for Decision Making Process: 

The time limit for decision making process on Matters depends upon the 
complexity of Matter. Hence, it is not feasible to fix the uniform time limit for 
the same. For administrative matters, time limits are applicable as per 
Guidelines/Instructions issued by Govt. of India from time to time 

 



Annexure -II 

HIERARCHY OF DIFFERENT CADRE IN THE ORGANISATION 

 

 

Deputy Director 

Statistical Cadre 

Assistant Director Logistics 

Accounts Cadre 

Assistant Director (Admn) 

Amalgamated Clerical Cadre  

Assistant Director Operation 

Sr. Accountant 

Account Officer 

Junior Investigator 

Statistical Officer 

Office Superintendent  

Head Clerk 

Higher Grade Clerk 

Amalgamated Stenographic Cadre   

Lower Grade Clerk 

Personal Assistant  

Stenographer 

IT Cadre  

Light Vehicle Driver  Computer Assistant/  
IT Analyst 

Godown Keeper  

Godown In-charge 

Director DM 

Safety Officer 

Cadre of Department DM&RR   



The rules, regulations, instructions, manuals and 
records, held by it or under its control or used by its 
employees for discharging its functions. 

The rules and regulations, instructions and manuals etc. are as prescribed 
and published by the Ministry of Personnel, Pension and Public Grievances 
including AR Wing like FR/SR and other service/establishment manuals 
and instructions and financial rules like GFR and Delegation of Financial 
Power Rules issued by Department of Expenditure from time to time. Rules 
in so far as Payment and Accounts are concerned as laid down in Civil 
Accounts Manual, Receipt & Payments Rules and audit manual. Also, for 
the effective management if Disasters the DM Act,2005 is in place. 

 

a) Delegation of Powers   
b) DM Act, 2005    

 

 

 

 

 

 

 

 

 

 

 





















Andaman and Nlcobar Adrnlnistratloq
.u Secrt:tarlat

Port Blalr, dated the 19th Nov., 2OO8

ORDEB N O 4195

Irt supersession of tle r\dministrarron's ordt'r No. 4536 datcd 4tn

Decerober. 2000 and in exercjse of the polfers conferred on him unde,- Sulr
Sectiln {3} of Rule t3 of the D,:lep,ation of Fir-.'ancial Por.vers Ruies, 1978 read
with ,he N{inistrv ol'Home Aflair; D.O. letter No. U-15036i3187-ANL daterl
11 O3.198;1, the Lt. Governor Administrator), Andaman and Nicobar Is;lands
lras been ;rleased to authorize aJl the Administrative Secretaries of the l\ & l'{

Adnrirristrntion to exercise fina-rrcial powers in reslrect of 31 it-erns of
exper,ditul'e as shown in Ann':xure to the n:xtent of powers indicated 'lnder
Col. lto. 3 against each item or, b(half of the l,t. Goverror (Adrninistrator:1, A 8r

N Islrnds with tire prior corrcurrence ol the Finalce Department r'f the
Secretariai. subject i-o availabiiity of funds i',: the samctioned buclget gr;rnt of
the r:,rncerned frnancial year.'lhrse powers sirall be exercised subject,-o the
prrrvi:;ions containeri in the Dclegation of F-inancial Powers Rules, 1978, GFft
and ;lher Gene4al instmctiorrs/ restrictions including the various ec('nomy
instrrrcl.ions issued by the Gcvernment of india/A & N Administratior' from
"lre -o tinre.

Wttrle issuing sanction/aJ. prt,val, a rlause shall . be addecl tqt tJre

san<'1 iorr / rlpproval :as follows: -

"This sanction/approva is:,ues with tire concurrence of the Finan,:e
De;'aftmsnt of this Adminir;tration virle their lJ.().
I'lo. . . <lated. .., ... lDv. No. . ..

clal.:d... ..:'... .'.

A statement showing; Ure cases rlecided jn any crlendar rnonth
rvithc rtt t:re sanctir;n of the Ll. Governor in exerr:ise of the powrrs so

rLfiorizerl shall be submitted to Lt. Governor through the Chief Secrelrrry by
the liinanr:e Departrnent in thr fo,lowing morrth.

lr, respect of items o he- thal those listeti Lr the Annexure to this
Ol'der, thr: Administrative Secietrries shall continue to exercise the FirLancial
Powrrs c(,rlferred on the Heal cf Department as already delegated tc thern

'rirle ,his Administration order No 5472 daterl 15.11.1q88.

I

\-e-i,,^.*, ,

(G. Thank"ll'l$f

fF.ir'
Sr. Accounts Offlcer {Fin-t}
No. 3-4{DFPI/g?-rtn{Vol.II}

Copy to:

L Aii Cornmissioner-cum-Se.cretariesi Administrative Secretaries of A & N
Administration.

2 Al: Fleads of Departme rts lOflices.
3. The Depuby Director oi At,dit ANI), Pr;rt Blait.
+. Th': Director of Accoun'.s and Budget, Port Blair.
5 All Pay and Accotrnts C{Iicers/Sub I'ay and Acc,ounts Officers.
(r. PS 1o Lt. Govenror, Raj Nirvas.
7. PS to Chief SecretarSr, lr & N Aclminrstration.
B. PS t-o Seeretar;r (Fin), A & \ Administration.
L All other officers in thr Srcretariat.
i () Al I llections in the Secre ta -iat.

N.
lrllrrS

gSr. Accounts Olfliir (Fiu-I|
)/
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Directory of Officers and Employees presently attached to Directorate of Disaster 
Management 
 
Sl 
No 

NAME Designation Pay 
level 

Direct (+91/ 
03192) 

EMAIL  

1 Smti. Priyanka 
Kumari 

Director DM 12 239602 statecontrolroom@gmail.com  

2 Shri. Janik 
Ram 

Assistant Director 
(Admn.) 

9 234633 statecontrolroom@gmail.com  

3 Shri. Peter 
Francis 

Senior 
Accountants 
Officer 

9 238880 statecontrolroom@gmail.com  

4 Smti.Usha 
Rani 

Office 
Superintendent 

7 -do- statecontrolroom@gmail.com  

5 Smti. Nikhat 
Yasmin 

Senior Accountant 7 -do- statecontrolroom@gmail.com  

6 Shri. Nasir 
Ahmed 

IT Analyst 6 -do- statecontrolroom@gmail.com  

7 Smti. C H 
Padmawathi 

Personal 
Assistant 

6 -do- statecontrolroom@gmail.com  

8 Shri. Rajneesh 
Kumar 

Higher Grade 
Clerk 

4 -do- statecontrolroom@gmail.com  

9 Shri. Joga Rao Lower Grade 
Clerk 

2 -do- statecontrolroom@gmail.com  

10 Shri. M 
Ayyanar 

Junior 
Investigator 

4 -do- statecontrolroom@gmail.com  

 
 





Andaman And 

3 

Director 
(DM&RR) 

2. Deputy 
Director 

1. Directorate of Disaster Manag�ment 

EXTRAORDINARY 

ANDAMAN AND NICOBAR ADMINISTRATION 

faalA/ SECRETARIAT 

Assistant 
Director 
(Admn.) 

Published by Authorlty 
. 2, yd s4r, u4aTR, 6 Ta 2014 
No. 2, Port Blair, Monday, January 6, 2014 

No. 02/2014/F. No. 11-43/2013-AR. In exercise of the powers conferred under Section 2 (e) (v) 
of the Right To Information Act, 2005 (Act No. 22 of 2005) read with Section 5 (1) & (2) thereof and in 
partial modification of A & N Administration's Notication No. 219/2011/F.No. 11-43/2008-09-AR dated 
s October, 2011, published in the Extra Ordinary issue of A & N Gazette No. 229 dated 5" October, 

2011, the Lt. Governor, A & N islands hereby appoints the folowing PIOs, APIOs and Appellaie 

Designation Designated| Telephóne/Fax No. 
of the as (PIOs &e-mail and Officia! 

Officials Address APIOs) 

PIO 

NOTIFICATION 

APIO 

Under SI. No. 2 heading Secretariat, Port Blair, item No. 4 of the Gazette Noification 
No. 219/2011/F.No,11-43/2008-09-AR dated 5/10/2011/F.No. 11-43/2008-09-AR dated 5/10/2011, the 
oilowing modificaüon is made amendment for the Directorate of Disaster Marnagernent, Port Blair. 

The existing entries under the heading Secretariat at SI. No. 2, item 4 of the Notificstion 
ie. 219/2011 F. No. 11-43/2008-09-AR dated 5/10/2011 shall be substituted to read as under : 

APIO 

Nicobar Gazette 

Port Blair, dated the 6" January, 2014 

03192-242697 

03192-242697 

Jurisdiction 

All matters related 
to Disaster 

Management 
except Accounts 
Matter 

Appellate 
Authority 

Establishment/ 
Administrative 
matters in respect 
of Disaster 

Management 

Managemen 

RD. No.s 

cum-Secretary 
(DM&RR) 

Date... 

-do 

03192-242697 All matters-related Commissioner-03192-233364/ 
dirdmani@gmail.com to Disaster 

-do 

Telephone! 
Fax No.JG 
mail and 
Official 

Address 

Fax No. 
233364 

-do 

R 

-do 

23 

Authorities in respect of ihe Directorate of Disaster Management is meniioned below : 

|Managenent 



SI. 
No. 

2 THE ANDAMAN AND NICOBAR EXTRAORDINARY GAZETTE 
JANUARY 3, 2014 

Designation 
of the 

Officials 

4. Accounts 
OficertAsst. 

|Accounts 
Offioer 

Designated Telephone/Fax No.J 
as (PIOs & e-mail and Official 

APIOs) 

APIO 

Address 

03192-242697 

Jurisdiction 

MGPPB- 2/Gazette/2014 45 Copies (ES-HCL-XI) 

All Acçounts Matters 
related to Disaster 

Management 

Appellate Fax No 
Authority 

-clo 

-Lt. Governor, 

Telepio and Oficia 
Addrese 

Lt. General (Retd.) A.K. Singh, PVSM, AVSM, SM 
Andaman & Nicobar Islands. 

Sd./ 
(Jagdish Prasad) 

-do 

By order and in the name of the Lieutenant Governor. 

Assistant Secretary (AR&Trg.)/ 
Nodal Officer (RTI) 



Details of PIO & APIO of Directorate of Disaster Management 
 
Sl. 
No 

Name of 
the 
Officer  

Designation of 
the Officials 

Designated 
as ( PIOs & 
APIOs) 

Telephone/Fax 
No./e-mail and 
Official Addresss 

Jurisdiction Appellate 
Authority 

Official Address of 
the Appellate 
Authority 

1 Smti. 
Priyanka 
Kumari 

Director 
(DM&RR) 

PIO 03192-
242697/239602 
dirmani@gmail.com 
 

All matters related to 
Disaster Management 

Commissioner-
cum-Secretary 
(DM&RR) 

Dte. of Disaster 
Management, Aapda 
Prabandhan Building, 
Link Road, Goal Ghar 

2 (Post 
Vacant) 

Deputy Director APIO 03192-242697 All matters related to 
Disaster Management 
except Accounts 
Matter 

Commissioner-
cum-Secretary 
(DM&RR) 

Dte. of Disaster 
Management, Aapda 
Prabandhan Building, 
Link Road, Goal Ghar 

3 Shri. 
Janik 
Ram 

Assistant 
Director (Admn) 

APIO 03192-
242697/234633 
janik.ram@gov.in  

Establishment/ 
Administrative matters 
in respect of Disaster 
Management 

Commissioner-
cum-Secretary 
(DM&RR) 

Dte. of Disaster 
Management, Aapda 
Prabandhan Building, 
Link Road, Goal Ghar 

4 Shri. 
Peter 
Francis 

Accounts 
Officer/ Asst. 
Accounts 
Officer 

APIO 03192-
242697/234633 
peter.f74@and.nic.in 
 

All Accounts Matters 
related  to Disaster 
Management 

Commissioner-
cum-Secretary 
(DM&RR) 

Dte. of Disaster 
Management, Aapda 
Prabandhan Building, 
Link Road, Goal Ghar 
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